Task 1a. IEEE Referencing & written summary on essential academic and employment skills.

These are the essential skills would be used for a university career or work in the future:
Critical Thinking, Reading, Communication, Soft Skills, Academic writing, Time Management and so on.
This report is going to talk about Critical Thinking, Reading Skills and Time Management. 

Critical Thinking 

Critical thinking is a skill which can help you to solve problems and explore different solutions. It helps you hypothesize the cause and see different ways to get an answer. 
The key to have critical thinking make your study journey easier. When you are developing this skill the best way to practice is making questions, discussed the topic with your classmates or friends. 
At the end of the course your mindset is going to be ready implementing this skill at work [1]
Reading Skills
Reading skills are very important and helpful during your studies of the course. It's beneficial you always ask yourself why am I reading this?
You will find the answer on books, websites or news about your question when you finished reading [2] 
It’s crucial to understand the new concepts of software’s or technologies are on the Digital Market now by using reading skills.
As you know time is a big factor when you study or doing assignments that’s why you should find the correct technique of reading. There are 2: skimming and scanning 
They are totally different; skimming is based on the conclusion or feedbacks of an article or book, So you find in shorter time your answer or what you were looking for meanwhile scanning is about to pick up the most relevant information such as data, graphics or key words related to your question [3]
Time Management 
Time Management is a skill to help more productive during the day or activity at work.
The benefits are that you can be more efficient and get less stress in your daily life. The computing careers need time management as a key skill. It’s used to meet deadlines for projects, meetings, so on. 
Managing your time can benefit your health-work balance which can make a big change into your aptitude or attitude at work [4]
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