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TIME MANAGEMENT

Time management becomes significantly more effective when it is viewed
ot as @ menotonous routine, but os a practce that shapes personal identity.
Each decison regarding time use such os choosing to study rather than
engage with sociol media, planning the day, or dividing a large task nto.
monageable steps cultivates discipline, focus, and resilience [1]

These attrbutes contribute not only to academic achlevement but also to
the abiity to manage pressure, maintain organization, ond ochieve personal
goals. Reflecting on the finite nature of time underscores the importance of
using it wsely as on act of self-respect and investment in the future.

Setting gools, such as completing projects chead of deadiines or
establishing consistent study habits, demonstrates the capacity o create and
mointain structure, even i challenging circumstances. Implementing practical
strategles,including developing schedules, stting reminders, selecting
distraction-free environments,or nitiating tosks with o brief commitment,
fosters sustained engagement. With consistent practice, these habits become.
more Intuitve, akin to strengthening an unfomiliar muscle. Recognizing and
‘oddressing sources of distraction such as moble devices, social medic, or
fatigue enables greater self-regulation. [2]

By dentifuing these distractions, t becomes possible to modify the
environment to better support personal objectives. Effective time
‘management does not require perfection or rigid scheduling:rather, it
involves moking incremental, intentional choices that align with personol
Gevelopment. Occasional setbacks or lapses In motivation are part of the.
process, and ongoing self-awareness and effort signify meaningful progress.
Over time, improvements willbe evident not only in academic performance
ut also n confidence, mindset, and the abilty to navigote challenges.
Uttmately,time management is o process of self-management, which is an
essentiol and transferoble skil. Consider reflecting on which aspects of your
daily routine consume the most fime without conscious awareness. 3]

CRITICAL READING

Criticol reqding means taking your time 1o really focus on what the witer is
saying, asking questions about theirideas, and deciding If you agree with
them. Think of It o5 having @ conversation with the text: ou lsten, respond.
challenge, and connect what you read to your own Ife. The aim isn't to read
quickly o to look smart, but to stay curious and ask questions ke, "Why did
the writer say this?, “What are they truing to make me think or feel?”, "What
evidence are they using?”, and “Does this match what | aready know?”
Reading this woy helps you understand more deeply ond sharpens your
thinking [4]

Critical reading is much more than just “reading carefully” Is @ mindset
that involves approaching o text with curiosity, awareness, and the
confidence to question what you read. When you read criically, you don'tjust
take ininformation you interact with t, almost like you're having &
‘conversation with the writer. You notice the cholces the writer makes,the.
ideas they focus on, the emotions they try to evoke, and even what they
leave out. Paying attention in this way helps you understand not only the.
main message, but clso the Intention, strateqy, and perspective behnd .

But i you notice these challenges and try thingslie slowing down, taking
Short breaks, or writing notes I the morgin, you can stay more focused. With
practice, you'l find your thinking gets sharper, your confidence grows, and
you can express your ideas better, both n school and in everyday ffe. When
ou read, what usually makes you pause or lose focus?

Critial reading becomes personal when you connect what you read 1o your
‘own thoughts. You might ask yourself if you agree, if the ideas fit your
‘experiences, o f the writer's perspective matches your volues. At this point,
reading s more than ust an academic skil It helps you shape uour opinions
‘and see the world more clearly 5]
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lorgely original and demonstrates ethical writing practices.

My Take And Evaluation

Looking back at my { rd say s solid and agood of the topics | covered. Ive clearly explained concepts like critcal reading,
time manogement, and academic integrity, ond I've supported my points with crecible sources. The deas ore structured logicall, ond | made an effor 1o Ink theort
with practical examples, which shows | can apply what f've learned rather than justrepeating information [1]

1 think my work would kel foll somewhere between 69% and 82% It Gbove average because it demonstrates citcal thinking. oiginal expression, ond proper
referencing. My arguments are coherent, and fve maintained cority throughout, which reflects strong acadermic writing skils(2)

There's sil room for Improvement, though For example, | could odd desper analysis n some sections, bring in more recent or varied sources, and provide stronger
connections between different parts of the assignment to make it even more compeling, Also, & few minor grommr or phrasing adjustments could further polish
the writng (4]

Overall 'm confident thi s a strong piece of work that demonstrates understanding, orginalty, nd effective academic communication, which ustifies an
estimoted grode rnging from (69-825%).3]
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Topic 2: Light, Camera, Action!

‘Working on the “Lights, Camera, Action” project taught me a lot Gbout how people act.
when they try to create something together oniine. When uou aren't n the same room, you
notice things uou might usually miss ike how people can lose focus on the aroup's goal or
how quickly everyone might agree just to avoid conflict. Two ideas from Unit 3 really
matched what i went through

Inattention to results and Groupthink.

Inattention to resuits doesn' mean anyone i ignoring the team's goal on purpose. s
more subtle than that. When we worked online, sach of us focused on our own tasks, ke
editing,scripting, recording, or designing. It was easy 1o think, It | finish my port, 'm good.™
But thinking that way made the whole project weaker. Lencioni says teams lose

effectivensss when people care more Gbout their own comfort or tasks than about the
Group's results [1]. e noticed this when some of us rushed through our work ust to finsh,
or when people stayed quiet in meetings, expecting someane else to step up. After we.
reolized this,we started checking In more, sharing our progress, and reminding each other
thot the final video was a teom effort, not just @ collection of individul parts.

Then there's Groupthink, which  felt even more strongly. In virtual meetings, slnce can
fee! heavy. Sometimes we agreed with the first idea suggested simply because no one
wanted to drag the meefing on or create conflict. Janis describes Groupthink as o situation
where teams vaiue harmony over critcol thinking. leading to weak decisions (2], We.
definitely experienced moments like thot times when we avoided challenging on idea even
though something felt off. To break thot pattern, | started asking more questions,
encouraging different viewpoints, and making disagreement feel normal rather than
uncomfortable. Once | did that, my ideas became more creative, and the project felt more.
like a trve collaboration.

‘Overall, “Lights, Camera, Action” tought us that working together oniine s not just about
using digtal tools.I's also about how we talk to each other, how we stay responsible, and

how we think o5 a group. By noticing and dealing with Inattention to results and Groupthink,
we become @ better team and made a inal video that was more thoughtful ond unified (3]
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