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Task 2
[bookmark: _Toc100089799]Introduction
Success in professional life and professional development greatly depends on the personal development of an individual. So academic skills are very essential and if an individual can execute the skills in the workplace, it can be easy to attain success. So, it is very significant to achieve and gather different skills and learn how to execute them in professional life in future. By capturing and achieving the meeting the requirement of the academic skills, I can be able to gather and execute the employability skills in my workplace. Here I can mention four different skills and competencies team management, academic writing, summarizing and public speaking and giving presentations. All the skills have a lot of significance for an individual including me and they can be acquired by evaluating individual performances. For this assessment, I am going to use Gibb's reflective model of the learning ways that I have achieved and which I need to achieve in the employability courses.
[bookmark: _Toc100089800]Gibb’s Reflective cycle
In this report, I have explained the importance and significance of academic learning and how they are effective for the employability skills of an individual in the workplace. To explain the factors, I have chosen Gibb's Reflective cycle which is very effective to explain and mentioning all the elements of learning and executing the skills (Bhattarai, 2017). Through the reflective cycle, I can recall all the skills that I have achieved throughout my academic life and those skills have a huge reflection on my professional life. In the assessment, I selected four different skills that are very essential to achieve and execute in different stages of life. Through reflective writing, I understood my strengths and weakness and thus I could understand in which fields I need to work for bringing further development. Here Gibb's reflective cycle model helps me in determining the choices of action that are required to be considered to develop both my personal and professional skills. There are six major components of Gibb's reflective cycle model which explain the different stages of the learning process of the mentioned four skills. (Skoyles et al., 2019). The adoption of all the components of the model helped to bring development in my personal and professional skills. In the following part, I will explain all the components of the model and I will explain how I could develop the skills, and which factors I need to develop if I want to bring success by executing employability skills.
Description: As a student, I had the opportunity to participate in different learning sessions in my academic life.  I think I could learn and achieve different skills and competencies that brought a lot of success in my academic life. As I was regular in my class, it could help me to learn how to achieve academic writing skills and summarizing skills which have a lot of significance to all individuals in academic life. I could learn how to write a formal letter and other documents that will help to execute in my professional life as an employability skill. Again, I could learn how to summarize any texts and paragraphs that help to bring the main thing and draw a conclusion among large writing or texts. It can help to get essential data and information through a long text (Bhattarai, 2017). Team management skills are also very significant I tried to achieve the skills by doing group work with some other classes and friends. The process helped me to achieve the skills and I could understand how to work tighter and maintain team management skills. I think can execute the skill in my professional life in future. But I think I have a lot of development in team management skills as I never have gotten the opportunity to lead a team in practical. So, I think I should go further into the team management development program in another part of my academic and professional life. And finally, I have learned how to make public speaking with presentations (Lucas & Stob, 2020). I participated in the session on the skills, and I could achieve the raw knowledge and skills that can help speak with people from different places and I also achieve the knowledge of creating an attractive presentation through the skill I can satisfy the audiences. In achieving those skills, I got some of my friends and classmates who helped to assess the factors and that gave me the opportunities to self-analyse. Through I wanted to execute the skills, but I could not get enough scope to utilize them in practical life and I am waiting to enter professional life and execute the skills.
Feeling: Before attaining the skills in the educational or academic life, I have lack of confidence which led to negative ways, and I could not attain a lot of success. But after going through the learning process of the respected skills and factors, I achieved a lot of positive feelings and confidence which had a lot of contribution to my academic life, and I think those skills will help to make a bright and successful professional life. When I learned the academic writing skills, I started to use the techniques how to write formal letters, job applications other formal writing and the process helped me a lot in my academic life (Jordan, 2006). I think the skills will help me to communicate properly and make standard writing for different purposes. Again, it was a good feeling for me when I could learn to summarize a text or writing. The skill brought a lot of positive feelings to me as a started to summarize important factors, data, and information from a large text. Team management skill has also brought a hugely positive feeling to me. As a learner, I worked tighter with my other friends and classmates. And I tried to lead the team with some of my natural competencies and I felt very fluent to work with other students. As I was going through the learning process of public speaking and making a presentation, I felt very nervous to speak before a large crowd. But I think I felt very happy after achieving the skill and now I can speak with a large number of people in different situations. 
Evaluation: The academic skills learning, and achievement process were not easy and smooth for me. I had to go through some difficult processes and experienced a lot of sips and downs in ways of learning and achieving the mentioned skills. I had both good and bad experiences in the ways of learning skills in the academic context. I have achieved several skills and approaches that helped me in my academic life. But here I would mention four specific skills and when I achieved those skills, I experienced mixed impacts and influences. When I went through the learning session on academic writing, the teacher got excited as I could not catch it as t the first attempt. But when I started to execute my plan and merit, the environment went in my favour. Again, I learned summarizing skills that are considered an influential and effective skill of an individual. But it was also not easy for me as I was not very good at reading skills so I could not understand the overall meaning of the long text and writing. So, I struggled to achieve skills and then I tried to solve the problems and started to summarize the overall meaning of the text. In the assessment of team management skills, I faced a lot of negative impacts as the team members and my classmates were from different cultures and religions. So, their behaviour and attitude are also different (Lucas & Stob, 2020). But I tried to adapt to the differences and work collaboratively in the team. The process helped to achieve team management skills I got a lot of faith from the process. I was not good at technology, and I had lacks knowledge in using technological tools. So, it was also not easy for me to learn presentation and due to my shyness, it was not easy before a large crowd. But the teachers and friends helped me a lot in this case.
Analysis: When I look back on the learning process of academic life, I try to identify the factors which were my strengths and which were my weaknesses and when I try to identify my weakness, I can find out the solution to which factors could solve the problems and helped me to learn the skills properly. I could learn how I can utilize academic writing in my personal and professional life (Carnegie et al., 2018).  The process was not very tough but if I would have been very confident from the early stage of the learning process, I could have easily achieved the knowledge and made better in different exams and class tests. I should be more strategic and specific in writing the documents, applications and other formal writing following the academic writing styles. This could be very effective for me to achieve the skills. In the context of summarizing, I could also be more concerned to read the texts carefully and find out the main points and meaning to make a complete summary of the specific texts. In that situation, I could execute my natural knowledge and skills of mine. Again, in the context of team management skills, in the initials stage, I struggled to adapt to the diversity in a team of students. But if I could be more open and strategic, I could easily maintain the team with a lot of positive impacts. But gradually I achieved the skills and finally, I could manage the skills. But here I have some lacking to execute the skills and I hope I will get more knowledge and will execute the skill in the workplace in future (Jordan, 2006). Considering the significance of the current work, it is very essential skill is to make an attractive presentation with public speaking. These skills can convey a meaningful message to the audience. But due to lack of technological knowledge, I could not achieve the skills properly from the beginning. Here the teacher helped me to overcome the pronunciation and technological problems.
Conclusion: Now I am on verge of completing any academic life and when I look back bout the skills that I could achieve, I think am successful to achieve and attain some essential and effective skills. Though I have some weaknesses in team management or presentation and public speaking skills, I hope will take more training and formal education to develop the. When I will get more chances to execute them, the employability skills will help to achieve success in the workplace. The learning process could have been more effective for me if I could pay more concentration and gotten more help from the surrounding both at home and in institutions. But I feel happy with my achievement in academic life, and I am very confident the skills will help me to make successful employees or leaders in the workplace. 
Action Plan: I believe that academic life is the best part of learning significant skills and approaches for an individual if an individual can attain the skills, these must help the person forever. I think I also could have some most effective skills. But I have also some lacking to achieve and executing the skills (Pitan, 2016a). I am very hopeful to go through the further learning process in future and I will be more active and strategic to achieve the skills with the highest accuracy and efficiency and the factors will help me to gather more knowledge and skills. Thus, the factors will reflect positively on my career and professional life. These skills also will help me to perform the task with more accuracy and efficiency.
[bookmark: _Toc100089801]Conclusion
Academic skills and employability skills both are essential for the individual to utilize every opportunity in life. The skills can help to choose and select the best options and bring accuracy and success in the performance of the individual. Realizing the importance of the skill, I tried to gather them from my academic life, and I am very confident that I will execute them in my professional life in future. 
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