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(University of Edinburgh, 2020)
What Is Effective Time Management?
So, what is effective time management? There are plenty of definitions in books and online. For me, time management is what you make it. YOU are responsible for how YOU manage YOUR time. To get jobs done around the house, to ensure your university work is completed and handed in on time, to make sure your training certificates in work are up to date. 
[bookmark: _Int_iwB0yRBQ][bookmark: _Int_LD6xjO4x]A quote by Miles Davis reads, “Time isn’t the main thing. It’s the only thing.” (Rescuetime:blog, 2019) 
Each one of us has 24 hours in a day, but how we spend that time is completely our own choice. However, you are in control of how much you get done within those 24 hours. 
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(Safety4Sea, 2022)
There are 2 aspects of time management;
· Psychological; which is where we need to find the best suited strategies for ourselves which can help us use our time more efficiently 
· Physical; this type of time management is how we need to create a calm space to focus and creating TIME to allow ourselves to concentrate and complete tasks
With managing time, comes distractions, right? Becoming distracted from something or someone is easily done. However, by allowing yourself to be distracted, you are worsening your performance and preventing yourself from being productive. 
Strategies to help manage your time management better:
· Snacks and drinks – keep hydrated! Think of the human body like a car, we need fuel and energy to keep us going! Having snacks (with sugar to give us that boost of energy) and water by your side whilst working will be a major help.
· Rest breaks – it is so important to ensure you get enough rest to maintain your energy. It might be useful for you to create a timetable where you can slot in times to allow you to work on your project and insert sensible rest breaks to allow yourself to recharge. Remember, less is more!
· [bookmark: _Int_frKF8L3L][bookmark: _Int_AQNfA2Bp]Be active – sitting in the same space, doing your work, or sitting in front of that same computer screen for hours on end isn’t going to do you any good, is it? Get outside, get some fresh air, go for a short walk! Don’t forget to look after your body and well-being, getting some fresh air will stimulate your senses
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(Faded Spring, 2021)
TED TALKS
[bookmark: _Int_E9qCWcaZ]I recently watched a ted talk on ‘time management’ via YouTube. In the video it mentions that we need to prioritise how we spend our time efficiently. The example given was to ensure we don’t double up on things. I can relate to this because I tend to prioritise getting as much work done as possible, however I have a bad habit of starting two or more things at once. This is where I realise how I need to prioritise my time management better. If I am switching between 2 pieces of work, I can get lost along the way which may cause me to lessen my performance. 
(TedTalks: How to Manage Your Time More Effectively, January 2018)
[bookmark: _Int_ghDWi9K2][bookmark: _Int_se3iiDc4]So, let’s conclude. Find a strategy which works for YOU, get that work done on time. It doesn’t matter how you get there, if you achieve the outcome needed! Remember these 3 words; PLANNING, REST, ACTIVE. Prioritise your mindset, work ethic, and space. 
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     CRITICAL THINKING

[image: ]                                 [image: ]What is critical thinking?
- Critical Thinking is the process of understanding and interpreting your evidence to support the argument and point you are trying to make 

(Harvard Graduate School of Education, 2018)                                                                                                                 (Market Games, 2020)
Some ur critical thinking skills:
1 - Being awaee 5 ways to improre of confirmation bias: We are more likely to process information if we already know which parts are true.
2 - Embacing nuance and complexity: It is important to understand the differences between the meanings of words and phrases. We need to look at the bigger picture.

(BBC Ideas, 2020)

- 20% of respondents feel that critical thining skills are performed best, and developed from the age of 5 and below.
(Reboot Foundation, 2018)
- 48.3% of respondents believe it is a parental responsibility to develop their child's critical thinking skills.
- Whereas, another 40.5% of the survey takers believe that teachers are responsible for introducing these skills in their pupils and students.
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5 ways to improve your critical thinking skills:
1 - Being aware of confirmation bias:
We are much more likely to process information if we aready know which parts are true and which parts are not.
2 - Embracing nuance and complexity:
It is important to understand the differences between the meanings of words and phrases. We need to look at the bigger picture. Some things may seem small, however sometimes  there is a bigger picture and meaning behind them.
3 - Practising intellectual humility:
Nobody is ever right all of the time, it is important we own moments when we are incorrect about something. 
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