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INTRODUCTION

Academic skills are essential approaches and strategies which helps students to excel in higher education. This report is the reflection of my personal learning experience at university. Despite studying other important academic skills such as note taking, problem solving, critical thinking, researching, referencing and academic writing, it was Time Management that quickly became the topic I am most passionate about as it stands out a foundation skill that significantly influences performance and well-being.  Hence, I have decided to reflect my learning experience on time management through this report. 

Through academic resources such as journals, books, articles and online content I discovered how extensively time management is studied and discussed. According to Stern (2025), (under the headline Long-Term Benefits of Strong Time Management Skills) “Beyond academics and careers, effective time management also leads to better personal well-being. Students who manage their time well sleep better, experience less anxiety, and have more time to pursue hobbies, friendships, and personal growth. A well-balanced life doesn’t mean sacrificing productivity—it means structuring time in a way that allows for both achievement and enjoyment.”  

DESCRIPTION OF EXPERIENCE

One of the most defining moments in my academic journey occurred during attempting Task II. Despite having done all the preparation and guidance, I found myself overwhelmed when the exam approached. I had underestimated the time required to attempt all the questions and overestimated my ability.  Resulting I wasted too much time attempting just one question, eventually leaving insufficient time to do the rest.   However, I finished my task, but it did not reflect my true potential.

This experience was both frustrating and eye-opening. It forced me to confront the reality that without a structured approach to managing my time, even the most well-planned goals can fall short. The stress I experienced during that period affected not only my academic performance but also my confidence and motivation. As Ahmad, Gul & Zeb (2024) (p 778-788) also stated that “Stress is one of the natural responses of the body to certain threatening or frightening things or situations. Stress might not be harmful every time, but it surely hinders our ability to perform well.”
	`
ANALYSIS AND PERSONAL REFLECTION

My experience with Task II served as a critical learning moment in my academic journey. As I mentioned above, despite fully prepared for the exam I struggled to complete the task to the standard I had hoped for. Upon reflection, the root cause was not a lack of understanding, but rather a failure to manage my time effectively.

I began the task with good intentions but lacked a structured plan.  As a result, I found myself rushing toward the end, which compromised the quality of my work. 
The stress I experienced during this period also affected my focus and confidence. Studies show that high stress levels especially when combined with poor time regulation can significantly impair academic performance. I now recognize that my stress was not just a reaction to the workload, but a symptom of disorganized time use.

This experience taught me that effective time management is not simply about being busy, but about being intentional. It involves setting realistic goals, prioritizing tasks, and allowing time for review and reflection. 

Moving forward, I plan to apply structured strategies such as Pomodoro or Eisenhower Matrix to prioritize tasks and allocate time more effectively. I will also practice working under timed conditions to simulate real deadlines and reduce last-minute pressure. I completely understood that time management is a strategic approach to organizing and optimizing activities within limited timeframes. In the context of higher education, the inability to manage time effectively is a common and critical challenge for students.  According to Cottrell (2024) - success in studying depends more on grasping the subject, cultivating effective study habits, and using the right strategies and techniques than on natural intelligence or being 'bright'.

Reflecting on my experience with Task II has helped me identify both my strengths and the areas I need to improve—particularly in managing time across multiple tasks.  As I fully understand the importance of allocating time proportionally and sticking to a plan. I am committed to turning these lessons into lasting habits. I now view time management not just as a skill, but as a mindset—one that empowers me to take control of my learning, reduce pressure, and grow with confidence. This report marks not the end, but the beginning of a more focused and balanced academic journey.

In future assessments, I will set time limits for each section and use a timer to stay on track. This will help me maintain consistency and reduce last-minute stress. As per Cottrell (2024) poor performance often has identifiable causes. By pinpointing the specific factors that held us back, we can learn and improve. Everyone faces challenges in different areas, and it's through these difficulties and setbacks that we gain valuable insights for personal growth.

This specific incidence which I mentioned above left a lasting impression on my mind.  That not only tested my ability to manage time but also taught me valuable lessons that continues to influence me how I approach tasks today.


CONCLUSION

After not-so-successful Task-II attempt, it will be my utmost priority not to repeat that mistake in the future. I do fully understand that mastering any skills needs a lot of time, patience and practice. But I am quite hopeful that my journey will not end here with writing this report as I strongly believe that learning is power which helps building the inner strength to grow, overcome setbacks, and shape our future. 

In summary, my enrolling onto this university was to develop academic skills, enhancing critical thinking and thoroughly making this journey enjoyable and meaningful at the same time.  As per Cottrell (2024) (P 9) “The more you engage with your course and actively hunt out enjoyment in study and student life, the greater the likelihood that you will not only survive the experience, but thrive and excel, too.”
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