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	Agenda and Minutes

	Location
	UWTSD

	Date
	29/04/2026
	Attendees
	Dale Monks
Llywelyn James
Euan Edwards
Robyn Lewis
Liam Evans
Llywelyn James
Choose an item.
Choose an item.

	Apologies
	Cristoffer Davies
Luke Hunt
Anita Davis
Choose an item.
Choose an item.


Agenda items 
Update on completed sections per person
Outline timeline to complete sections and upload into main document
Support for anyone missing/needing clarification from supporting sections
Plan to unify main document, print and bind etc







	Action items
	Owner(s)
	Deadline
	Status

	Create slide deck template for post presentation
	Dale Monks
	29/04/2026
	Complete

	Slides completed and upload for if others wish to follow format
	Dale Monks

	29/04/2026
	Complete


	Provide Aesthetics supporting document for  Llywelyn James
	Dale Monks
	04/05/2026
	

	Unify all submissions pasted into main document
	Robyn Lewis
	29/04/2026
	Complete

	All to complete sections.

Kerian to Print and bind/file the main document
	Kerian Bowen

	06/05/2026
	Ongoing


	Provide word automate referencing support
	Dale Monks
	06/05/2026
	Complete

	Check in with other group members
	Robyn Lewis
	06/05/2026
	Complete

	Arrange a presentation rehearsal
	Dale Monks/Robyn Lewis
	13/05/2026
	Complete
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