
Guide to uploading in TurnItIn 
 

This document will provide a quick easy to follow step-by-step guide for uploading files to TurnItIn. 

 

Step 1. TurnItIn works best with certain file types so always save your work as: - 

 

0r 

 

Step .2 

 

 

 

 

 

 

Either save you work 

as a ‘Word’ 

document or, click on 

the ‘save as type’ box 

and choose .pdf 

these are the two 

types TurnItIn likes 

Click on the TurnItIn tab/tile on the 

module homepage, then select the 

correct assessment from the list 
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Step 3. You will then be presented with the following screen: - 

 

Click Submit Paper 

Step .4 you will then be presented with this screen 

 

You can either click on the ‘page’ icon to upload or drag & drop the file  

Step .5  

 

 

 

 

 

 

 

Click on ‘choose file’ 

and select the file 

you wish to upload. 

Give it a name – 

student number, 

module code and 

assessment title 
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Step .6 on the next screen give the submission a title (the same as the previous screen)…

 

Check the box then click the ‘add submission’ button 

You will then be given a ‘Digital receipt’ to confirm the submission has been accepted 

 

 

X 

About five minutes after you 

submit the paper, you can 

return to the TurnItIn link 

and you will be given the 

following screen, which 

shows: 

1. Paper submitted 

2. Date & time 

3. Similarity score – this 

shows how much of 

your work is from 

other sources it 

should never be 

100% or 0% 


