





Software Applications for Business
e-portfolio















Module: Software Applications for Business 
Module number: ACCA4031
Student: Claudia Emilia Burian
Lecturer: James Williams



Task 1: e-Portfolio.
· https://claudiaburian.weebly.com/
· [image: ]

Task 2 – Mind-map.
[image: ]
Task 3 – Office Applications.
· [image: ]
· [image: ]

Task 4 – Digital Dashboard and Data Analytics software.
[image: ]
Task 5 - Communication, Collaboration & Project Management

[image: ]

[image: ]
image3.png
@ Task 3 - MY PORTFOLIO x

€ > C (Y @ claudiaburian.weebly.com/task-3.html

MY PORTFOLIO HOME TASK 1 TASK 2

Presentations

The Office collection of programs includes Word, Presentations,
Spreadsheets, and Databases). These applications have numerous
features useful for businesses and individuals.

For example, Presentations’ key features are as follow:

-users can create multimedia slide show using text, images, and
other elements

~the program also offers a selection of pre-built templates that
users can modify to meet their needs

-multiple users can modify the same content, therefore, the
program makes it easy for team collaboration

-in order to assist users in giving powerful presentations, the

Presentation program offers presenter tools including presenter
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Word

Another important and useful Office program is Word.

Its key features are:

-Word gives users the ability to format text, include graphics and tables,
and change page layout to produce documents that are professional.
-Word offers its users a collection of pre-built templates for documents
such as resumes, cover letters, business letters, and other.

- another important and very useful feature of this program is its
possibility to be integrated with other Office programs. Excel and
Presentation are just two examples of Office programs that Word
integrates well with, making it simple to add data and visuals to the

documents created.
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linserted a chart by clicking insert > chart > selecting the model >

1 inserting data

I added a new slide to the presentation > click on online image search >

search for images > select > insert. After | inserted the picture | wanted, |

adding a frame.
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Skype

Skype is a worldwide known communication tool. The application is owned by Microsoft. Its main advantage is that it is used by people from all around the
‘globe. This communication tool has a few very important characteristics which are: phone calls, video calls, and instant messaging, capability for file and

screen sharing, Call and group chat option, Call recording integration with Microsoft Office 365

Microsoft Teams

Microsoft Teams is a platform for teamwork that integrates collaboration, file sharing, meetings, and chat. It includes a variety of tools for remote
collaborating and is a component of the Microsoft Office 365 package. Teams, channels, and groups can be created by users to manage projects and work

together in real-time. Moreover, Microsoft Teams allows connection with other Microsoft programs like OneDrive and Outlook.

ortant characteristics

+ Collaboration, meetings, file storage, and chat all in one place
+ forming and managing teams

+ Adaptation to other Microsoft applications

+ Conferencing across audio and video

« Features for sharing your screen and recording

Asana

One of the most known project management tools is Asana. It comes with a number of features for task management and team collaboration. People can
use the program to create projects, assign tasks, and track progress with this tool. Asana has a number of other software connectors available, including

Slack, Dropbox, and Google Drive.

[E—— fore, its important characteristics are:





image7.png
<« C (Y @& claudiaburian.weebly.com/task-5.html Q

0%
X

MY PORTFOLIO HOME  TASK1  TASK2  TASK3  TASK4  TASKS

Feature test

\Testing the instant messaging feature

QPeople, groups messages

° @ a u live:.cid.6e31aa164a9946a1
& Mesthow @ Newcrat v
3 L6e3tant6sasodeal 2247 Grat, you can now stat chating.
Start chatting on
Skype «
Use Q Search to find anyone on " % Taa

Helol

Wweebly





image1.png
€ > C (Y @ claudiaburian.weebly.com/task-1.html

MY PORTFOLIO HOME TASK 1 TASK 2

BigCommerce

BigCommerce is a cloud-based e-commerce platform with a host of
capabilities, such as customisable themes, integrated payment processing,
and inventory management. Also, a variety of connections are available,
making it simple to connect to other corporate software and tools.
BigCommerce's simplicity of use is one of its main benefits, making it the best
option for small and medium-sized businesses. Aside from its simplicity, this
platform'’s advantages include that it provides a variety of editable themes and
templates and superior security and abides with industry norms.
BigCommerce also has options for shipping and payment processing built-in.
The platform offers a variety of software and technology integrations for use

with other business solutions. (BigCommerce, 2013)
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Volusion

Volusion is another platform for online shopping that provides a
host of services, such as customisable themes, inventory control,
and payment processing. Additionally, it provides a selection of
marketing tools that make it simple to promote your online store
and increase sales. Volusion's emphasis on customer service is one
of its main benefits, making it a great option for companies.
Volusion provides a huge selection of editable themes and layouts
as well as a variety of software and technology integrations for use
with other business solutions. Like BigCommerce, Vision has built-
in options for shipping and payment processing as well. The
platform provides a variety of marketing resources and SEO

abilities. (www.volusion.com, n.d.)
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