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[bookmark: _Toc39308818]Introduction 
Generally, Skills are one of the vital terms in academic and professional life for representing others effectively. Usually, it gadgets knowledge, abilities and competencies for performing any operational task (Rabiner, Godwin and Dodge, 2016). This assessment is demonstrating the "skill" terms and types which should be helpful in professional life alongside academic life. Moreover, skills are developed adequately via life as well as work experiences that can be taught through study. Moreover, this assessment will also address several essential skills which would be applicable in professional development through experiences.  Besides SWOT analysis will also describe for addressing professional development plan of Health and social workers.


[bookmark: _Toc39308819]Skills description
A Skill is describing the capability to gain and accomplish something through academic and work experiences. However, there are multiple kinds of skills which should be utilized in professional and academic life on a regular basis. Besides this skills can be considered by understanding three important factors like intelligence, physical abilities and dexterity. Apart from that, skills should be determined through multiple skills examination which usually conducts in college or organization.  In terms of getting recruitment in company, respective person should have such interpersonal skills. So those skills should be considered at the workplace which should be valuable in professional life, For instance, job skills, leadership skills, life skills, and organizational skills (Messum et al., 2017).
1. Job skills: Basically, management search for search candidates who have the enough skills and capabilities to take responsibilities properly. Several skills are mentioned such as verbal communication, nonverbal communication, technical skills, written skills, communication, accounting, finance skills as many more.
1. Leadership skills: This is one of the greater skills in respective person and has the efficiency to lead from the front. These skills are decision making, delegating, conflict resolution, critical thinking, strategic planning, people managing, problem solving etc.
1. Life skills: Respective skills are even transferable among academic and job scenario such as Cooperation, adaptability, curiosity, creativity, initiative and flexibility.
1. Organizational skills:  This is the finest where the person should have several skills. Based on that the person should be recruited in the organization and handle all task appropriately like coordinating, setting goals, project management, reasoning skills, reading comprehension, implementation skills, productivity planning, milestones design skills, inventory, event coordination as many more. Normally skills should be enhanced and improves which provides accessive advantages in in professional and personal life. However improving skills should enable door to effective opportunities (Fan, Wei and Zhang, 2017). Skills should be enhanced and dedicated towards the person for demonstrating the reason of improving skills. The person should aim for honest path alongside achieving milestones by recognizing the lack of areas in skills. So the person must be honest from every aspect with positive Vibes which helps to develop skills precisely. The person should get effective training under a specialized coach who can understand him or her better and train accordingly. However mentoring is important in this scenario to develop skills after certain period (Leon et al., 2019). Apart from those skills respective person should have some extraordinary skills which is including good listener, develop relationship with others, and keep learning from others.
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According to the general classification, skills should be categorized into three main elements such as 
1. Functional skills: Such type of skills is called as portable skills in real life. Moreover person qualities should be transfer from respectively one to another. Apart from that the skills are usually valuable in professional life. Besides Transferable skills are applied to past experience while willing for newly recruitment. In this scenario, the person should easily apply knowledge is by taking others at the workplace. As a result, skills can easily improve and it should be suitable for professional development.  
1. There are some best examples for transferable skills are communication, dependability, teamwork, organization, adaptability, leadership, Technology literacy etc. (Gibert, Tozer and Westoby, 2017).
1. Personality traits skills: This kind of skills is properly reflected on professional and personal life where various elements have been implemented. This skill is demonstrating person's behavior towards work. However, it is showing the respective characteristics of person at workplace. Apart from that it should be enhanced in the person since childhood for getting life experience from the academic and professional scenario. Besides recruiters usually observed persons characters and personality traits which helps to get active in professional make the place at company (Kędra, 2018). 
1. There are multiple important personality traits rather than other skills like compassion, sympathy, empathy, kindness gratitude diplomatic, independent, result-oriented, patience, humility, sincerity, ability to to grow up etc.
1. Knowledge-based skills: This skill is representing to become specialized and expertise in any subject during an academic and professional career. This attractive and productive skill can easily develop professional growth as quickly as possible. By implementing these outstanding skills, the person should easily perform any critical task at a certain condition. Moreover, these are usually hard skills which are not easy to complete, although the person should not have enough knowledge to use appropriately (Sørensen et al., 2018.
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Academic skills are those important skills where students can easily learn from the institution by respective mentors and teachers. There are five essential strategies where students can easily develop skills at classroom such as  
Academic discourse:  These skills are necessary for terms of communicating properly through discussions, debates and presentations.
Academic text policies:  These skills are important for researching academic text appropriately.
Academic strategies:  Such skills are crucial for responding to Classroom lectures.
Composition: These skills are mandatory for effective academic writing.
Comprehension:  Such skills are imperative for understanding lectures and academic text. 


Examples of academic skills are 
1. Academic writing 
1. critical thinking 
1. academic integrity alongside Plagiarism
1. Note making
1. Time management 
1. digital skills
1. Proofreading as many more
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Employability skills are also famous as Transferable skills where respective skills would make the person efficient employee at the workplace. With the help of the skills, a person can easily make the position at the workplace and attract others. By utilizing these skills, the employee can easily manage all critical situation during the operational task (Breen and Christensen, 2017). However the employee should become famous and popular at workplace by representing and applying this skills at the right time. Moreover the employee is good at technical skills which help to resolve critical issues during operations or any situation. Moreover, the organization required such type of employees who can take responsibility and develop a relationship with others. This skills are also famous for foundation skills. Besides, the employee can easily utilize the knowledge and implement in the task that should be helpful for organization. In addition it is quite desirable for organizational development. The exclusive examples of employability skills are listed below 
1. Oral communication
1. Adaptability 
1. Coordination
1. Collaboration 
1. Problem-solving 
1. Organizational skills
1. Resource Management 
1. Written communication 
1. Information use 
1. Technology use
1. Personal traits
The respective employability skills should be improved, and it should be fruitful at a professional career like
1. Initiative
1. Professionalism 
1. Innovation 
1. Project management 
1. Presentation and communication
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Hard skills show abilities that can be taught from the workplace via formal education, course or training.  Apart from that respective skills are teachable, quantifiable alongside relevant to a particular job. However, some typical examples regarding hard skills are accounting, finance, marketing, computer programming and writing (Aisyah and Muna, 2019). On the other hand, hard skills are relying on technical knowledge that has also accomplished through life experiences or academic experiences. Moreover, several hard skills are also hard skills also involved like presentation skills, technical skills, design skills as many more.
In addition, various crucial hard skills examples are illustrated below
1. Database management 
1. Network security 
1. SEM marketing 
1. Statistical analysis 
1. Data mining 
1. Mobile development 
1. Marketing campaign administration
1. Storage systems alongside administrative systems
1. Efficient in a programming language like C + +, Java and python
[bookmark: _Toc39308825]Soft Skills:
Soft skills usually demonstrate interpersonal skills (Adigüzel and Orhan, 2017). However, such type of skills is not like difficult as hard skills where a person can easily develop skills through proper mentoring from life or academic experiences.  However, such skills would be valuable in the upcoming career, and it will easily work everywhere. Moreover, soft skills describe the cluster regarding personal traits which characterizes individual elements accurately. There are several soft skills which are demonstrated below
1. Communication skills
1. Issue-solving skills
1. Team Work 
1. Leadership skills.
1. Emotional intelligence.
1. Work ethic 
1. Adaptability skills
In terms of soft skills, examples are given below
1. Critical thinking
1. Stress management
1. Leadership
1. Decision making
1. Conflict management
1. Persuasion
1. Time management
1. Teamwork
1. Build communication etc
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This analysis is must necessary to recognize and understand several elements of personal development. SWOT stands for strength, weakness opportunities and threats.
1. Personal strength: I have some effective strength which should be helpful at workplace like I am good at communication skills which should also provide self confidence at every scenario. I am also self-motivated therefore I can easily inspire others at the workplace and my colleague. So, other employees can easily understand patient scenario and do the needful immediately which relates under health and social care. Apart from that I have the ability to balance relationship as quickly as possible at workplace which is considered as the massive strength in this matter (Matteson, Anderson and Boyden, 2016). Moreover, I have several academic skills like academic writing, note-taking, time management avoiding Plagiarism, summarizing and paraphrasing, presenting and communicating information. As a result I can able to gather all knowledge sources from patient and take the feedback properly. According to them I used to create appropriate plan with Healthcare members and take initiatives for patient betterment.
1. Personal weaknesses: There are few weaknesses which I required to improve as quickly as possible by getting experiences from the academic for professional experiences. I am quite persistent alongside takes things very personally. The other one is impatient in several factors which I require to quickly improve by proper mentoring from academic and professional experience.
1. Personal opportunities: There are several advantages for myself where I can easily develop my position at social and Healthcare organization. However, I could able to provide best services to the individual patient by understanding their problems. My biggest opportunity is organizational colleague is quite frankly, and the environment also has positive vibes which help to achieve my long-term goals (Howard, 2018).
1. Personal threats:  The only threat which could easily influence me is transforming the environment at any moment. However help members could not easily coordinate with myself at any moment due to poor relationship, so I need to be ready for that situation. 
1. My vision and goals for professional development: I have to become more confident and self-motivated, which helps me to gather all skills from my friends or colleagues. However, such patience development model could easily improve my skills, and I can easily become popular in the workplace.
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	Objectives to complete 
	Approach
	Guidance By
	Total time expected 

	I would like to learn Problem-solving Skills properly for guiding all patients at minimal time
	Set priorities are relevant to health care team
	Mentor
	minimum 1-2 weeks

	I would like to become more perfect in advanced analytical skills 
	It should be effectively taught by health and social care coaching
	Efficient Coach
	3-4 weeks

	I would like to learn  more over better technical Skills
	Online training and knowledge should be given for proper understanding
	Team leader, coordinators and health care team administrator
	minimum 2-3 week

	I want to understand  effective presentation skills 
	By developing non-verbal communication and shows online videos could easily develop health and social care skills 
	Effective teacher 
	maximum 1-3 weeks





[bookmark: _Toc39308828]Conclusion 
After understanding the overall discussion, Personal development plan should be necessary for improving skills through academic and professional experiences. However, this report has properly described skills definition moreover different kind of skills also illustrated properly. These skills have helped me immensely to become more advanced, and it should be valuable in my upcoming career. This assignment also illustrated SWOT analysis in terms of addressing PDP of health and social care organization. 
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