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Introduction:
After thorough research, this report emphasizes how critical time management is for students and how the need for prioritizing, setting goals and planning effectively is essential in the key to academic success, personal growth and personal wellbeing. I will be explaining how to manage time to gain the best academic results and show time management strategies for students in higher education with the help of digital tools.
The importance of time management 
Managing time effectively is essential in finding a work life balance to support health and wellbeing while achieving the best outcome in academic work. This means planning how much time is spent on each activity or goal, as its important for students when facing deadlines for academic work and finding time for personal enjoyment. When student plan their day efficiently it improves their work standard, their focus and overall happiness.
Another factor of time management for students would be maintaining good organization skills in their personal life, as it can create a foundation for structure and success in their academic life. Simple habits like keeping their surrounding neat, following a daily routine and setting personal goals can contribute to important skills such as self-discipline and time management, these are also essential academic skills. (Nadinloyi, K B, Hajloo N, Garamaleki  N S, Sadeghi H, 2013)
Without time management skills students have the tendency to procrastinate meaning they put off tasks and not completing work even with deadlines. 75% of students struggle with this leading to extreme stress.
Students can accomplish a lot more in shorter amounts of time when they are more productive and consistent in their study habits which improve retention, performance and decision making. (Nadinloyi, K B, Hajloo N, Garamaleki  N S, Sadeghi H (2013).
Limiting distractions can play a huge role in time management as distractions like, phones, TVs, the surroundings of your studies and even your reading books. All these things can take away your attention what u need to be doing by slowing u down effective how long it takes to do your work and even effecting your ideas as soon as someone is distracted, they can forget what they were going to say or do. (Bhardwa, S, (2020)

Time management techniques
The Pomodoro technique
Have 5-minute brakes after studding for 25-minutes, after doing this after 4 times take a loner brake for 15 minutes. 
The pomodoro technique method reduces students’ fatigue and enhances concentration.
The Eisenhower Matrix 
· Important and Urgent
· not urgent but important
· not important but urgent 
· Not important or urgent 
The Eisenhower tower helps students see and focus on what truly matters and to put tasks into a categorized. (Saumya,2025)
Apps to help with time management. 
Google Calendar
can set reminders and schedule things helping students who are forgetful and helps in prioritizing impotency.
Microsoft To Do 
Can set tasks and manage them aiding students to check tasks and deadlines checking them off when completed. 
Notion
Can store notes and organize information for academic work and personal life helping students taking notes down wherever they are and helps with organization skills.
It’s important to find the best apps that suit you or your needs, it’s a good idea to explore what apps help u and your lifestyle aiding u in making time management more effective. (Northumbria University,2025)
Conclusion 
Mastering effective time management is fundamental to the success of university students. By acquiring this skill, students can successfully balance their academic and personal lives resulting in better grades, lower stress levels and improve wellbeing. As universities focus on development, it’s important to promote time management skills as students get the best out of this personal development and get the best out of their academic education. students can learn time management skills and techniques they will use in everyday life promoting productivity and happiness.
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