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Introduction
This assignment informs on the skills required for academia and employment success and how they link. Today, where we are connected via the internet, therefore digital abilities also play a vital role alongside academic and employment skills. They have become just as important as reading and writing, encompassing digital literacy. These skill sets each play an important role individually and are closely linked particularly through teamwork, which bridges the gap between studying and professional development. Working in a team for group assignments develop skills such as delegation and negotiation, when collaborating virtually this extends teamwork even further through Teams, Google Meet or Zoom. Teamwork is not simply a trait that is listed in the desirable section on a person specification, it is essential in the modern world.
















[bookmark: _Toc193117232]Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc193117233]Task 1 (a): Report on Essential Academic and Employment Skills
            67238_Susan_Jacqueline_Henry_LDE_Task_1A_346818_516421997.docx
TASK (1a)
[image: 7 Activities to Improve Employability Skills for Students] Success in both academia and employment is dependent on a variety of different skills, which will enable students and employees to perform effectively, continuously grow, develop and adapt to challenges faced [1] Problem-solving and critical thinking are crucial to academia and empower students to analyse data, evaluate arguments for and against and develop conclusions on the findings [1]. Communication needs to be strong, both written and verbally to express your ideas/concepts clearly and concisely. In higher education good self-management is essential due to the expectation for learning autonomously. The SMART technique was apparently first written down in November 1981, by George T. Doran who was a former director of corporate planning for a company called Washington Waterpower and published a paper called “There’s a S.M.A.R.T Way to Write Management’s Goals and Objectives”. A technique I am familiar with from previous employment and one I intend to use during my period of study [2].
Rebecca Blaxwell and Catherine Moore embarked on a project to prove that the skills that employers required are comparable to traditional academic skills. The results suggest that there are strong links between academic skills and attributes and employability skills. Recommendations were to explore with teachers/lecturers the opportunity to develop these skills and attributes increasing their chances of gaining successful employment [3].
In addition to developing my digital skills and resilience academically, teamwork is also imperative during higher education study and will provide transferable skills that will impact in securing a role in my chosen career, Cyber Security [3],[4].
REFERENCES
[1] The study skills book: your essential guide to university success, Harlow, England: Pearson Education Limited, pp. 32
[2] D. Haughey. "A Brief History of SMART Goals." ProjectSmart. https://www.projectsmart.co.uk/smart-goals/brief-history-of-smart-goals.php
[3] R. Blaxell and C. Moore, "Connecting academic and employability skills and attributes," 2012.
[4] A. Singh and P. Blessinger, "The new future and the employment imperative: effectively aligning student interest, industry needs and university programmes," Journal of Applied Research in Higher Education, vol. 16, no. 2, pp.469–482, 2024.
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Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
Screenshot 2025 similiarity score.png
My similarity report score was 27%, not the worst score, but it could trigger a deeper investigation, as this counts as just over a quarter of my assignment 1. After previewing my similarity report, I revised the document slightly and resubmitted it on Turnitin. The score was still 27%, which suggests to me that it is due to the resources used. For future assignments I will try to do further and wider reading in the hope that my similarity score will reduce. Another contributory factor of my score is submitting just before the Assignment deadline, raising the chances of similarity.
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Collaborative Teamwork and Professional Academic poster (A3 Poster)
Mind-Map
Link to Mind Map: https://mm.tt/map/3873016746?t=5IU8MzbAZd
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Reference
[1] D. Finch, et al., "Managing emotions: A case study exploring the relationship between experiential learning, emotions, and student performance," The International Journal of Management Education, vol. 13, no. 1, pp.23–36, 2015. Available: https://www.sciencedirect.com/science/article/pii/S1472811714000640

Academic poster
[image: A screenshot of a website
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Link to Academic Poster https://www.canva.com/design/DAG4heNBn7Q/ehJ6V7ii7lpmQ8c60wmmbQ/edit?utm_content=DAG4heNBn7Q&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton











TASK (3)
Virtual Collaboration (Teams)
Virtual collaboration is people communicating via technology such as emails, video calls, shared workspaces rather than meeting in person. It is designed to overcome issues geographically and bring together a diverse range of skillsets onto one platform [1], [2].
The types of tools used for virtual collaboration are Microsoft teams, Google meet and Zoom, which are video conferencing platforms. Email is used for formal communication where a record of correspondence can be kept. WhatsApp, teams chat are instant messaging tools for easy and quick updates. Collaboration platforms like ProofHub, Asana, SharePoint [3] and Trello are commonly used for project management and sharing files.
The benefits are accessibility as it connects people from different regions, time zones, departments and organisations. It is efficient by reducing the costs of travel and time. Allowing team work to be more flexible. Its agile permitting business to adapt at a rapid evolving market. Effective productivity due to real time updates, editing documents and tracking projects. It enables global participants who offer diverse perspectives and expertise [2]

[image: A screenshot of a computer

AI-generated content may be incorrect.]
Microsoft teams became the most used virtual collaboration during covid, particularly for councils and corporate companies. To date Microsoft teams and google meet are used much more than Zoom or skype which was the online collaboration used personally and professionally, prior to covid. Teams is an excellent application to use at university, as it allows many students to meet and study together via video calling, using tools such as share screen, store documents and folder for sharing others in the team accessible at any time [3]. Meetings on Ms Teams can be held at various times during the day, evening, although the issues with this maybe the time differences when collaborating globally [1].

References
[1] E. Karpova, A. Correia and E. Baran, "Learn to use and use to learn: Technology in virtual collaboration experience," The Internet and Higher Education, vol. 12, no. 1, pp.45–52, 2009.
[2] Liaquat Hossain, Rolf T. Wigand, Ict Enabled Virtual Collaboration through Trust, Journal of Computer-Mediated Communication, Volume 10, Issue 1, 1 November 2004, JCMC1014, https://doi.org/10.1111/j.1083-6101.2004.tb00233.x

[3] Buchal, R, & Songsore, E (2019). USING MICROSOFT TEAMS TO SUPPORT COLLABORATIVE KNOWLEDGE BUILDING IN THE CONTEXT OF SUSTAINABILITY ASSESSMENT. Proceedings of the Canadian Engineering Education Association (CEEA). https://doi.org/10.24908/pceea.vi0.13882



















TASK (3)
Automatic Referencing tool 
The automatic referencing tool RefWorks was used to reference this document. 
You need to create an account and register using your UWTSD details and select ‘Inner City Learning and log in
Go to google and type in Google scholar. Type in ‘Virtual Collaboration tools’ select a document that supports your statement.
[image: A screenshot of a web page
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Click on Cite and a pop-up reference window will appear



[image: A screenshot of a computer
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[image: A screenshot of a computer

AI-generated content may be incorrect.]This page will appear. Click on My folders and select add folder. It is good practice to create a folder for each task you complete. All your references for the task will be located in one place.

[image: A screenshot of a computer

AI-generated content may be incorrect.] Name your folder e.g. Virtual Collaboration and save. 

[image: A screenshot of a computer

AI-generated content may be incorrect.]Select the resources you want to insert in  your document and Click on ‘Create Bibliography’ 
You are now in the correct folder to import labelled ‘Virtual Collaboration’  
click on ‘Import’
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AI-generated content may be incorrect.]Your research papers appear in the box, click on ‘Copy to clipboard’ and then paste into your document.

























TASK (4)
E-Portfolio creation and review
[image: A person with a necklace and a cross on her head
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[image: A close-up of a text

AI-generated content may be incorrect.]
[image: A screenshot of a computer

AI-generated content may be incorrect.]
[image: A screenshot of a task analysis

AI-generated content may be incorrect.]

[image: A close up of a text

AI-generated content may be incorrect.]


[image: A screenshot of a computer screen

AI-generated content may be incorrect.][image: A screenshot of a computer

AI-generated content may be incorrect.]











[image: A close-up of a document

AI-generated content may be incorrect.]
[image: A screenshot of a computer

AI-generated content may be incorrect.]








Task 4 (a) Create an online portfolio
Scan code for QR code portfolio
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[2] D. Haughey. "A Brief History of SMART Goals." ProjectSmart. https://www.projectsmart.co.uk/smart-goals/brief-history-of-smart-goals.php
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my journey and experiences in the digital era,
offering insights into my skills, assignments, and
collaborations with a small team. | hope you will be
inspired by my journey thus far, in my personal and
professional life and the impact | have made on
others lives, due to the skills | have developed over

many years and continue to develop.




image12.png
My Journey

| was considered an A* student who could achieve anything they wanted, whilst at
But then, as my behaviour became increasingly worrying, my reports began to chaig..
"Susan could do much better if only she would not distract the class” or "Susan has the
potential to do well but her behaviour is beginning to affect her grades.” | left school with
very low grades and at this point | had not reflected on the reasoning behind my
behaviour, until my late 20s. | started to reflect back to my child hood and remember some
incidents which were quite traumatic. Thinking about it deeply | began to realise that my

Change Back

behaviour was triggered by my trauma. It took me years of healing and 10 weeks of
therapy to get to who | am today. | took redundancy in July 2024 and literally switched off
the world for a period of time. It was during this period | was able to think about my life
clearly, grow and develop and finally am my authentic self for the first time. Now studying
my Level 4 in Computers for the workplace, | can utilise all my skills acquired through 27
years of customer Service, administration, data and counselling skills to enhance my digital
skills to thrive in the modern world of technology.
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TASK (1a)

Success in both academia and employment is dependen on a
Enplogabiity ity of ifferent skills, which will enable students and
Swilts: employees to perform effectively, continuously grow, develop
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was a former director of orporate planning for @ company called Washinglon
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Managements Goals and Objecives'. Atechnique | am famila with from previous
employment and one lintend to use during my perod of tudy [2].

Rebecca Blaxwell and Catherine Moore embarked on a project (o prove that the.
skills that employers required are comparable to traditional academic skills. The
results suggest that there are strong links between academic skils and attributes
and employabiliy skills. Recommendations were to explore with teachers/lecturers
the opportunity to develop these skills and atiributes increasing their chances of
gaining successful employment (3]

In addition to developing my digital skills and resilience academically, teamwork is
also imperative during higher education study and will provide transferable skils that
Il impact in secwring a role in my chosen career, Cyber Security (3]
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My similarity report score was 27%, not the worst score, but it could trigger a deeper
investigation, as this counts as just over a quarter of my assignment 1. After previewing
my similarity report, | revised the document slightly and resubmitted it on Turnitin. The
score was still 27%, which suggests to me that it is due to the resources used. For future
assignments | will try to do further and wider reading in the hope that my similarity score
will reduce. Another contributory factor of my score is submitting just before the
Assignment deadline, raising the chances of similarity.
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Collaborative Teamwork
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Task 4(b) Produce an illustrative
review

| used Wix to create my E-portfolio. It is easy to from the use of templates, to uploading
and inserting images into your online portfolio. | enjoyed using features such as elements,
were you can add almost anything from text and images to buttons that you click on that
take you to a document, webpage and other options. The templates are reasonable and
make it simple to make a good start on your project using layout and styles. The drag and
drop editor makes easy use for beginners like myself, moving layout and customised
designs without any technical skills and knowledge. | would definitely use Wix in future to

display my work and achievements to potential employees, share a link on LinkedIn to
enhances my chances of employment.
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