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SECTION 1:
1. Personal overview

My name is Eliza Slavova. I was born in Varna, Bulgaria but 3 years ago I moved to London, UK. Currently i`m a student,  attending University of Wales Trinity Saint David. My major is Cloud Computing. I am the first person of the family to attend a university abroad, which made my parents very proud of me .  	
Technology is something I have been passionate about since I can remember myself.
That`s why I chose this major. The most attractive aspect if technology is problem solving. It is a challenge that I have always loved. As long as you have the passion to work hard, push yourself and not let anything get in your way, you will be successful.

2. PowerPoint presentation that introduce myself

The following screenshots are summary of the presentation that I made during the course of Academic and Employability Skills.
 [image: ]
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3. Effective and succesful presentation techniques
3.1.  Structural integrity of presentation 
Introduction has an auxiliary uprightness, which contains little bits of the principle thought of the point exhibited. An introduction that does not have attachment is muddled and hard to grasp paying little mind to its length. Therefore, the odds of giving an amazing and effective introduction decline. All examinations on cerebrum's impression of things demonstrate that mind understands the littlest semantic code. Subsequently the point of convergence in introduction ought to be the auxiliary uprightness. Introduction has its own auxiliary segments, which are as per the following ; 
a. Presentation 
b. Body 
c. End
         	     3.2. Methods for an easily perceived 
Discernment has been a standout amongst the most significant ideas that researcher have been taking a shot at completely. Studies demonstrate that the time course of observation is moderately short contrasted with the improvement of the capacity to see, which is very confounded in nature. Having this information within reach empowers us to create introduction methods(Stillings and others, 1995). The things that should be done to make the introduction effectively comprehended can be gathered as pursues : 
a. Dealing with the content of the introduction. 
b. The focuses about introduction techniques that ought to be mulled over.
c. The location and body language of the presenter :

Section 2: Skills Evaluation
1. Skills required for successful HE learning and Employability
    Experiential learning gives an academic structure to understanding the associations that exist between training, work, and self-awareness. It underscores the significance of connecting study hall hypotheses to "genuine world" rehearses, just as the job formal training has in long lasting learning. Showing students "how to think" rather than "what to might suspect" is essential to experiential methodologies. In spite of the fact that not every experiential open door are equivalent, those that are all around structured can possibly amplify students' basic reasoning and investigative capacities, relational abilities, and relational aptitudes. These subjective and social abilities harmonize with learning results in advanced education and with manager requests. Looking at the effect of temporary positions and concentrate abroad encounters on transferable abilities has extra hugeness on the grounds that every one is perceived as a high-sway instructive practice . Such practices have been appeared to build understudy commitment and achievement. Entry level positions are a technique for hands on preparing for expert professions; they might be paid or unpaid and are quite often brief. They enable understudies to apply homeroom hypothesis to genuine practice. The possibility of a temporary job is to furnish understudies with direct involvement in a work setting, generally identified with their vocation advantages, and to give them the advantage of supervision and training from experts in the field . Understanding the job of entry level positions in the individual and expert advancement of understudies is basic. Temporary positions can give an immediate way to vocation business. An ongoing pattern is for businesses to utilize temporary jobs as an enrollment apparatus from which they procure their own understudies to fill vocation positions.
The skills required for HE learning and Employability:
· Communications skills 
· Critical thinking skills 
· Inquiry skills 
· Time management skills
· Analytical skills
· Self-evaluation
Communications skills :
The capacity to discuss successfully with bosses, associates, and staff is basic, regardless of what industry you work in. Laborers in the advanced age must realize how to adequately pass on and get messages face to face just as by means of telephone, email, and web based life. Great relational abilities will enable you to get contracted, land advancements, and be a triumph all through our profession.
Critical thinking skills:
Basic reasoning is now and again discussed as a close supernatural expertise that practices undiscovered pieces of your mind. The alleged advantages of basic reasoning can sound similarly awesome. Lamentably, the fact of the matter is more commonplace. Basic reasoning is basically a deliberative point of view. Amid the procedure, you utilize a lot of basic reasoning aptitudes to think about an issue. At determination, you make a judgment about what to accept, or a choice about what to do. There are various basic reasoning abilities. A center set incorporates the accompanying:
· Suspending judgment to check the validity of a proposition or action
· Taking into consideration multiple perspectives
· Examining implications and consequences of a belief or action
· Using reason and evidence to resolve disagreements
· Re-evaluating a point of view in light of new information
Critical Thinking is neither supernatural nor secure. Past these general basic reasoning aptitudes, information of the particular subject within reach assumes a significant job in the nature of contemplations you produce. You won't effectively resolve issues about environmental change, for instance, without knowing the techniques and systems utilized by climatologists, just as their abundance of past discoveries and speculations. Basic reasoning aptitudes are not a viable alternative for that particular learning. In any case, they may well assist you with developing a more grounded comprehension of the zone.
	Inquiry skills:
Otherwise called the inquiry procedure or inquiry learning, the premise of this strategy is to pursue a round procedure that poses inquiries, examines answers, translates data, presents discoveries, and reflects. Utilizing request aptitudes for learning has a few advantages. 

Time management skills:
"Time management" is the way toward arranging and arranging how to separate your time between explicit exercises. Great time the board empowers you to work more intelligent – not harder – with the goal that you accomplish more in less time, notwithstanding when time is tight and weights are high. Neglecting to deal with your time harms your viability and causes pressure.
Analytical skills
Analytical skills allude to the capacity to gather and dissect data, issue settle, and decide. These qualities can help tackle an organization's issues and enhance its general efficiency and achievement. Analytical skills may sound specialized, yet we utilize these abilities in ordinary work. You utilize scientific aptitudes when distinguishing designs, conceptualizing, watching, deciphering information, coordinating new data, hypothesizing, and settling on choices dependent on different components and alternatives accessible.
2. Self-evaluation
For analyzing my self-evaluation skills , I used the test:
https://www.mindtools.com/pages/article/get-started.htm
My total score was – 47/100
Leadership and Management
(Questions 5, 7, 12)
My score is 8 out of 15       
Whether i`m in a formal leadership position or not, i need good leadership and management skills if i`m going to make best use of the opportunities open to me. 
Problem Solving and Decision Making
(Questions 2, 10, 14)
My score is 7 out of 15       
Problem solving and decision making are two areas where i need to excel to be a success in your career. (Together with people skills, they're what make up "good judgment" and "wisdom.") Like leadership and management, these two areas are closely related.
Communication Skills
(Questions 9, 11, 13)
My score is 10 out of 15       
The ability to communicate clearly is key to my success, whatever role i`m in.
Time Management
(Questions 1, 4, 6, 15)
My score is 14 out of 20       
Time management is one of the most important career skills areas. Not only does it help me to be more productive; you'll also be much less stressed!
Personal Mastery
(Questions 3, 8)
My score is 8 out of 10       
When i know how to "lead yourself" and make good choices for my future, i`ll be that much further ahead when it comes to the other skills areas.

Section 3: Action Plans
1.  Short term and long term goals
With IT occupations in each division i can think about, the open doors for vocation advancement, movement and variety are promptly accessible. It's dependent upon me to choose what field of aptitude is directly for me. The one consistent is that the IT business is continually evolving. As innovation keeps on growing quicker and crazier methods for getting things done there will dependably be new open doors for both unpracticed and built up IT experts.This won't occur without any forethought yet, contingent upon the span of association and division in which i work, it will commonly take an alumni learner three or four years before they take on this sort of obligation. At an early stage in my profession, i should think about whether i need to have some expertise in a specific zone, or become an all rounder. IT all-rounders then again have an a lot higher possibility of advancing into the board as they can comprehend numerous errands and colleagues. The cash may not be as great, however the professional stability is substantially more of a fascination. One of the delights of the IT business is that there are actually hundred's of various jobs to browse however the open doors aren't simply constrained to inside the part. A vocation in IT is a profession with circumstances and choices, compensating the individuals who stay creative and up to speed with the most recent innovative progressions. 
2.  Action Plan for the Academic and Personal/ Professional Skills
Activity Planning encourages us to distinguish and set targets, reporting a thoroughly considered system. A elegantly composed activity plan will be clear in its expectations, unambiguous and focussed. A helpful general guideline is to inquire as to whether it is SMART, for example 
Specific: for example 'I will distinguish and rehearse great time the board systems to reach 
my venture due date relentlessly and without frenzy', instead of 'I will figure out how to 
deal with my time' .
Measurable: for example I will set myself a week by week timetable of activities 
Achievable: for example I know there are workshops and books on time the board and I will utilize these to recognize great practice 
Realistic: for example I realize I have some available time each Thursday morning and I will utilize this opportunity to take a shot at my systems 
Time-Bound: for example I will progress in the direction of the task due date, setting week after week targets



Section 4: Application 
1. Looking after our data
For some organizations, information is something we underestimate as being protected and sound, put away on PCs and hard to get to. On the off chance that we  work with information from our clients, hold delicate data from our industry or even simply keep our representatives' data on our organization server or cloud, at that point information insurance ought to be one of our huge needs. 
Here are only a couple of reasons why we ought to guarantee your information is secured: 
1.1. Following the lawful rules 
Regardless of what sort of information we're putting away on location or through our organization's servers, whether it's our finance, data and other information from our clients or different materials that can influence the everyday work of your representatives, protecting our information ought to be a main need for any organization. 
1.2. [bookmark: _GoBack]Data kept securely 
The vital motivation to keep our information secured is to guarantee the wellbeing of all the data we store 

2. THE BACKUP RULE OF THREE 
Here's the standard of three. It's quite a while PC individual standard guideline that  i apply to my life now. It's additionally called the Backup 3-2-1 rule. 
·  duplicates of anything i care about - Two isn't sufficient if it's significant. 
·  various configurations - Example: Dropbox+DVDs or Hard Drive+Memory Stick or CD+Crash Plan, or more 
·  off-site reinforcement - If the house burns to the ground, by what means will i recover my recollections? 
Since I care about my work, photographs and information and I would be tragic on the off chance that I lost it. 
·  I Have TWO physical reinforcements (hard drive, memory card) with a duplicate of everything, in any event week after week. Backup everything that has information that issues. That implies telephones, as well. 
· Have a cloud reinforcement stockpiling (CrashPlan, DropBox, SkyDrive, something) 
· Don't confide in the cloud. I reinforcement my gmail, as well. 
· Rotate the physical reinforcements between our home and elsewhere. I utilize the wellbeing store box

3. Time management and organization
There are four time the executives tools and strategies that we should practice to build profitability and ace individual authoritative skills. Every one of them sets aside a little effort to learn and ace, however pays us back in more prominent proficiency and adequacy for a mind-blowing remainder.

3.1.  Use A Time Planner
The first run through administration strategy that we can utilize is a period arranging framework that contains all that we have to design your life and improve our hierarchical skills. A decent time organizer will contain an ace rundown where we can catch each undertaking, objective, and required activity as it comes up. This ace rundown at that point turns into the center of your time-arranging framework to expand efficiency for a mind-blowing duration. From this ace show, we allot singular undertakings to different months, weeks, and days.
The second piece of the time-arranging framework is a date-book that empowers us to improve our authoritative aptitudes by preparing. With the correct framework, we will almost certainly exchange singular things from our lord rundown to the precise day when we expect to finish them. The following piece of our framework is a day by day list. This every day list is maybe the absolute most significant arranging apparatus we can have. A few people consider it a ''plan for the day.''
3.2.  Increase Productivity By Working From A List
Each successful official works from a day by day list. It is the most dominant time the board method at any point found to build efficiency and improve our authoritative skills.When we make our day by day list, we start by recording each and every errand that we plan to finish throughout the day. The standard is that we will build efficiency by 25 percent the absolute first day that we begin utilizing a rundown.When we have reviewed our every day records and started work, new errands and duties will come up. Phone calls should be returned. Correspondence should be managed. For each situation,we need to record it on the rundown before you do it. In some cases an errand or request on our time will appear to be critical when it comes up. Be that as it may, something that may occupy us from our other work recaptures its actual significance when we record it. A thing that is recorded on the rundown by the entirety of our different undertakings and obligations frequently doesn't appear to be so significant all things considered.
3.3. Organize Your List By Priority
When we have a rundown for our day's exercises, the subsequent stage is for us to sort out this rundown arranged by need. When our rundown is composed, it turns into a guide to manage our from morning to night in the best method to enable us to expand efficiency.This time the executives manage discloses to us what we need to do and what is pretty much significant. We will before long build up the propensity for utilizing our rundown as a plan throughout the afternoon and improve our hierarchical aptitudes en route. Reject to do anything until we have recorded it on the rundown and sorted out it in respect to its incentive in contrast with different things we need to do.
3.4. Improve Your Organizational Skills With A 45-File System
There is a basic technique for sorting out our time and our calendar for as long as two years ahead of time. It is known as the ''45-file system.'' This is a tickler document that gives us a chance to design and arrange our exercises and callbacks for the following two years.First, we get a case of forty-five records with fourteen draping documents to place them in. The forty-five records are separated as pursues: 
There are thirty-one documents numbered one through thirty-one for the times of the month. There are twelve records for the months of the year, January through December. The last two records are for the following two years. This is a superb time the board system that we can likewise use with balancing documents in our work area cabinet. When we have an arrangement or duty regarding a half year from now, we essentially drop it into that month to month document. Toward the start of every month, we take out the majority of our duties regarding that month and sort them into our day by day records, numbered one through thirty-one. Every day, we take out the document for that day and that turns into the beginning stage of our arranging. This time the file system takes a couple of minutes to set up. It at that point guarantees that we always improve our hierarchical abilities and never miss or neglect to catch up on an inaccessible call, assignment, or arrangement. Much obliged to us for perusing this article on improving our authoritative skills with powerful time the executives devices to enable us to build profitability for an incredible duration.


SECTION. 5 Conclusion
The main reason I have been studying “Cloud Computing”, is because I have always been interested in IT technologies.
Cloud computing is another plan of action. It is another method for utilizing PCs in business, training, clinics, military, flight, and correspondence, is another approach to build benefits and efficiency. Cloud computing is a significant piece of IT that accomplishes the objectives of business robotization. 
It`s also another advancement that replaces the workforce and builds joblessness. It's another method for working together. Cloud computing is another way that drives financial improvement in any nation.
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