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Introduction

The group of skills required involves the development of the knowledge base, technology level and mindset that is needed for more success in today's work. Employment skills are generally regarded as essential attributes in many job positions and have thus become a prerequisite for the success of one's career at almost any level within the business.
Employability skills are also focused on awareness, technological abilities and attitude-qualities that employers appreciate highly in their employees.

There is, inevitably, a range of skills that can be useful to employers. Each of us also has our own range of skills, and as a result, each of us can contribute differently to any organization. Learn how to see and use your skills correctly is important.

I will enumerate the top 10 employability skills:

1.Literacy and numeracy
2.Self Motivated
3.Organizational Skills
4.Working under pressure
5.Ability to learn and adapt
6.Teamwork
7.Negotiation
8.Comunication and interpersonal skills
9.Valuing diversity and difference

This are the most important employability skills
A good cv and a strong cover letter and you are on the right way.


In this term we have been asked to write a reflection report based on what we have learned during term 1 and how this module helped us to develop our employability skills.


What is Employability?
Recruitment is defined as a set of achievements.
Recruitment includes the ability to find unique jobs, save jobs and where to work to accumulate new jobs.

-C. V presentation
- what qualifications does the person have
-references and testimonies
-interview technic and the work experience.
In our days, some people with lots of work experience take much easier the jobs.
According to an online source (www.overment-studies.co.uk) Employment is a balancing act on both sides, and many people need different types of help to deal with physical and mental barriers to learning and growth (i.e. increasing their property).
People need accurate and accessible information on the labour market to help them make educated decisions about their labour market options.
We may also need help in understanding what that information will be like, and in translating and translating it into language.
Finally, people need opportunities to do things better, access adequate training, and worst of all, jobs.
One of the most important lesson for me was the “SWOT” Analyses and Eisenhower Method which helped me to become more organized and to work on my strength and weaknesses.



What is reflective report?
According to the online source (Slideshare.net) The purpose behind the insightful report is to help you learn from specific, logical information. It can help you make a comparison between what you were told to do and what to do again. You are focused on the goal you should expect to achieve.
A reflective report is a piece of writing that summarises a student critical reflection on a subject.
Source of evidence:
-Other things I know
-Personal aspirations
-Work based issues


SKILLS
Skills are things you are learning; they help you do something else. 
You can pick them up in your spare time through work, research, or activities. 
You can find it easier to figure out what you want to do if you can understand and think about your abilities. 
And when you apply for work, they are going to be things that tell employers you are the best guy for the job. 

In the first term we have learned about Skills
What they are and how you can gain them.
I have discovered that I have many skills and how I can use them in my real life, a good way to apply them on the jobs and much more.
One of my favourite lessons in term 1 was SWOT Analysis. I did not have a clue what is about and how much can help you in your private life.


SWOT Analysis 
The main purpose of SWOT analysis is to assign each factor, positive or negative, in one of the four categories, in order to analyse the business from an objective point of view. SWOT analysis will be a very useful tool in developing a marketing strategy. First, it is suggested to highlight external opportunities and threats before the qualities and defects.
My Swot analyses revealed that I am good with Time Management.
I am right at controlling Myself. 
I can handle my time nicely and without being driven to get matters accomplished. 
I write down the matters I need to do and work them out in keeping with the
importance and the order of the instances. 
After that, I can write them down in the calendar so that I am able to recognize what and what to do subsequent.
After that I made an action plan for myself. I will stick with the plan and I wish that it might assist me enhance my employability competencies once I finish it and get a terrific job within the aggressive job marketplace when I graduate.


Another good method to organize yourself is Eisenhower Method. This method is used to organize duties and tasks in order to figure out your priorities.
I had not virtually made the difference between significance and urgency once I first encountered the structure. Then, I equated the two that supposed that I prioritised the time-sensitive matters that made me experience a rush of pride on the stop. 
So the Eisenhower container helped me discern out the way to triage the things I desired to do in a given time frame, with the goal of getting circle of relatives lifestyles, no longer work, be the centre piece of my days.
We have also cover Paraphrasing and Summarising which are very important in University.
Paraphrasing is an important skill in academic field to be learned by the students as it allows 
them to get through other study papers, theses, tasks and other assignments in a smooth and structured way. 
A lot of subjects need to research carefully and make their own notes. 

These was few of the term 1 lessons which gave me lot of support during my assignments.

Reflective Writing

Reflective Writing is proof of reflective thinking:
Looking again at something
Analysing the event or idea
Thinking carefully about something.
In term 2 we have learned about Gibbs Reflective Cycle and here is a diagram on how this cycle is working.
GIBB’S REFLECTIVE CYCLE:
[image: See the source image]
https://www.bing.com/images

This cycle is Helping People to Learn from their own experience.
Reflecting on future occasions will assist humans to be extra organized on how to deal with them
Lots of people agreed that is better to learn from your previous experience and take it as a lesson.
But if they do not focus on their learning, and if they do not actively care on 
whether they can do it every time, then it is impossible for them to know more. 

Therefore, Gibbs' Reflective Cycle is usable. You can use it to help your people see situations at work, so they can understand what they have done well and what they can improve in the future.

• Definition
• Emotions
• Assessment
• Renewal
• Conclusion
• Application

The important part is that it works - if it does not then you may need to move on and try something else.
There are various types of indicators used by experts to evaluate past experiences. The two main types of professional reflection are action-reflection and action-reflection (Somerville and Keeling, 2004).

In term 2 we faced a big problem. The big virus Coved 19 which has affected the whole world. Very stressful situation for me as everything was closing and the University lessons have moved online. A new situation for me but finally everything was fine, and I was able to carry on with our lessons. Our teacher was very helpful, and he support us for the whole period.

Personal Reflection:
Through personal reflection each person can learn more about themselves.
By careful observation and observation, he creates a vision of actions already done and can understand why he acts in a certain way, can understand the importance of events he may have misunderstood, he knows better, so that he can turn clear thoughts into ideas.

CONCLUSION
Many managers expect employees to be able to track their performance and know how to respond to high-level tasks, challenging situations or the various changes that occur in an organization or business.
Many employers offer specialized training, but most of the time they are away and require employees to deal with their own and others' consequences.
Therefore, it is important to know what factors influence your performance, and how your behaviour affects others. Therefore, it is important to know what factors influence your performance, and how your behaviour affects others. Knowing how to learn new things and what to do better is the most important thing at work. 
This course has shown me many things that I think will help in my future endeavours, whatever their place may be. I have been trained on how to compose multiple office reports that will be used for all purposes and purposes of each corrupt field. In this tutorial which relies heavily on PCs that does not keep me down and allows me to design the best of my latent capabilities.
The absolute most troublesome things for me when composing papers is the arranging. I typically have a wealth of thoughts and comments however I have hard time causing them to seem proficient and arranging them in a manner that is anything but difficult to track down the data you are searching for in.
I am very grateful for all the support during this to terms at the University.
The only thing that I did not like is that there was no communication between colleagues.
It was hard to work as a team and to do presentations as there was leak of communication.
For the next term, my plan is to approach more my colleagues and to work as a team for better results and to make our life easier in the University.
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