	Module Title
	Accounting and Accounting Software

	Module Number
	

	Brief statement of Content 
	To introduce the student to a variety of IT skills used by the finance professional in the business environment.

	JACS code
	{Leave blank}

	ASC Group
	{Leave blank}

	Date of Validation and Credit Calibration (If different from date of validation)
	

	Module Value
	20

	Level
	5

	University Code
	{Leave blank}

	Faculty responsible for delivery
	FADE

	Pre-requisite/co-requisite modules
	

	Programme Associations:

	{All programmes that this module is included within}

	· Core
	No

	· Compulsory
	

	· Optional
	

	· Elective
	

	
	

	Aims

	To enable the student to gain a broad understanding of the concepts, techniques and methods of accounting and the role it plays in business organisations. To enable the student to understand the purpose of financial accounting as an information system and to introduce the student to practical techniques and theoretical concepts surrounding the operation of accounting systems. 




	Module Intended Learning Outcomes (MILOs)

	Upon successful completion of this module, the student will be able to:

1. Demonstrate an understanding of  the basic principles of accounting and enter data into and extract information from a computerised accounting system dealing with year end adjustments and the preparation of financial statements

2. Display an understanding of the necessary internal auditing controls to confirm the accuracy of information generated by a computerised accounting system

3. Produce budgets and forecasts and form solutions to financial modelling scenarios with the aid of information technology and appropriate accounting software



	
Indicative Content:                       

	
· Accounting as a means of communication.
· Fundamental concepts of accounting.
· Accounting information systems.
· The main financial statements – balance sheet, profit and loss account
· Processing routine and non routine transactions using appropriate accounting software (SAGE 50 Accounts)
· Posting year-end adjustments using SAGE
· Preparation of financial statements using SAGE
· Internal auditing procedures of information produced by accounting systems (bank reconciliation, debtors/ creditors reconciliation etc.)
· Budgets and forecasts
· Financial modelling and sensitivity analysis using information technology


	

	Teaching and Learning Strategy and Implementation

	The exploration of key issues and principles will be discussed in IT based workshops. To discuss their application within the students’ studies and practical experience of the business software, computer room workshops/tutorials are the most appropriate strategy. 




	Indicative Contact hours (weekly hrs):

	Lecture
	0

	Seminar
	0

	Tutorial
	0

	Laboratory, Studio or Workshop
	60

	Student Private Study
	140

	TOTAL Hours:
	200

	Semester(s) in which normally delivered
	1 and 2

	

	
Assessment

	The outcomes will be assessed by two in-class timed IT based assignment (50% each)

	Coursework:
	0%

	Examination:
	100%

	Oral Examination/Presentation:
	0%

	Work Based:
	0%

	

	Details of Outcome Assessment:

	Outcomes
	Assessment Criteria:
To achieve each outcome a student must demonstrate the ability to :

	1. Demonstrate an understanding of  the basic principles of accounting and enter data into and extract information from a computerised accounting system dealing with yearend adjustments and the preparation of financial statements


	· Demonstrate insight and understanding of accounting theories and concepts. The student will tackle a scenario based problem that requires constructive and coherent thought and the demonstration of the additional competences of review and analysis. 

	2. Display an understanding of the necessary internal auditing controls to conform the accuracy of information generated by a computerised accounting system


	· Demonstrate insight and understanding of IT skills studied in the module. The student will tackle a scenario based problem that requires constructive and coherent thought and the demonstration of the additional competences of review and analysis. Use of IT will be required

	3. Produce budgets and forecasts and form solutions to financial modelling scenarios with the aid of information technology and appropriate accounting software
	· Complete a simulation of a practical problem e.g. where an inexperienced bookkeeper has processed a series of transactions using accounting software. The student would act in the role of supervisor and need to use their analytical skills to deuce and correct the errors made in order to produce a set of accurate financial statements.

	

	
Physical Resource Needs:

	Reading List	

	Essential Texts
	Dyson J R (2010) (8th Ed) Accounting for Non Accounting Students, London: FT Pitman Publications

Gilert G (2013) (1st Ed) Sage Accounts 2013 in Easy Steps, In Easy Steps Ltd

PK MacBride (2011) (1st Ed) Sage Accounting in Simple Steps Pearson International

Wood, F (2011) (12th Ed) Frank Wood’s Business Accounting 1, London: FT Pitman Publications

	Recommended Reading
	Kelly J (2012)  (2nd Ed) Sage Accounts 50 For Dummies John Wiley and Sons

Nugus S (2008) Financial Planning Using Excel: Forecasting, Planning and Budgeting Techniques, CIMA Publishing

Weetman P. (2013) (6th Edition) Financial Accounting: An Introduction, Pearson

	Background Reading
	Day A (2012) (3rd Ed) Mastering Financial Modelling in Microsoft Excel: A Practitioner's Guide to Applied Corporate Finance, FT Prentice Hall

Drury J (2012)  (8th Ed) Management and Cost Accounting, Cengage Learning Ltd
[bookmark: _Toc245800150][bookmark: _Toc245805877][bookmark: _Toc245887242][bookmark: _Toc247940231]
[bookmark: _Toc245800151][bookmark: _Toc245805878][bookmark: _Toc245887243][bookmark: _Toc247940232]Swan J (2008) Practical Financial Modelling: A Guide to Current Practice 2nd Edition, CIMA Publishing

Ward AM and Thomas A (2012) (7th Ed) Introduction to Financial Accounting Mc Graw Hill Higher Education


	Journals
	Accountancy
Accountancy Age
Accountancy and Business Research
The Financial Times

	Web Resources
	http://www.asb.co.uk
http://www.frc.org.uk/apb
http://www.icaew.com
http://www.sage.co.uk

	Equipment Requirements:

	Room Requirements
	Lecture Theatre
Computer Lab with PCs

	Software Requirements
	[bookmark: _GoBack]Software appropriate to Accounting applications eg Sage and Excel

	Staff Resource Needs:

	Module Co-ordinator
	Marie Pitson  (Swansea Business School)

	Staff Delivering Module
	Marie Pitson (Swansea Business School)





