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[bookmark: _heading=h.gjdgxs]Introduction 
Employability is the quality to get employed or to have a job. These are some basic skills, personal qualities and values that one needs to acquire to be employed. These are called the employability skills of the individual. There are some sets of qualities that the employers look for in the possible candidates and these are enlisted as the employability skills. An individual who has these skills or has the ability to improve their employability skills makes them get employed and even progress in their field of work. In this analysis we will use the Gibbs reflective circle to analyse the importance of developing employability skills. It is a circular process of describing, feeling, analysing, evaluating, concluding and finally taking required action keeping the previous steps in mind.
[bookmark: _heading=h.30j0zll]Developing employability skills from the learning outcomes of the module 
[bookmark: _heading=h.1fob9te]Time Management Skills
Description
During my coursework, I had to prepare and submit various assignments through which I adopted Time management skills. Time management has given me a structured way of living and controlling the course work activity. Improving the time management skill, I have found that it has improved the quality of my life as well (Adams and Blair, 2019).
Feeling
I have felt that time management skills not only helps me complete a task in a required time but it also helps me to cope up with the stress of last minute submission. 
Evaluation
In case when I complete a required task within a given time, it helps me get rid of last-minute stress of working under the pressure of deadlines. Thus, bringing peace and calmness to my mental wellbeing.
While time management may improve personal wellbeing, it cannot be ignored that completing a work in a desired time may not always mean that the work done is completely correct and error free. Thus, it can be said that better time management skills may sometimes come with the cost of inefficient productivity of work (Aeon and Aguinis, 2017).
Analysis
I feel it is important to have the basic time management skill to succeed in any work. Like people will rely on me for the next project more efficiently if I complete the previous work on time. 
But again, if I do work in a hurry this may cause some errors in some work. This may decrease working productivity which will rather decrease our work efficiency. As it may create a negative impact on the employer.
Conclusion
Time management skills are extremely necessary to succeed in any task. However, I believe that I should never compromise on the quality of work to deliver something in a hurry.  As, while the teachers may find me reliable for finishing a work in a given time, in further analysis if they find any error it will create a negative image for the future.
Action plan 
Time management will not only help me with my task but will also help in personal peace. I think following the 4D in time management will help me be more focused in my work. Dropping, delegating and delaying the unnecessary task will help me to do the essential work at the desired time.
[bookmark: _heading=h.3znysh7]Written Communication Skill
Description
Communication is necessarily an important way to express my ideas but a good control over my written communication skill will help me be more presentable and expressive during the coursework. Being a first year student, I had an experience of maintaining clarity while writing any note in class as it would further help me to develop my preparation for examinations. 
Feeling
I feel that having a better written skill creates a positive impression among the readers as it is the best formal way of communication. The written communication skill will help me reach a greater number of people at a smaller time in this electronics communication era. It will also help me score more in my courseworks. 
Evaluation
I have evaluated that I had a lack of consciousness for which I sometimes failed to get my points efficiently and quickly. Though a written communication skill is necessary, what I have observed myself is that I somehow struggle to express myself through written documents, but that does not mean I am inefficient in my designated work. 
Analysis
I have analysed that written communication skill is absolutely necessary to have a more positive impact on others. Therefore, I need to keep my written communication skills polished with better grammar and editing.
A better written skill will help me to achieve an international exposure and understand insights of several opportunities which is impossible in the home country. It can be done by integrating the written communication skill into some other activities (Sonnenschein and Ferguson, 2020). 
Conclusion
From all these analyses I can conclude that having a good written communication skill will help me express myself to a wider number of people. It will not only help me during my coursework but it will greatly help me in the future.
Action plan 
It is always important to have a better written communication skill for academic success in future. Therefore, I can do this by practicing grammar regularly. It can be done if I practise using a more formal tone in my writings, and do a better planning and structure of the topic before writing it down. I can also follow the 5Cs in communication to improve my writing as well. By being clear, cohesive, complete, concise, and concrete with my writing.
[bookmark: _heading=h.2et92p0]Presentation Skill
Description  
Presentation skills show one's capability and become more competitive (Van Ginkel et al., 2020). One I was presenting my project in the class, I had to make a persuasive presentation to engage with my targeted audiences. Preparing projects during my coursework, I understood about presentation skills that enabled me to interact with the other students in my class and transmit messages with the help of my skills.
Feeling
During the presentation, I felt that I need to be more confident or else I will lose my audience and no one will listen to my presentation or pay attention. While I was giving my presentation, at first I was nervous because of so many students and teachers listening to my presentation.
Evaluation
Connecting with others is difficult for me in my class. There can be a situation where some of the students can well understand and some cannot even connect with me while I am giving a presentation. Therefore, I need to understand what was the problem in order to evaluate my presentation skills. 
Analysis
After understanding the negative aspects, I need to analyse critically what made the other students not understand my presentation or what are the things that actually made the other students feel good.
Conclusion
In this stage, I can make conclusions on my presentation skills and highlight what are the changes I can make in order to overcome the problem. I need to practice hard so that I can easily connect with the other students through my presentation by delivering my message effectively.
Action plan
After coming to a conclusion, I need to realise what would have happened if I had given my presentation in some other way or how to sharpen my skills in order to avoid the negative outcomes.
[bookmark: _heading=h.tyjcwt]Researching Skill
Description   
Research skill is an ability to answer a given question or give a solution to a problem (Young, and Jones, 2019). I was assigned a topic related to my coursework in an assignment for which I gathered various inforand based on what I had to interpret and analyse to provide a solution to that problem.
Feeling
For researching, I had to keep patience to solve any problem related to it. I can also challenge myself in various ways that will give me an opportunity to extend my skills further so that I can meet new challenges in the future. It will bring me a feeling of confidence and an utmost desire to solve new problems in my class. 
Evaluation  
In order to evaluate my researching skills, I need to first recognise the negative aspects as researching can be quite difficult depending on the results. For example, my research can provide an artificial result or the result that has come cannot be replicated.
Analysis
After properly evaluating my searching skills, I need to analyse those parts of the research that went unfocused by me at first that led to a negative result. Afterall, the more critical a research gets, the more difficult it becomes to interpret them (Abutabenjeh and Jaradat, 2018).
Conclusion
After understanding the negative aspects related to the researching skills, I can make conclusions and can focus on the ways by which I can improve my researching skills. For example, I can learn how to recognise various quality resources that will improve my searching skills.
Action plan 
In this stage, I need to understand what tools I can use that will help me to develop my research skills in the future. For example, I can use the CRAAP method to decide whether a research is credible enough to use for my assignments or projects by checking its accuracy, and relevance with the help of this method.
[bookmark: _heading=h.3dy6vkm]Team Working Skill
Description   
Once in a class activities me along with some friends p[articipated in a game from which I developed Team working skills. These abilities and qualities helped me further to work together with the other students during assessments, projects, conversations or any other collaborations (Parker et al., 2019). Teamwork helps me to become responsible, communicate well and be honest with others.
Feeling
In case when I was involved in a team for the activity, then it developed a feeling of belonging and collaboration, it increased the knowledge that I can adopt from the other team members. I also learnt new skills that were not known to me before.
Evaluation
While working in a team, there can be a lot of problems. In the class activities, I was involved in an argument with my team members due to which we lost the game. Later I realized that conflicts and misunderstanding are the root cause of poor team working. 
Analysis
After knowing the problems my team members are facing, I need to critically analyse what made them think so or what is the root cause of the problem. For example, there can be a communication gap among the team members that leads to misinterpretation among the team members.
Conclusion
After analysing the main cause of the problem, I can come to a conclusion that will help me to learn from the outcome. For example, to reduce the misinterpretation with the others, I can try to communicate with them that will help me to understand them better and we can make a good team by working collaboratively in the class.
Action plan
In this stage, I need to think what are the changes I could have made earlier so that our team could handle various tasks properly without any interpretation or what are the changes that needs to be implemented within the team.
[bookmark: _heading=h.1t3h5sf]Summary
Employability skill is one of the important personal skill structures I need to acquire for being successful in my future.  But going through the skills I think it is that each of the skills are extremely important self-development criteria for any age group. I should practise skills like time management, written communication, team management on a daily basis in my course work , as it will help me to effectively complete my projects much before the deadline. This will give me more time to study more subjects or do any other activities without stressing myself up. Each of these skills can be excelled and developed by proper management and practicing, so I think this was a great learning experience as it will benefit my present and future as well..
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