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[bookmark: _Toc215502028]Task 1: Comparison of Job Advert 
For this task, I chose four job adverts [refer to appendix] for the specific position of Business Analyst from LinkedIn, Reed, Indeed and the official NHS Careers website (healthcareers.nhs.uk, 2019). After reviewing these advertisements, I identified various core skills and knowledge areas that were primarily required across the roles. The specific requirement across all four advertisements was highly problem-solving and analytical abilities. However, employers precisely expect the Business Analyst in order to interpret the information, address patterns and offer evidence-based solutions. Hence, this combines with the explanation by Sun et al. (2018), who illustrate that analytical thinking is core to advanced business decision-making. 
Also, the second common skill explored across advertisements was specific communication, mainly the ability to highlight data to non-technical stakeholders. Three adverts mostly specify the requirement for clear writing of a report as well as presentation skills. Hence, this is consistent with Jackson et al. (2022), who explain that communication competence mainly boosts employability as well as performance in analytical roles. 
Technical proficiency was repeatedly mentioned. All four advertisements listed tools like SQL, Excel, Power BI, Tableau, Bl or project-management software. Also, the increasing emphasis on digital capabilities highlights industrial trends where analytics tools and data visualisation have become beneficial (Suarta and Suwintana, 2021). Furthermore, for advertisements that mention specific agile methodologies, it is recommended that Business Analysts generally be expected to embrace the iterative, fast-paced working atmosphere. 
Two adverts illustrated cross-functional collaboration and teamwork, highlighting the significance of working with various departments like finance, IT, along operations. One advert referenced the stakeholder management that connects precisely with communication and needs relationship-creating, along with negotiation skills. 
Across the four specific job adverts, the most vital themes were: 
i. Strong problem-solving and analytical skills (jobs.nhs.uk, 2024). 
ii. Clear verbal and written communication (uk.indeed.com, 2025). 
iii. Technical skills involving data visualisation, SQL and Excel tools (linkedin.com, 2025). 
iv. Collaboration, teamwork and stakeholder management (reed.co.uk, 2016). 
By addressing such important patterns, I achieved a proper understanding of the beneficial competencies usually expected of Business Analysts. Hence, this comparison helped me to identify the important areas I possess as well as those I require to boost as I continue with my development, self-assessment and improvement planning for the following tasks. 
[bookmark: _Toc215502029]Task 2: Self-assessment and evidence of readiness 
I conducted a complete SWOT analysis concentrating on my strengths, weaknesses, opportunities, as well as threats in order to evaluate my readiness for a future career as a Business Analyst. Comprehending myself through this structure helps me to create informed decisions by reading my professional and personal development. However, this reflective strategy is supported by the research highlighting that self-evaluation develops career progression and employability (Abelha et al., 2020). 
Strengths: 
One of my vital strengths is an analytical mindset. Throughout the academic journey, I have constantly excelled in projects that involve data interpretation, critical thinking as well as logical reasoning. For instance, in the present university research task, I gained high marks for highlighting strong skills in data evaluation. This combines with the basic view of Alimin (2024), who argues that proper analytical capabilities mainly boost problem-solving effectiveness in specific business roles. 
Also, I consider communication, mainly written communication, to be a strong personal attribute. However, I daily produce structured presentations and reports for academic assignments as well as I sometimes get positive feedback on coherence and clarity. Proper communication is observed as a vital employability skill in analytical professions (Cheng et al., 2021). Apart from that, I am mainly organised as well as capable of dealing with various projects under pressure. During the group projects, I mainly took the lead in coordinating timelines, planning, along with confirming task completion, which highlights my main leadership potential. 
Weaknesses: 
Despite my strengths, I identify various areas necessitating improvement. My technical skills, mainly in Power BI, SQL and data visualisation tools, are limited. Given that Business Analysts highly trust in data-driven decision-making, technical proficiency is important now (Sun et al., 2018). Another weakness is the confidence in public speaking; though I am very much comfortable in presenting in small groups, I often feel anxious while presenting to a huge audience. Apart from that, occasionally I struggle with some assertiveness while interacting with the senior people, which may impact my effectiveness in the stakeholder discussions. 
Opportunities: 
There are various opportunities available in order to support my development. Online learning channels like LinkedIn and Coursera learning give structured courses in Power BI, SQL and business analytics (coursera.org, 2025). These beneficial resources offer accessible ways in order to boost technical competence. Also, I have some opportunities in order to achieve practical experience by part-time roles, internships or campus-driven volunteering activities associated with information dealing or administration. Collaborating in networking events, university employability seminars and career fairs can additionally help to create professional confidence as well as enhance industrial connections. Hence, this combines with findings by Abelha et al. (2020), who usually argue that experiential learning fosters professional identity along with skill improvement. 
Threats: 
The most specific threat I experience is the competitive feature of the job market of Business Analyst, where lots of positions choose candidates with previous industry experience. However, another threat is the random evaluation of the technology. As the new software and tools emerge, failing to keep my new skills updated can minimise my competitiveness. Also, time management is an extra issue, as balancing academic workload with upskilling dedication can be demanding. 
Evidence of readiness: 
Despite such issues, I trust I possess a solid base for employability. However, my academic success demonstrates strong organisational and analytical capabilities. In the group project, peers have mainly praised my leadership communication skills and teamwork, highlighting my positive competence in interpersonal skills (Cheng et al., 2021). However, my part-time working experience has additionally boosted my transferable skills, involving client service, time management and conflict resolution. These experiences together show that I am also prepared to move forward in the Business Analyst role, along with an effort to constantly improve my professionalism. 
[bookmark: _Toc215502030]Task 3: Employment goals and personal development plan 
Depending on the weaknesses addressed in my SWOT analysis, I improved the set of short-term as well as long-term employment objectives in order to support my success toward becoming a Business Analyst. Planning clear objectives is beneficial for career improvement, as study shows that methodical planning boosts motivation, long-term success and employability. 
Short-term goals (0-12 months): 
My short-term objective is first to achieve proficiency in Power BI and SQL. All these technical skills mainly appear in the Business Analyst job roles and are vital to deal with, evaluate and visualise data. Based on Sun et al. (2018), data-driven decision-making is a core requirement in advanced businesses, which boosts the significance of improving strong proficiency in analytical tools. Also, I plan to finish beginner-to-intermediate courses in order to gain this on Power BI and SQL by platforms like Coursera (coursera.org, 2025). 
Another short-term objective is to develop my presentation and public speaking confidence. Given that Business Analysts sometimes interact with various stakeholders, strong presentation skills are important. Participating in the employability workshops, university-based seminars, and class presentations will allow me to practise as well as refine such abilities. Research highlights that experiential learning mainly enhances communication competence (Cheng et al., 2021). 
My final short-term objective is to protect the part-time or internship role connected to business operations, administration or data analysis. Achieving practical experience will help me to properly apply my academic knowledge in the practical setting as well as enrich my CV. Also, Alimin (2024) argue that initial exposure to environments of the workplace boosts specific readiness to professional roles. 
Long-term objectives (1-3 years):
My long-term objective is to achieve a permanent position as a Business Analyst after finishing my university studies. Once employed, I intend to create strong expertise in stakeholder engagement and project management, as these skills are beneficial for considering more modern roles. Over the next two to three years, I also aim to pursue professional certification like the BCS Business Analysis Diploma, which is highly recognised as well as will help boost my professional credibility. Study shows that professional certifications maximise career advancement along with industry recognition (Parsons, 2022). 
PDP or Personal Development Plan: 
	Weakness addressed 
	Actions to identify it 
	Timeline 
	Resource required 
	Measurement of progress 

	Specific SQL and Power BI skills 
	Finish structured Power BI and SQL courses, practice utilising sample datasets.
	6 Months 
	LinkedIn, Coursera Learning 
	Certifications, developed assessment scores. 

	Presentation confidence and public speaking. 
	Join workshops on presentation, and volunteer for the class presentations (Parsons, 2022)
	6-12 months 
	University career portal 
	tutor/ peer feedback, maximised representation fluency 

	Specific industry experience 
	Apply for part-time roles, internships or volunteering opportunities.
	12 months 
	Job boards, portals of university careers
	Number of applications obtained for an internship. 

	Stakeholder management confidence 
	Attend networking programs, collaborate in student societies and group projects. 
	Ongoing 
	Student societies, career fairs 
	Developed feedback, maximised confidence in group projects (Parsons, 2022). 


This PDP or Personal Development Plan will support my growth as well as allow me to strengthen the interpersonal, technical as well and professional capabilities needed in this Business Analyst profession. By working actively on such an objective, I will be better equipped to enter this job market as well as progress in my selected career path with full confidence. 
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Job summary

Business analysis is an important part of the delivery of digital systems
‘within Health Research Authority (HRA). We are looking for an
‘experienced business analyst who has expertise in working in the full
business analysis Iifecycle in Agile SAFe and traditional delivery
models.

As a Business Analyst (BA), you will have expertise in business analysis,
including requirements elicitation, process mapping, user journey
mapping, and the use of related tools. Experience in conducting
teasibility studies, performing currentffuture state and gap analyses,
and creating detailed documentation and user stories is essential. The
ability to translate complex business requirements into actionable
technical specifications and faciitate effective communication
between technical and non-technical stakeholders is crucial. as the
post holder will work on the build for new digital systems at the HRA.

Main duties of the job.
Some of the key duties for this position are:

- Apply structured approaches to identify, investigate, analyse and
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Job reference number 332633
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« Have you had a career break of 12+ months?

+ Doyou have 5+ years of commercial experience in industry?

« Are you ready to re-join the workforce with training and career coaching
included?

Then you'll want to hear about the UK's leading Returners Programme and how it
helps 100+ returners restart their careers every year.

Our Returners Programme is specifically designed to support professionals returning
to work after a career break. Having restarted over 500 careers since 2016, our
Returners Team are here to support you through every stage of the journey, ensuring
you have the confidence, skills and opportunity to step back into a successful and
rewarding career in business or technology.




