How to share a file via OneDrive?  
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	OneDrive is a Microsoft Cloud storage service that allows users to store, access, edit, share, and synchronize data from any device. OneDrive is a secure service that lets users collaborate in real time while making changes to their work. To share a file via OneDrive, follow the instructions below:
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	                            Step 1: Sign in to your OneDrive account
· Open OneDrive and sign in to your account using your unique credentials
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	                     Step 2: Select the folder you want to share
· Find and right-click the folder you want to share in OneDrive
· Select Share
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	                              Step 3: Set sharing link permissions
· To share a folder, you need to make sure you give others enough permissions (edit permissions) so that they can change the folder name or structure
· Click the "Share" button, a share dialog box will pop up
· Find the "Get Link" or "Share" in the share dialog box
· Enter the email address or name of the person you want to share with in the Contact box, Enter the email message you want to attach in the Message field
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	                                   Step 4: Send the file
· Clik the “Send” button to send
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