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[bookmark: _Toc24634747][bookmark: _Toc29209655]Introduction
 
Since I have started this university, I learned so many things about me that I did not new before, after a long break from school I start learning again. My goal it is to make a career in health and social care I am really motivated because I want what is best for me and my family. This school will help me to develop my knowledge and learn new things like academic skills [writing, reading]. My strengths are the communication with other people. I am competitive in reaching my goals. I must split my-self in two imagine that. I will explain, I have three kids and a husband, so I must take care of my family as well and need to find time for my studies because are important for me and for my confidence. My family is supporting me in what I do and what I want to do. At the first I wanted to do lots of things that I did not do before and I did not know how, and I have been really upset about. Because I have this big opportunity of learning in United Kingdom I am going to do my best to achieve all the goals I have propose to do and for this I am gone attend all the classes and pay attention to all what lecturer are saying. I have chosen Health and Social care because I have been doing volunteer at school and I really enjoyed spending time with the kids from reception and year one. I always listening them, make sure they receive the right attention, for all they need, and it is interesting to find all their ideas. I am doing this module (professional career development) because it gone help me to understand better children and adults, it gone help me to give them good advice.
In the first term we learn how to manage our time how to plan our primary and secondary thinks. Also, I discovered myself by doing a self-motivation questionnaire, a VARK questionnaire and how I like to learn, how motivated I am in doing all those things. I am gone start to explain all the questionnaire we made in class and about what lecturer explain to us. My personal reflection on the role play and about the feedback what I have received from others. I learn about SWOT analysis, smart task how to complete an application form, about job description, person specification and role play.








Module of reflection Kolb’s

[image: Image result for kolb's cycle](McLeod,2017)

This type of module it talking about the experience you had or still have, about reflection of your past experiences that you had this can be bad or god, so we have to reflect what we have done wrong , what can we do to improve and  what has improved bay doing that things. It also talking about what have you learnt from this or that experience and at the end what are your plans. Now I am going to talk about my experience with this module, Professional Career Development
As I said on my introduction this is a big opportunity to me and I try to demonstrate that I am capable to apply everything I have learnt by now, because I did not have any experience in this area, (Health and Social Care).
In the first term I learnt about Life line and how to create one I never did that in my life and was interesting to put all the good and bad things on the paper and look at them, after I have learnt about SWOT Analysis which again made me think to all my weaknesses may strengths and also what are my opportunities and my treats, I have discovered lots of things about me. I have learnt how to create my smart task which is god to have one so I can manage my time better, I am going to explain about Smart Task down below. Since I have done that, I have everything planned, what are the first plan to finish that mean the important and urgent things and after the rest which are not so important. Another important thing that I have learnt is the Personal Development Plan.

[bookmark: _Toc29209656]Role play
 I had my role play which was interesting because I never interviewed someone, and I did like that. After being the interviewer I have change the roles and I was the interviewed  and at the start I was a bit stressed because this was my second interview in my life, but wants I have started to talk I became more confident and more secure in all the answers I gave to the employer. Our lecturer formed a group for this role play and the other students had to give feedback to the interviewed about how this was during the interview. All papers with feedback that I have received from them I am going to attach it in appendix.
Now I am gone discuss about those feedback that I have received.
Overall, I had an excellent feedback from everyone, I still need to work in some areas and improve my weaknesses but for my second interview I did excellent. Some of the students which they gave me feedback they think that I still need to work on my confidence to be more focused on my strengths, to be more enthusiastic but not to overreacted other think that my role was perfect, and I did a good job.
I am going to attach on appendix the feedback from the role play.

[bookmark: _Toc24634748][bookmark: _Toc29209657]Smart task

Definition of Smart tasks: 
The smart tasks it is a guide to achieve your goals ,that means what are your skills and were you have to work to improve and to set a time when you start and when you gone finish (Doran, 1981).
For my personal goals I have used this task and I finish all in time, so it is very good to have a goal or more and at the end to see that you did, and you have realised something.
Here we have the 5 smarts business goals: 
1. Specific – what you want to improve and learn.
2. Measurable- this means how long it is going to take to achieve your goals.
3. Agreed- this means if you have the necessary skills and tools to do that.
4. Realistic- this means if you think that your goals are important.
5. Time-bound- the period and how long it is gone take to accomplish your goal.
In the first term I started to see what I know, and which are the areas that I must improve. I have worked hard to achieve all the knowledge that I have now, in writing reports, essay. It took me couple of months to learn all about communication and all the academic things but at the end I have managed to understand and be able to explain to other that do not know. I have set my goals and most of them I have achieved.
[bookmark: _Toc24634749]



[bookmark: _Toc29209658]SWOT ANALYSIS 


                                    [image: Image result for swot analysis]
                                                                                                                                                      Taylor (2015)

[bookmark: _Toc24634750][bookmark: _Toc29209659]Definition of swot analysis

Swot analysis is defined as an effective process of identification of people, especially it is used in various companies to find out about their weaknesses, what strengths they have, about opportunities and what treats they can face (Quast, 2013).
· S- Strengths
· W- Weaknesses
· O- Opportunities
· T- Threats
My personal Swot analysis helped me to find out more about what weaknesses and where I am really good and I did not knew, I have learned  what opportunities I can have if I am gone finish this year of school and also what kind of threats  it may come during or after my goals or in my personal life. I find that my weaknesses were to talk in front of people and my academic writing as well. But with this I learned, and I have improved my weaknesses and I turned them in a strength now. My opportunities were that I had a chance to start school again and to do something with my life, because since I came in UK I worked in cleaning and like a nanny and I want to do something more than that. Regarding the threats, yes out there can be lots because I do not know what to expect regarding Brexit what are the laws that are going to come or change after this. 
[bookmark: _Toc24634752][bookmark: _Toc29209660]Learning stiles

Learning styles are defined by different types of learning, each person has their style to learn, we are all different at how we understand better and easy, how we are processing, how quick we understand the idea. I am going present couple of types of learning. We have the Vark model which it show us the four primary styles of learning, (visual, auditory, reading/writing and kinesthetic, Nakano (2016).
I have done the VARK Questionnaire and I discovered that my type of learning is Read/Write and Kinesthetic, which is true, I learn and understand better if I read and if I have someone to explain to me and always take notes. I have also done the self- motivation test and my score was 40, and I discovered that I can do more to achieve what I want. I must try to increase my motivation factors and work more on my weaknesses and make them strengthen.

  
[bookmark: _Toc24634751][bookmark: _Toc29209661]Professional development plan

What is a Personal Development Plan (PDP)? 
Self-awareness arranging empowers people to assume responsibility for their own learning. Learning turns intro proactive just as a receptive procedure, structured and organized to help quick improvement needs just as long-term desire. 
A self-awareness plan empowers you to recognize key regions of learning and improvement action that will empower you to either get new or create existing aptitudes and conduct qualities for the accompanying purposes:
· Improve your skills in your job
· Talk about changes in your current job
· Talking about what you wish to be and to do in future, (reed.co.uk, 2019)
Mi Personal Development Plan it is about mi life and about my career what I am going to try to achieve and what I have already achieved based on what I have learned.  In my academic learning I have improved in everything, writing, reading and in talking without shaking in front of people. Since I have started this school, I have improved my digital skills by practising and watching YouTube videos to learn quicker. I do not have experience in Health and Social Care, but I like to work with children and elderly people. When I am there to help them or just talk with them, I feel god and I really want to continue to learn how to take care of them better.
[bookmark: _GoBack] Because till now I did not looked for a job which require an interview I have learned that when I am applying for a job I have to read the job description and what that person it looking from me, and then if I have what they looking for I can apply for that job.
[bookmark: _Toc29209662]Conclusion 
In conclusion this module helped me to know my-self better that I have knew before and to learn so many things and discover how I can apply for a job and all the tips that I need to get accepted. I also I had the opportunities to interview a person and to see how it feel and that was the most exciting part and I really enjoyed. In the future I plan to go ahead with study and try to apply for a job in hospital like a nurse because I really like to take care of people.
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PERSONAL DEVELOPMENT PLAN



What is a Personal Development Plan (PDP)?

“Personal development planning enables individuals to take charge of their own learning.  Learning becomes a proactive as well as reactive process, designed and prioritised to support immediate development needs as well as longer term ambitions” (AUA Postgraduate Certificate in Professional Practice (Higher Education Administration and Management (OUVA))

A Personal Development Plan (PDP) enables you to identify key areas of learning and development activity that will enable you to either acquire new or develop existing skills and behavioural attributes for the following purposes:

· enhancing performance in your current role

· addressing anticipated changes in your current role

· addressing career aspirations towards a future role



		Step 1: Deciding on your goals

Long-term goals 

What do you want to achieve after university? 



To help you think about your goals, ask yourself:

· What areas of my studies/work/life do I want to develop? 

· What areas do I need to improve? 

		[image: \\LAW3\Staff\s.hoffmann\Desktop\goal-circled-in-dictionary.jpg]





· What might be some long-term career goals and what skills would I need to develop to achieve those goals? 

Consider these ideas to get you started:

· Talk with your lecturer.

·  Schedule a confidential session with a careers advisor at UWTSD. 

·  Read career development books. 

· Set realistic priorities – what’s achievable in the next three months? This year? Within 3 years? 

Employers are looking for specific attributes when recruiting graduates. An employable graduate will be:

· Capable of applying knowledge

· Enquiring – critical thinking abilities 

· Creative

· Enterprising – creating solutions 

· Ethical 

· Thinking internationally 





Top 10 skills employers want

1. Commercial awareness

2. Communication skills

3. Teamwork skills

4. Negotiation and persuasion skills

5. Problem solving ability

6. Leadership ability

7. Organisational skills

8. Perseverance and motivation 

9. The ability to work under pressure

10. Confidence 

Adapted from: www.target.co.uk (Nov 2012) 



Mid- term goals 

What do you want to achieve by the end of the 1st year? 

In your class? In your professional development? 



How will you measure success? How will you know you have achieved your goal? 



Step 2: Evaluating your current position

Think of situations where you demonstrated any of the 10 skills mentioned before. 

How successful was your personal activity during the situations you are considering?

What were your strengths and weaknesses? How do you know? Give evidence of your achievement. 



		Step 3: Creating a plan 



Deciding on a plan of action to get from here to there. 



Make concrete plans:



· Define what you need to do

· Define when and how you will do it

· Be specific about your milestones

· Plan review points 



		

[image: \\LAW3\Staff\s.hoffmann\Desktop\goal 2.jpg]









Adapted from: http://www.youtube.com/watch?v=VLTcm63n10I







Personal Development Plan

		

		Short-Term Time Frame 



What do I want to 

accomplish in the next 

three to six months?



		Mid-Term Time Frame 



What do I want to 

accomplish in the next 

six months to two years? 

		Long-Term Time Frame 



What do I want to 

accomplish in the next 

two to three years? 



		Section 1 - My Goals  

 

What are my overall goals that I want to accomplish in this time period? 



 



Example: become a Student Affairs Officer; learn computer graphics 








		

I want to lose weight,pass my assigments with high marks.

I want to start a first aid course.

I want to improve my digital skills  to manage better computers.

		Increase my knowledge in health and social care, I want to became a health  career.

I want to learn more of academic writing. 



 

		I want to finish level 5 and 6 at tsd university and start a good cariere.



		Section 2 - Skills and Knowledge to be 

Learned 



What specifically do I need to learn? What project do I need to work on? 

 

 



Example: Student advising; 

Banner; Dreamweaver; develop a procedures manual 








		To lose weight I need to have the right and  healthy food exercise more going to gim.

For the first aid  course I m gone register my self in  british red cross to do  this. It is a 6 hours practice follow by a writing test.

To improve mi digital skills I need to work on my computer one hour a day and ask my teacher   to explain and show how to use different things.

		I need to learn about people how to communicate  with them. Problem solving ability,  to be more motivated .

		I need to learn how to manage with people with different illness,  I need to learn how to take the right decision and  to solve problems. I also need to learn to work in team and under pressure.



		Section 3 - Next Steps

 

How am I going to acquire the skills and knowledge? How am I going to do this project? 

 

 



Example: take Dreamweaver class; do an 

informational interview; set up a project outline 






		I m gone read thing about diet an sports.

For the first aid course I m gone start reading the preparation book and take notes.

For the digital skills i m gone take notes from my teacher I m gone exercise by mi own.

		I m gone read articles about health and social care to understand better what I need to do, I m gone ask people who already work in I m gone talk with the lecturer and I m gone pay attention in the class.in my academic writing I m gone write and read  more.

		I m gone attend all classes I m gone take notes ,I m gone work in class group , I m gone ask teacher to give me task and to finish them in a short period of time.







Adapted from: http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf







		

		Short-Term Time Frame 



What do I want to 

accomplish in the next 

three to six months?



		Mid-Term Time Frame 



What do I want to 

accomplish in the next 

six months to two years? 

		Long-Term Time Frame 



What do I want to 

accomplish in the next 

two to three years? 



		Section 4 - Resources

 



What resources do I need? 

 

 

Example: free time; funding








		

To loose weight I need motivation.

For the first aid course I need time ,internet and financial support.

For digital skills I need also internet and  some one to explain to me how to use computers.

		I need time ,financial support, attend all the classes that I have, access to internet and lots of motivation.

		Financial support ,access to internet, time and motivation.



		Section 5 -  Time Schedule 

 

What is my time schedule?  



		Loose 10 kilo in 3 months. firs aid  in one month and digital skills in 3 months.

		3 months in academic writing and almost one year for health care.

		3 years I m gone finish the school and for a good job in the 2 years.,



		



When will I start? 
 



		Septembre 2019 for loosing weight and for digital skills I started in June 2019

		I started in June 2019 for academic writing and health and social care

		I already started the school in June 2019 and . for the job I do not know when I m gone start.



		



When do I expect to finish?

 



		I m gone finish on decembre 

I m gone finish in septembre 2019

		Academic writing in septembre 2019

Health care in June 2020

		I m gone finish the whole 3 years in 2022

The job hope it gone be till I m gone be old.



		Section 6 - Completion 

 

When have I completed each 

step? 
 



		□____2019______

      Date 

 

 □_2019_________

      Date 

 

 □__________

      Date



		□_2019_________

      Date 

 

 □_2020_________

      Date 

 

 □__________

      Date



		□___2022_______

      Date 

 

 □_do not know._________

      Date 

 

 □__________

      Date







Adapted from: http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf
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application form.pdf


Job Reference: 293-CSDO-0582
Employer: Homerton University Hospital NHS Trust
Department: Community paediatrics
Application Reference: AR-186-494-449


Standard form for Health Care Assistant / Nursing Assistant


Personal Information Fields marked with an asterisk (*) are mandatory


Details entered in this part of the form will be held by the recruiting employer. Access to this information 


will be withheld from the shortlisting panel. Please do not type using only capital letters, as this could 


lead to your application being automatically rejected. Please use the appropriate mixture of capital and 


lowercase letters in standard written text.


Email address 


olarioana7@gmail.com


Title 


Mrs 


Surname/Family name *
Olari


First name *
Oana


Middle name(s) 


No answer given


Name in which you are registered with a professional body (if applicable) 


No answer given


UK National Insurance number 


No answer given


Address line 1 *
116 felbridge avenue


Address line 2 


No answer given


Address line 3 


No answer given


Town/City *
Stanmore


County/State 


Lindon


Country *
United Kingdom 


Postcode/Zip code *
Ha72bj


Home telephone 


No answer given


Work telephone 


No answer given


Mobile telephone 







NHS Jobs can send text messages to UK registered mobiles for key activities associated with 


applications.


07920193068


Do you wish to receive updates by text message? *
No


Preferred telephone number to be contacted on 


No answer given 


Are you a United Kingdom (UK), European Community (EC) or European Economic Area (EEA) National? *
No answer given


Are you an NHS Professional returning to practice? 


No







Qualifications Fields marked with an asterisk (*) are mandatory


Details entered in this part of the form will be held by the recruiting employer and will be made available 


to the short-listing panel.


Education & Professional Qualifications


All the relevant qualifications. Please also indicate subjects currently being studied. All qualifications 


disclosed will be subject to a satisfactory check. Up to 11 qualifications can be entered here.


Subject/Qualification Place of study Grade/Result Year obtained


Chemistry and biology Romania 9.56 2002 


Health and social care 
level 4 


Londo 70 2019 


Relevant Training Courses Attended


Please provide details regarding training courses that you have attended or currently undertaking 


together with the date completed or to be completed by. Up to 7 training course can be entered here.


Course title Training provider Duration Year completed


- - - - 


Membership of Professional Bodies


Please provide details regarding any relevant professional registrations or memberships. This 


information will be subject to a satisfactory check.


Please indicate your professional registration status. *
I do not have the relevant UK professional registration status 







Employment History Fields marked with an asterisk (*) are mandatory


Please record below the details of your full employment history beginning with your current or most 


recent first. Up to 10 previous employments can be entered here. If required, please provide additional 


information regarding your employment history within the 'Supporting Information' section.


Current/most recent employer (reference always required)


Start date of continuous NHS service (if applicable) 


No answer given


Months since most recent employment ended (if applicable) 


No answer given


Employer name 


Belmont school


Employer address 


Hibbert road Harrow ha37tg


Type of business 


School


Reporting to (Job title) 


Volunteer


Telephone 


No answer given


Your job title 


Volunteer for children receptio and grade 1


Start date 


02/2017


End date 


12/2017


Grade 


3


Salary 


No answer given


Period of notice 


No answer given


Reason for leaving (if applicable) 


I got pregnant


Brief description of your duties and responsibilities 


I had to take care of children which are in break time and playing games reading books and entertain 
them. I was responsible for their safety.







Employment Gaps


If you have any gaps within your employment history, please state the reasons for the gaps below. 


I have gaps because now I have 3 childrens and i am a full time mummy,my responsability are my 
children,to but them what they need ,feed them and do everything what it needs to be done.







Referees Fields marked with an asterisk (*) are mandatory


Please provide the names and full contact details of your referees.


• References must cover a 3 year period of continuous employment, training or education. Your 
referees will need to confirm this. They may need to comment on your skills, personal qualities 
and suitability for the post.


• Your referee could be an HR department, line manager or someone in a position of responsibility.
• You must provide an email address for each referee. This may require you to contact your referee 


to confirm this prior to submitting your application, as this is a mandatory field.
• If you are a student or trainee this should include a teacher/tutor at your school/college or 


university.
• If you have not been in employment or education for the last 3 years, you may need to supply a 


character reference or a personal statement. A character reference must not be from a relative or 
someone who has a financial arrangement with you.


• Emails for employers must be a valid work email address and not the referee's personal email 
address unless the email being provided is covering a gap in work history or the employer no 
longer exists and the referee being used is a personal/character referee.


• All reference requests will be verified by the recruiting employer.


Referees may be approached before interview, unless you state otherwise below.


Referee 1 of 2 *


Type of reference *
Previous Employer 


Email address of referee *
Olarioana7@gmail.com


Title 


Mrs 


Surname/Family name *
Dikins


First name *
Fiona


Relationship *
Teacher


Employer name *
Belmont school


Referee job title *
Volunteer


Address line 1 *
Hibert road


Address line 2 


No answer given


Address line 3 


No answer given







Referee 2 of 2


Town/City 


Harrow


County/State 


London


Country *
United Kingdom 


Postcode/Zip code *
Ha3 7tg


Telephone 


No answer given


Fax 


No answer given


Period this reference covers from 02/2017 To 12/2017


Can the referee be approached prior to interview? *
No


Type of reference *
School/College/University/Higher Education 


Email address of referee *
C.mafuva@uwtsd.ac.uk


Title 


Mrs 


Surname/Family name *
Mafuva


First name *
Christopher


Relationship *
Mentor


Address line 1 *
University of Wales uwtsd


Address line 2 


No answer given


Address line 3 


No answer given


Town/City 


Oval


County/State 


London


Country *
United Kingdom 


Postcode/Zip code *
Sw96ej


Telephone 


No answer given


Fax 


No answer given


Period this reference covers from 06/2018 To 06/2019


Can the referee be approached prior to interview? *







Yes


If you have applied to us within the last 3 months, are you happy for us to use the references from your earlier application? 


No answer given







Supporting Information Fields marked with an asterisk (*) are mandatory


In this section you need to demonstrate that you have read the published person specification and how 


you meet the essential and (where relevant) desirable criteria for this particular post, if this has not been 


fully covered in the previous sections.


Please include your reasons for applying and take the opportunity to highlight your particular talents and 


strengths, (what you feel you can personally offer - what is unique to you - what sets you apart from your 


peers).


Please DO NOT include personal details or duplicate information already provided elsewhere in your 


application.


Additional Personal Information


Supporting information *


I am applying for this job because I have a special relationship with childrens and I like to work with 


them,help them ,make them to fill better and always smile. I am a good communicator a God listener 


and I interact good with others and I am ready to learn new things.. I really wish to be part of your 


team.


Preferred employment type 


Part time


Please select one of the four Homerton Trust Values and describe how you will be able to demonstrate this value in the 


role. *


Always need to listen people and keep confidentiality.


Have you provided references which cover the last 3 years without any gaps? If not, unless there are legitimate reasons 


(e.g. out of work/travelling), we may be unable to proceed with your application. Please answer “yes” or “no” in the box 


below. *
No


Are you currently employed by Homerton University Hospital NHS Foundation Trust? *
No 


Please describe a team you have worked in. What was your contribution, what difficulties did you encounter and how did 


you overcome the difficulties? *


I have worked with a team and we had to deliver a presentation about young people and my fear 
was to talk in front of people but with my team I did it,they really encouraging me. Now I am co fident 
and I know that any difficulty you have you can manage it with calm and with the help of Colleagues.







Monitoring Information Fields marked with an asterisk (*) are mandatory


This section of the application form will be detached from your application and will not be used as part of 


the selection process nor will it be seen by anybody who is interviewing you.


NHS organisations recognise the benefits of a diverse workforce which reflects the wider population and 


welcome applications from all sections of the community. Also, under the Equality Act (2010), all NHS 


organisations must demonstrate that their recruitment processes are fair and that they are not 


discriminating against or disadvantaging anyone because of their age, disability, gender reassignment 


status, marriage or civil partnership status, pregnancy or maternity, race, religion or belief, sex or sexual 


orientation. We need to ask applicants some questions to make sure that no one is being unfairly 


discriminated against or disadvantaged.


The information collected is only used for anonymised monitoring purposes to help the organisation look 


at the profile of individuals who apply, are shortlisted for and appointed to each vacancy. In this way, they 


can check that they are complying with the Equality Act (2010).


As well as for monitoring, your date of birth will be used for administration purposes including pre 


employment checks and creation of your personal record if you are appointed.


Equality & Diversity Monitoring


Equality Act 2010


The Equality Act 2010 protects people against discrimination on the grounds of:


• their age and sex.
• their race which includes colour, nationality, ethnic or national origin.
• their religion or belief, including a lack of any belief.
• their sexual orientation, be it bisexual, gay, heterosexual and lesbian.


The Equality Act 2010 also protects people who are married or in a civil partnership.


Please state your date of birth: *
10/06/1985


Please indicate your gender: *
Female


Please indicate the option which best describes your marital status: *
Married 


Please indicate your ethnic origin: *
WHITE - Any other white background 


Which of the following options best describes how you think of yourself? *
Heterosexual or Straight 


Please indicate your religion or belief: *
Christianity 







Equality Act 2010


Under the Equality Act 2010 the definition of disability is if you have a physical or mental impairment that 


has a 'substantial' and 'long-term' adverse effect on your ability to carry out normal day to day activities. 


Further information regarding the definition of disability can be found at: www.gov.uk/definition-of-


disability-under-equality-act-2010 Reasonable adjustments will be made available should you be invited 


to interview.


Relationships


According to the definition of disability do you consider yourself to have a disability? *
No


If you are related to a director, or have a relationship with a director or employee of an appointing organisation, please 


state the relationship: 


No answer given







Safeguarding Fields marked with an asterisk (*) are mandatory


This section of the application form will only be viewed by those who need to see it as part of the 


recruitment process. The organisation will treat any information disclosed in the strictest confidence.


Rehabilitation of Offenders Act 1974 


The Rehabilitation of Offenders Act 1974 helps rehabilitated ex-offenders back into work by allowing 


them not to declare criminal convictions after the rehabilitation period has elapsed and the convictions 


become 'spent'. During the rehabilitation period, convictions are referred to as 'unspent' convictions and 


must be declared to employers.


The organisation aims to promote equality of opportunity and is committed to treating all applicants 


equally and fairly based on their skills, experience and ability to fulfil the duties of the role being applied 


for.


Suitable applicants will not be refused positions because of criminal record information of other 


information declared, where it has no bearing on the role (for which you are applying) and no risks have 


been identified against the duties you would be expected to perform as part of that role.


During the rehabilitation period you are required to declare current 'unspent' criminal convictions or 


cautions (including reprimands and final warnings).


You are not legally required to provide any information about criminal offences that have become spent. 


Certain criminal offences can be regarded as spent after a specified rehabilitation period as outlined by 


the Rehabilitation of Offenders Act 1974.


Answering 'yes' to the question below will not necessarily bar you from appointment. This will depend on 


the information you provide and the position you are applying for.


Do you have any UNSPENT convictions as outlined in the Rehabilitation of Offenders Act 1974?


This includes any unspent convictions that may have been issued in any other country, where it would be an equivalent 


offence in England and Wales.


It also includes all unspent convictions or Summary Hearings that have been issued under military law while serving in the 


Armed Forces in the UK or any other country, where it would be an equivalent offence in England and Wales.


You are not required to disclose any information in relation to convictions that have become SPENT. In these 


circumstances you should select NO to this question.


Please refer to further information in the ‘Application form Help - criminal background’ section before completing this 


question. *
No


Do you have any UNSPENT cautions, reprimands or final warnings as outlined in the Rehabilitation of Offenders Act 


1974?


This includes any unspent cautions, reprimands or final warnings that may have been issued in any other country, where it 


would be an equivalent offence in England and Wales.


It also includes all unspent cautions that have been issued under military law while serving in the Armed Forces in the UK 


or any other country, where it would be an equivalent offence in England and Wales.







Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended) 


The role you have applied for is exempt from the provisions normally afforded to individuals under the 


Rehabilitation of Offenders Act 1974. This means that the employer can obtain a standard or enhanced 


disclosure through the Disclosure and Barring Service (DBS) under the Rehabilitation of Offenders Act 


1974 (Exceptions) Order 1975 (as amended) and, in certain circumstances, the Police Act 1997.


Enhanced disclosures may include other relevant non-conviction information held on police databases, 


at the discretion of the police or Chief Constable of the relevant police force.


Before you complete this form, it is important for you to read the highlighted note in the section below.


If you have a criminal record and are unsure about what might be revealed about you as part of a DBS 


check, or the type of information you should consider declaring when completing this form, the following 


links to guidance will help provide more clarity:


The simple guide to filtering (Unlock) at: hub.unlock.org.uk/knowledgebase/filtering-simple-guide/


Practical guidance on the DBS filtering rules (NACRO) at: www.nacro.org.uk/resettlement-advice-


service/support-for-individuals/


You are not required to disclose any information in relation to cautions, reprimands or final warnings that have become 


SPENT. In these circumstances you should select NO to this question.


Please refer to further information in the 'Application form Help - criminal background' section before completing this 


question. *
No


Do you have any convictions that are not protected (i.e. eligible for filtering) as outlined in the Rehabilitation of Offenders 


Act 1974 (Exceptions) Order 1975 (as amended) (the Exceptions Order)?


It also includes all convictions or Summary Hearings that have been issued under military law while serving in the Armed 


Forces, either in the UK or any other country, where the equivalent offence in England and Wales is not protected.


You are not required to disclose any information in relation to the above if ALL convictions are protected (i.e. eligible for 


filtering) as outlined in the Exceptions Order. In these circumstances you should select NO to this question.


This requirement is regardless as to whether any conviction is spent or remains unspent.


Please refer to further information in the ‘Application form Help - criminal background’ section before completing this 


question. *
No 


Do you have any cautions, reprimands or final warnings that are not protected (i.e. eligible for filtering) as outlined in the 


Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended) (the Exceptions Order)?


It also includes all cautions, reprimands or final warnings that have been issued under military law while serving in the 


Armed Forces, either in the UK or any other country, where the equivalent offence in England and Wales is not protected.


You are not required to disclose any information in relation to the above if ALL convictions are protected (i.e. eligible for 


filtering) as outlined in the Exceptions Order. In these circumstances you should select NO to this question.







This requirement is regardless as to whether any caution, reprimand or final warning is spent or remains unspent.


Please refer to further information in the ‘Application form Help - criminal background’ section before completing this 


question. *
No 







Submit and Declarations Fields marked with an asterisk (*) are mandatory


Declaration


The information in this application form is true and complete. I agree that any deliberate omission, 


falsification or misrepresentation in the application form will be grounds for rejecting this application or 


subsequent dismissal if employed by the organisation. Where applicable, I consent that the organisation 


can seek clarification regarding professional registration details. 


Next Steps


Once you submit the form your application will be available to the Employer. However, you will be able to 


update your "Personal Information" should any of your contact details change.


All your application forms (submitted or not) can be viewed under "My Applications" when you are logged 


in.


* I agree to the above declaration
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Interview Feedback Form
Date:


INTERVIEWER:INTERVIEWEE:


SCORE: Excellent, 4=Very Good, Good/Average, 2=Poor, Very Poor


Comments


& POISE
Firmly shook hands of interviewer, smiled and greeted


Maintained eye contact


Hand and facial movements were natural


Posture (sat up straight, etc.)


Displayed confidence


SKILLS PRESENTATION & DELIVERY
Demonstrated knowledge about the company


Aligned answers with the needs of the company


Demonstrated skills with examples


Acted in a polite manner


Answered questions in full and in a timely manner


Understood the position


Displayed enthusiasm


Focused on strengths; avoided weaknesses


Referenced specific items on CV


Emphasised qualifications


Asked appropriate questions Of the interviewer


Spoke clearly and at a reasonable volume


Limited the use of filler words such as "um" or "like"


Did not talk negatively about previous employer(s)


OVERALL PREPARATION


POINTS AVAILABLE 100
POINTS EARNED


GRADE


5


a


o


a


a


4


o


c]


a
cj


o
CY
a


a
o


o


3


a
o


o
o
o
o


a


a
a


2 1


o


o
o
o


a


o


a
o
o


a


o
a


LECTURER: PLEASE SIGN AND DATE IN THIS BOX TO 
a


CONFIRM


COMPLETION OF THE INTERVIEW.
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Interview Feedback Form
Date:


INTERVIEWER:INTERVIEWEE:


SCORE: Excellent, 4=Very Good, Good/Average, 2=Poor, Very Poor


Comments


& POISE
Firmly shook hands of interviewer, smiled and greeted


Maintained eye contact


Hand and facial movements were natural


Posture (sat up straight, etc.)


Displayed confidence


SKILLS PRESENTATION & DELIVERY
Demonstrated knowledge about the company


Aligned answers with the needs of the company


Demonstrated skills with examples


Acted in a polite manner


Answered questions in full and in a timely manner


Understood the position


Displayed enthusiasm


Focused on strengths; avoided weaknesses


Referenced specific items on CV


Emphasised qualifications


Asked appropriate questions Of the interviewer


Spoke clearly and at a reasonable volume


Limited the use of filler words such as "um" or "like"


Did not talk negatively about previous employer(s)


OVERALL PREPARATION


POINTS AVAILABLE 100
POINTS EARNED


GRADE


5


a


o


a


a


4


o


c]


a
cj


o
CY
a


a
o


o


3


a
o


o
o
o
o


a


a
a


2 1


o


o
o
o


a


o


a
o
o


a


o
a


LECTURER: PLEASE SIGN AND DATE IN THIS BOX TO 
a


CONFIRM


COMPLETION OF THE INTERVIEW.
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Interview Feedback Form
Date:L 12-


INTERVIEWEE:OCQ INTERVIEWER:


SCORE: Excellent, 4=Very Good, Good/Average, 2=Poor, I: Very Poor


3 2 1 Comments


ARRIVAL.APPEARÅNCE *POISE
Firmly shook hands Of interviewer, smiled and greeted


Maintained eye contact


Hand and facial movements were natural


Posture (sat up straight, etc.)


Displayed confidence


SKILLS PRESENTATION & DELIVERY
Demonstrated knowledge about the company


Aligned answers with the needs of the company


Demonstrated skills with examples


Acted in a polite manner


Answered questions in full and in a timely manner


Understood the position


Displayed enthusiasm


Focused on strengths; avoided weaknesses


Referenced specific items on CV


Emphasised qualifications


Asked appropriate questions of the interviewer


Spoke clearly and at a reasonable volume


Limited the use of filler words such as "urn" or "like"


Did not talk negatively about previous employer(s)


'VERALL PREPARATION


POINTS AVAILABLE 100


POINTS EARNED


GRADE


o


a
a


a


o


a


a
o


a


o


a


o
o
o


o


o


o
o


o


o
o


o


LECTURER: PLEASE SIGN AND DATE IN THIS BOX TO CONFIRM
a o


COMPLETION OF THE INTERVIEW.
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Mini-presentation Feedback Form
Student presenting:


SCORE: 5=Excellent, 4=VeryGood, Good/Average, 2=Poor, 


Topic:


Date: O , 12 2019


Very Poor


DELIVERY
The presenter delivered the material in a clear and structured manner
The presenter was knowledgeable about the topic and any related issues
The presenter maintained my interest during the entire presentation
The presenter was enthusiastic about the topic
The presenter was well organised and prepared
Eye contact was maintained
Body language Was appropriate
Time for presentation used effectively


s


o


The presenter was able to present the material without excessive dependence on notes
The volume was appropriate
The presenter spoke clearly
The pace of speech was natural
There was a clear introduction
There was a clear conclusion


CONTENT
The topic was interesting
The presentation was concise and informative
The presentation contained good examples
Content was relevant to the topic
Relevance to the module


OVERALL PREPARA TION


4


o


o


o


a
o
o


a


3


o


o
o
O


2


o
o


a
o


o
o


a


1


a


o


o
o
a


Comments


a


o


o


a


a 1 CECTURER: PLEASE SIGN AND DATE IN


POINTS AVAILABLE 100
POINTS EARNED


GRADE


THIS BOX TO CONFIRM COMPLETION


OF THE PRESENrA TION.


Please note the above grade is for generalfeedback purposes only; you still need to reflect on this presentation in your written assignment and attach the scan of
this page as an appendix.
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Interview Feedback Form
Date:


VIEWEE•. Oho om
INTERVIEWER:


52 Excellent, 4=Very Good, Good/Average, 2=Poor, Very Poor


Comments


VAPPEARANCE & POISE
Iy shook hands of interviewer, smiled and greeted


Ätained eye contact


d and facial movements were natural


:ure (sat up straight, etc.)


'layed confidence


PRESENTATION & DELIVERY
nonstrated knowledge about the company


:ned answers with the needs of the company


nonstrated skills with examples


ed in a polite manner


swered questions in full and in a timely manner


derstood the position


;played enthusiasm


cused on strengths; avoided weaknesses


ferenced specific items on CV


nphasised qualifications


ked appropriate questions of the interviewer


Oke clearly and at a reasonable volume


nited the use Of filler words such as "um" or "like"


d not talk negatively about previous employer(s)


RALL PREPARA TION


POINTS AVAILABLE 100


POINTS EARNED


GRADE


s


o
a


o


a


a


o
a
o
o


b' o


o


o


o
o
o


o
o


o


o


o


o
o
o


O


o


o
o


o
o


o


a


o


o


a


o


LECTURER: PLEASE SIGN AND DATE IN THIS BOX TO CONFIRM
o o


COMPLETION OF THE INTERVIEW.
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Interview Feedback Form


NTERVIEWEE: INTERVIEWER:


CORE: 5— Excellent, 4•Very Good, Good/Averoge, 2•Poor. t• Very Poor


\RRIVAL. APPEARANCE&POISE
firmly shook hands o! interviewer. smiled and *teeted o
Maintained eye contact O
Hand and facial movements were natural
Posture (sat up straight, etc,)
Displayed confidence


SKILLS PRESENTATION & DELIVERY
Demonstrated knowledge about company
Aligned answers with the needs of the company
Demonstrated skills with examples o
Acted in a polite manner


Answered questions in full and in a timely manner


Understood the position o
Displayed enthusiasm


Focused on strengths: avoided weaknesses o
Referenced specific items on CV a
Emphasised qualifications
Asked appropriate questions of the interviewer o
Spoke clearly and at a reasonable volume a
Limited the use of tiller words such as "um" or "like" o


a
c.) o
o


o


o
o


o


o
o
o
C)


o


o
C)


a
o


Did not talk negatively about previous employer(s)


OVERALL PREPARATION


Comments


a


o


O


o


o


o
o


o
o


LECTURER: PLEASE SIGN AND DATE IN THIS BOX TO CONFIRM


COMPLETION OF THE INTERVIEW.


POINTS AVAILABLE
POINTS EARNED


GRADE
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Interview Feedback Form
Date:


INTERVIEWEE: INTERVIEWER:


SCORE: Excellent, 4: Very Good, Good/Average, 2=Poor, Very Poor


Comments


ARRIVALCÅPPEARANCE 'POISE
Firmly shook hands of interviewer, smiled and greeted


Maintained eye contact


Hand and facial movements were natural


Posture (sat up straight, etc.)


Displayed confidence


SKILLS PRESENTATION & DELIVERY
Demonstrated knowledge about the company


Aligned answers with the needs of the company


Demonstrated skills with examples


Acted in a polite manner


Answered questions in full and in a timely manner


Understood the position


Displayed enthusiasm


Focused on strengths; avoided weaknesses


Referenced specific items on CV


Emphasised qualifications


Asked appropriate questions of the interviewer


Spoke clearly and at a reasonable volume


Limited the use of filler words such as "um" or "like"


Did not talk negatively about previous employer(s)


OVERALL PREPARA TION


POINTS AVAILABLE 100


POINTS EARNED


GRADE


5


a


s


o


a
a


o


a
a


o
a
o
o


o


o


o


o


o


o
o


o
a
a
o
a
o


a


2


a


o


o
o


o
o


o
o


o
o
o
o


1


o


a


o


o


o


a


o
o


LECTURER: PLEASE SIGN AND DATE IN THIS BOX TO CONFIRMa
COMPLETION OF THE INTERVIEW.
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