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Academic and Employability skills

Introduction
The world of work today is constantly changing and demanding for young adults graduating from various institutions of higher education. The job market offers more opportunities to graduates who can demonstrate and have employable skills that are required at the workplace (Dhanavel, 2011). According to Homden, (2020) employability skills are personal traits and skills that are important in securing a job in today’s very competitive job market. Occasionally called transferable skills or soft skills as they are different from having work experience and technical knowledge and can be practised in most jobs in any industry.
Employability skills shape students careers by aiding them in improving and building on their time management skills, presentation skills, interview skills, and interpersonal skills. Educating students with transferable skills will enable them to be more effective and stand out when taking part in job interviews and get the attention of hiring managers (Nisha & Rajasekaran, 2018). The study will focus and summarise 4 articles that discuss employability. Baska’s (2019) article highlights the crucial skills graduates are lacking following a survey by Person Business School on employers perspective on student graduates employability. The article “What are the top 10 skills that’ll get you a job when you graduate”, identifies the competencies and behaviours that graduates need to demonstrate during the hiring process and in the work place. Jeff Weber (2019) article explains the importance of soft skills in the ever changing world of work. Professor Tim Blackman’s (2020) article explores the impact COVID-19 has created in the work place as they have been an increase in employees learning and developing new skills. The study will briefly have a section where I will analyse my own employability skills and this will follow with the conclusion on the importance of employability skills.

Employability Articles Summary
i. Maggie Baska (2019) highlights that a survey carried out by Pearson Business School on businesses found that nearly a fifth of graduates were not ready for the work place. The employers who participated in the survey felt that graduates that are entering the workplace are lacking behind in demonstrating leadership and negotiation skills which are crucial skills needed to succeed in to today’s workplace. The research showed that more than half of the employers who took part in the survey are progressively looking to hire applicants with significant work experience and employability skills, the research also showed that a lot of work has been done over the years to integrate industry with higher educational institutions in developing students with the employability skills, to increase the employability of today’s graduates. Pearson Business School also polled students who had graduated and found many were dis engaged with the graduate recruitment processes and felt that university did not fully prepare them for the world of work and felt ill equipped in negotiation, leadership and technical skills. The research suggested that teamwork, problem solving and inter personal skills where the most sought after skills among employer’s hiring graduates, as more than half of the employers who took part in the survey revealed that work experience was more important a graduate student’s grades.

ii. The article “What Are the Top 10 Skills That’ll Get You a Job When You graduate?” from Target jobs career advice section states the 10 key employability skills graduate employers are looking for. The key employability skills are the core skills that will make graduates effective at work in any job they do. The article lists the employability skills that recruiters look for in graduate students when hiring, the competencies and behaviours that are important for successful working are Commercial awareness, communication, teamwork, negotiation and persuasion, problem solving, leadership, organisation, perseverance and motivation, ability to work under pressure and confidence.The article states a further 5 key skills that can place graduates in a better place when trying to get the graduate job they are after. 

The five key skills in more detail are:Managing ambiguity which is making decisions based on information given by others which can be in complete, instead of making decisions based on what one would have found out personally. Resiliencewhich enables an employee to be able to adjust and cope with change, solve complex problems and mange stress. Analytical skillswhich are usually assessed by using psychometric tests are skills that enable employees to be able to work with different types of information and be able to see patterns and trends. Enterprise and entrepreneurial skills been able to stop gaps in the market, suggesting ideas in improving processes. IT skills which can be demonstrated by showing expels of work experience and extracurricular activities. The article rounds up by listing 3 tips to help graduates show case their skills when writing their CV.

iii. Jeff Weber’s (2019) article “Soft” Is an Understatement: The Importance of transferable skills”, explains the importance of soft skills, he argues that creativity, decision making, critical thinking, the ability to communicate and solve problems are critical in today’s workforce, as an emphasis on soft skills has gone back to favour hard skills as the demand for STEM careers is growing. Weber (2019), further explains the importance of transferable skills as he reflects on his early days in his career when he advised a colleague who he was mentoring who had become detached from her successful career in her field and had decided to go for acareer change in project management but was worried that she did not have the right technical background and the required skills, to focus on re applying the transferable skills she had already developed during the course of her career like communication, team management and creative thinking when it came to solving complex problems. As candidates who demonstrate soft skills are more viable across jobs and industries.

Weber (2019) concludes that transferable skills are skills that we learn and develop during a life time and are taught and use wheninteracting with friends and family. Transferable skills can be used to enrich technical skills more easily when an individual can already demonstrate a high capability of these skills.

iv. Professor Tim Blackman’s (2020) article titled “Five million left without right skills after COVID-19” discusses the impact that corona virus epidemic is expect to have on the change in skills that will be required in the work place as a study by the Open University has found that employees have been taking on extra learning opportunities to boost their employability skills.The study also found that young employees were willing to self-finance their development in fear that their skills would be obsolete. The rise in employee development has led to work focused courses such as Leadership and Followership been popular as well modules designed to boost fundamental professional skills such as work place communication 

Blackman, (2020) also discusses the relationship between the Open University and the Department of Education UKin helping to provide content for the government’s skills toolkit, which aims to boost fur longed employees skills during lockdown so they are fully prepared for when they return to work. Blackman, (2020) concludes that business should take advantage of the increase in employees developing new skills by utilising on line learning as employees are recognising that the world of work is ever changing and are prioritising on developing new skills to prepare for the future jobs.

Analysis of My Employability Skills
I am currently employed by Sainsbury’s supermarkets as a Planning Administrator and work in the logistics division based at Pineham National Distribution Centre. My role involves, producing daily and periodic performance, labour and payroll reports for relevant stakeholders, recording and updating warehouse plans and training database, providing administration support in regards to colleagues time and attendance also ensuring colleagues holidays are entered into the database, answering phone, writing and sending email to the applicable stakeholders.
The employability skills I demonstrate to be successful in my role are: 1. Communication, I work in a team of 4 and good oral and written communication amongst the team is important in achieving the task. My role also involves communicating with colleagues and senior management, it is important to be able to write and speak clearly and effectively to get the message across as I work with colleagues from different backgrounds. 2.Organisational skills, to ensure the Planning department runs smooth one must be organised, maintaining colleague training files, answering emails in a timely manner. 3. Computer skills are crucial in role as I have to use different soft programs to produce reports and enter data. 4. Problem Solving, is important in my role as I deal with colleague payroll queries and holiday booking. 5. Teamwork and Flexibility, my role requires me to be flexible in my starting times one week I will work in the morning and the next week I will start in the afternoon, sometimes my manager can ask me to cover a member of the team when they are not available.

Conclusion
Employability skills are crucial in securing a job in today’s ever changing and very competitive job market and will also determine the growth of graduates during their employment careers. Higher Educational Institutions need to work closely with industry in developing employability skills in students. With the current economic crises, the United Kingdom going into a recession, this has caused economic uncertainty. Businesses should be investing in up skilling the work, as the world of work is changing due to advance in technology.Employees that demonstrate strong employability skills will have the advantage to work in any industry as they are able to apply soft skills like communication, teamwork, commercial awareness, problem solving, leadership, negotiation and persuasion and then ability to work under pressure in any job role.
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