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[ Blank Page You can use your computer and open Microsoft Word, you can use
Tabl Pi Sh | n . . . .
= e Bl i “ﬁm "ipes B e either the version installed on your computer or if you have access
Pages Tables lustratic to Microsoft Word online you can go to the insert option as a first

step right there you will find the illustration option and you will see
the chart symbol which you must select.

In the insert chart section, you can choose the different
options shown, you can adapt or select the one that best

suits you or the document you need to show, these appear
% M I more elegant and formal when you present a work, or even a
B Line Clustered Column report at your work
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Rl When we use the columns section, an Excel tab

o automatically opens in which you have to show the data that
jf o you need to show so that it shows more accurately and

® e above all this gives a more elegant and simplified

presentation so that you can give a briefer and more
detailed explanation. Concise and this will help you have a
clearer overview of your financial numbers, for example.

@ Save your Document

You have to go to the File section and select the Save option

., e ? and voila you have a clear and elegant report that you can
I Z present at your workplace or university.
Conclusion
This space in Word allows us to simplify our reports, it helps us to clearly show
. specific data in a more elegant and sophisticated way, and it also helps us to be
modern and simplify our work, in the old days it took a long time to be able to
5 show our results in a clearer way
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