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[bookmark: _Toc214625247]Introduction
For this assignment, I will be working on different tasks that will help me build important skills for university and future work. I’ll be writing a short summary of the main academic and employment skills that I will need to develop. I will be using IEEE referencing and citation to demonstrate my practical skills through research. I will also participate in a group activity called Life is a Team Sport to help me learn more about teamwork, communication, and collaboration. 
As part of my assignment, I will create an A3 poster on PowerPoint to demonstrate my computing skills and knowledge. I will need to put each task answer in my e-portfolio and create a link for it. Completing these tasks will help me improve my writing, organising my work, and collaborate effectively with others. I want to use this assignment to learn new skills and gain more confidence in my studies and future career.
















[bookmark: _Toc214625248]Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc214625249]Task 1(a): Report on Essential Academic and Employment Skills
Essential academic and employment skills are what you need in learning, work, and life to succeed in accomplishing your goal for your chosen career path. These skills will help you prepare for opportunities in the future and help you manage challenging tasks in your work environment. 
Everything we learn in our academic years provides the foundation to make it possible for us to meet the needs of employers today. 
Over the next few years, essential employment skills are expected to be high in demand among employers. Key skills such as problem solving, teamwork, creativity, and critical thinking which align with modern technology and additional changes undergoing to make technology so much more advanced. Literacy, numeracy, and digital skills will become more valuable in the age of modern technology. These abilities will prepare and help individuals to work independently, stay focused, and to gain more confidence to face challenges more effectively in the modern world workplace. [1]
These skills will help me improve my overall performance by overcoming challenges and adapting to new norms. It will prepare me for my future career as a Cybersecurity Analyst, as the role comes with challenging responsibilities and requires a fast-thinking mindset.
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Time management
[image: ]How you plan your time and how you implement the details of what to do. [2]





Figure 1 virtual clock in hand. Image by Cholticha Kranjumnong, iStockphoto (2024).






Critical Thinking
[image: Wooden puzzle with Two things or words: Critical thinking and Deep thinking. related but distinct cognitive processes. Critical thinking involves analyzing information objectively to form a judgment Wooden puzzle with Two things or words: Critical thinking and Deep thinking. related but distinct cognitive processes. Critical thinking involves analyzing information objectively to form a judgment
reasoning, evaluation, logic, reflection, judgment, interpretation, inference, questioning, skepticism, assessment, discernment, problem-solving, decision-making, synthesis, observation, insight, examination, understanding, perspective, investigation, exploration, consideration, reasoning, deduction, induction, curiosity, focus, concentration, strategy, interpretation, awareness, mindfulness, hypothesis, validation, verification, comparison, prioritization, analysis, conceptualization, pattern, connection, evaluation, contemplation, critique, appraisal, reasoning, scrutiny, investigation, depth critical thinking icon stock pictures, royalty-free photos & images]Critical thinking is when someone evaluates an issue from multiple viewpoints. [3]



 

Figure 2 wooden puzzle. Image by Fauzi Muda, iStockphoto, (2025).





Teamwork
Working in teams motivates individuals to work effectively to achieve goals. [4][image: High Angle View Of Medical Team Solving Jigsaw Puzzle High Angle View Of Medical Team Solving Colorful Jigsaw Puzzle Against Grey Background teamwork stock pictures, royalty-free photos & images]

Figure 3 colourful jigsaw puzzle. Image by Andrey Popov, iStockphoto, (2023).


Communication
The communication medium can be verbal, nonverbal, written, computer oriented, or electronic. [5][image: Two people conversation for solution. leader leading corporate team planning work. sharing thoughts and opinions. Two people conversation for solution. leader leading corporate team planning work. sharing thoughts and opinions.
business, people, concept, data, meeting, speech bubble, network, communication, teamwork, model, person, community, company, crowd, human, information, conversation, chat, discussion, variety, opinion, chatting, comment, debate, discuss, discussing, figurine, group, group of people, issue, message, miniature, no people, project, several, sharing, speak, talk, think, together, wooden doll, wooden figurine communication stock pictures, royalty-free photos & images]

Figure 4 In conversation. Image by Fauzi Muda, iStockphoto, (2025).


[bookmark: _Toc214625250]Task 1(b): Evaluation of Task 1(a) based on Similarity report
My similarity report revealed I scored 42%, which is high. However, my work is original and written by me. My referencing appeared copied from an article because I did not paraphrase it in my own words. I would like to give myself 50/100 for trying and staying positive after the poor results. I was concerned, but this experience taught me to practice my referencing and time management skills. I realised that using Turnitin before submission is very beneficial, as submitting work at the last minute can affect its overall quality and reduce the chance to correct mistakes
[bookmark: _Toc214625251]Task 2: Collaborative Teamwork and Professional Academic poster
[bookmark: _Toc214625252]Task 2(a): A3 Poster
[bookmark: _Toc214625253][image: A poster of a teamwork]






Figure 5 A3 Poster



[bookmark: _Toc214625254]Task 2(b): Mind Map - Team Activity: ‘Life is a Team Sport’ 
[image: A screen shot of a computer]
Figure 6 Collaborative Mind Map









[bookmark: _Toc214625255]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc214625256]Task 3(a): Report on Forming a Team
Forming a team is when a group of people come together to accomplish a joint task. [6] Before they can proceed further, they need to introduce themselves to one another so there is no awkwardness between them. This helps reduce any anxiety [7] or shyness that might prevent them from feeling comfortable around each other. Once they become comfortable, they can begin to communicate more effectively.
When joining a group of strangers, every team member needs to make an effort to get to know each other, as this will help build stronger relationships moving forward. Some team members might feel excited, though some might feel anxious about not being accepted by the team. [8]
Team behaviour is very important as this builds respect and familiarity among people with diverse backgrounds. In a group, it is necessary to acknowledge team members with different points of view and skills, as each person comes from a different level of experience and knowledge. 
In terms of team development, one key skill is essential, which is trust, [9] as it allows each team member to work efficiently with positivity and makes them more likely to agree on solutions. 
A team is not a team without support and encouragement; To function as a team each member needs to offer help from time to time and listen to prevent delays in achieving their team goal. This approach creates a collaborative environment and motivates members who may be lacking confidence. [10] 
 In relation to virtual collaboration, it is important to build a friendly environment, as this provides a comfortable space for members to engage with one another and reduces mental stress, allowing each team member to perform well at work. [11] Progressively, once the team is formed, the next step is to understand each other’s roles and responsibilities. This gives each team member a clear idea of what is expected of them and allows them to share their skills and ideas, collaborate effectively, and enhance their communication skills.
[bookmark: _Toc214625257]Task 3(b): Step-by-step process of using RefWorks with visuals
[image: ]

          Open Google in your web browser.
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Type in RefWorks.
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Click and open the webpage.
[image: A screenshot of a login form
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   Login into your account.







[image: A screenshot of a computer

AI-generated content may be incorrect.]
Click on the add icon.







[image: A screenshot of a computer
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Upload the documents.





[image: A screenshot of a computer]



The documents are uploaded.
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AI-generated content may be incorrect.]         Click on the Create Bibliology icon.
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Select Quick Cite.







[image: A screenshot of a research paper
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                       Select citation style: (IEEE UWTSD)


Click Continue to generate a citation.


Task 4: E-Portfolio Creation and Evaluation
I created an E-Portfolio on Wix to present my answers on each task page. I did computer skills such as applying different tools and techniques to create my page. I did a lot of writing, which I found useful because it helps me communicate more effectively. Overall, it was not bad, but I would prefer to use another tool in the future as Wix had a lot of connectivity issues. It was an interesting and very challenging assignment.

[bookmark: _Toc214625258]Task 4 (a): E-Portfolio Creation

[image: A screenshot of a computer]
Figure 7 Home Page

[image: A computer screen shot of a computer screen]
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AI-generated content may be incorrect.]Figure 8 E-Portfolio






Figure 9 Task1
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Figure 10 Task 2

[image: A screenshot of a computer]
Figure 11 Task 3
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Figure 12 Task 4

[bookmark: _Toc214625259]Task 4 (b): Illustrative Review of E-Portfolio tool Selection
I used Wix to create my E-Portfolio, and my honest review is that I did not enjoy it as the server was very slow and had a few glitches. I lost my work a few times and had to redo it. Next time, I will consider another similar tool for a better experience.

[bookmark: _Toc214625260]Conclusion
Completing this assignment has given me more encouragement to continue with my studies and to aim higher. It has given me strength to face future challenges. I especially enjoyed working in groups, as it made me feel comfortable around my fellow colleagues. Overall, I’ve enjoyed this experience as it has given me motivation to keep going ahead as I will reach my career destination sooner rather than later. This experience has made my, Listening and communication skills better. I gained maturity, respect, good relationship with me colleagues. 
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