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Introduction

This report, structured using Gibbs reflective cycle, is a reflective piece on how the learning in this module has helped me progress with my skills and explores the significance of Note Taking, Paraphrasing and Summarising. Academic writing relies on ability to take accurate notes, paraphrase information and summarize content, 
The three academic skills I will be looking into is Note taking, paraphrasing and summarising   my aim is to enhance the understanding and how I’ve developed my skills in this field.
It was very interesting learning these skills because it helps reinforce my memory and understanding of my material.
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Gibbs reflective cycle is popular it was designed by Graham Gibbs in 1988. It provides a structural approach for thinking and learning from experiences. This module consists of six stages such as Description, feelings, evaluation, analysis, conclusion and action plan. It’s a straightforward module and its uses questions easy to understand.
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[bookmark: _Toc59220405]1 Note Taking:

The lecture was about note taking which is a practice of recording information. In week 2 of note taking I was feeling a little nervous and anxious because I wasn’t sure what to expect.
During the lecture I felt more at ease because my lecturer delivered an explanation very well. By the end of the lesson I felt that I had absorbed most of the information and had a better understanding of note taking and was more confidant. 
What wasn’t so good for me is that a few of students were gossiping most of the lecture so it was difficult for me to concentrate .
This lecture was very useful because it taught me the 5 different forms of note taking such as, Diagrammatic, mind mapping, linear method, Cornell notes and tabular note taking. I found the Cornell method was easy to use because it divides the pages into sections for notes, cues and summaries. It also helps organise information in a structured way making it easier to find key points. 

One notable figure in this field is Walter Pauk, who authored the influential book ‘How to study in college’.  His Cornell Note-Taking system is widely regarded as an effective method for organising and reviewing notes. He emphasizes the importance and argues that note taking serves several key purposes such as active engagement, organising information, memory aid, and focus and attention and study resource. (Pauk.2013).  I strongly agree because I have used the Cornell method and can relate to what he says like organising information and memory aid and its helped with my study’s.
I will focus on other forms of Note taking to see if I find them more useful in future. I also will be Note-Taking throughout my time in university and use it often to improve my skills.


[bookmark: _Toc59220406]2 Paraphrasing

In week 4 my lecture was about Paraphrasing. Paraphrasing is the process of rewording or restarting someone else’s ideas, information or text in your own words while maintaining the original meaning. It involves changing sentence structure, vocabulary (synonyms), to make it clearer or simpler.
It is also used to avoid plagiarism. At the start of the lecture my teacher gave us a brief explanation of Paraphrasing and I didn’t feel anxious or worried because I thought that this is something I would be good at doing. During the lesson I became more confidant and that I am capable to do it. Towards the end I was feeling good that I was good at the work.
It was useful because it showed me different ways to structure and reword other ideas and was good because its something I found interesting to do and enjoyed it. What wasn’t so good it that my phone battery died and wanted to search up other synonyms. 
[bookmark: _GoBack]According to Experts in this field, (Swales & Feak .2004) in their book ‘Academic Writing For Graduate Students’ that Paraphrasing is a critical and essential skill in Academic writing, where it allows students to engage with existing literature without copying directly. They also stress the importance of capturing the essence of the original while avoiding plagiarism. I also agree because I read many articles and books and have the same opinion as most experts so it allows me to use Paraphrasing and note it without copying. I will focus on learning new synonyms to insert into my Paraphrasing, which will help with my vocabulary. In the future in university I will adapt this skill into my work to avoid plagiarism. 

[bookmark: _Toc59220407]3 Summarising 

In week 7 my lecture was regarding Academic Summarising.  Summarising is the process of considering a longer piece of text or information into a shorter version while keeping the main idea and key points. The goal is clear concise overview of the original material. Summarising is a critical skill that allows students to take complex ideas into more managed content. A good summary should have clarity and structured by the main points of the original work and highlight key arguments from the sources.
At the beginning of the lecture I felt happy because that I’ve done this before. During the lesson I felt tired because it became a bit boring due to being pretty much straight forward. Towards the end of the lesson I was tired and wanted to go home. It was useful to refresh my memory by going over this skill. It was good to learn what critical information goes into summarising and what wasn’t so good is that I was tired that day and wanted to go home. According to an expert in this field Summarising is a key skill that enables students to engage with texts actively. According to one expert, he believes Summarising helps readers internalise the central ideas and structure of a text, making it easier to build upon the information in future discussions or writings. (Bruffee. 1999). In my opinion I agree with this as it also helps me internalise central ideas, which make it easier for future writing. I will be using this skill throughout my study and improve by practice.
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Conclusion

In conclusion, the three Academic skills of Paraphrasing, summarising and note-taking are integral to succeeding in university Paraphrasing will help me avoid plagiarism keeping my work original. Summarising will help me shorten vast amount of information into focused points and note taking will help with recording information and memory. I plan to actively apply these skills throughout my time at university using these techniques into essay and coursework. This will support my overall growth.
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