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1.Introduction
In my academic journey I have learned, that having strong study skills are essential in order to succeed as a student in higher education. Two of the most useful skills I have learned and developed in university are paraphrasing and note-taking. These skills help me understand what I read and here, train my brain and memory, study more effectively and avoid plagiarism. Furthermore, in this report I will write and explain how I use paraphrasing and note-taking and why they are important to me and how they have improved my learning. In addition, I will also reflect on my personal experience, evaluate my progress and analyse how this skills helped me in my studies and future goals.


2.Paraphrasing
According to Bailey (2018) paraphrasing is the ability to convert someone else’s ideas in writer own words while keeping the original meaning. I have found this skill quite useful and essential for writing an essays, reports and assignments. Moreover, by paraphrasing I can take evidence from another sources to support my written work without directly quoting texts and write them in my own words by keeping the meaning same, which helps maintain the originality of my work, by giving  credits to original source and avoiding plagiarism. 

At first, I struggled with paraphrasing due to the lack of my vocabulary. I could not change the words into synonyms and I was not able to change the whole structure of the sentence at the same time keeping the original meaning same. Although, learning this skill was challenging for me due to the language barrier, despite of this, through practise and guidance from my academic writing workshops, from homework practises our teacher gave us, from learning and using right techniques, I learned to read and fully understand texts and then rewrite them using different sentence structures and vocabulary. In addition, make sure to cite the original source properly avoiding plagiarism. However, my paraphrasing skill still not perfect and I have to study more, to gain more confidence in working with complex texts. 

3. Note-Taking
“Note-taking is a strategy for making information meaningful. The act of taking notes is more important that the result” (McPherson,2018, p6). I found this skill is another crucial fundamental academic skill, which students need for daily use in lectures and while reading in order to understand the given information. Effective note-taking helps me to understand topics during classes and record the key points I need to review later. There is a several types of note-taking strategies I could mention, however I will discuss about only diagrammatic method which works best for me.
Initially, I used to write down write down everything the lecturer said or presented, which led to messy and unhelpful notes. I could understand my notes for a while, then in a short time my notes started to become meaningless and incomprehensible. During the class I discovered a diagrammatic method, which encouraged me to listen and read carefully and write down the key words such as main points and subpoints related to main topic. This combination of main ideas and supporting details helps me to not forget the whole topic and safes time, instead of going through all presentation, it is enough to open and see my notes drown in diagram. Finally, this strategy has made my revision process much more efficient and helped me engage more actively with course materials.

4. Personal Reflection
4.1 Evaluation
Since I began university now, I realize that both my paraphrasing and note-taking skills have improved significantly compere to the time how it was before university. Paraphrasing has become a tool not only for avoiding plagiarism but also for understanding academic materials, plus improved my English skills and effectively change the structure of the sentences into my writing. Moreover, the ability to express ideas in my own words has enhanced my report writing and increased my confidence.

With diagrammatic note-taking strategy, I now feel more comfortable and do not need to worry about my learning. Instead of quickly writing down everything, I am calm and listen carefully recording the key words and putting them in drown diagram. I find this technique quiet helpful, because the written key words in diagram show connection to main topic and helps easily recall what the topic was about. In essence these improvements have been noticeable in my academic performance and have made my studying less stressful. However, I still aim to develop note-taking skill further, consistently by experimenting with diagrammatic method and improving the organization of my notes.

4.2 Analysis
Paraphrasing and note-taking are both essential skills that support deeper learning and academic integrity. When it comes to complex ideas, paraphrasing helps me digest and rephrase them in simpler term, which is crucial for learning and writing. According to Bailey (2018), paraphrasing is not only  just about changing words but also about demonstrating comprehension. When I paraphrase texts, I extremely start enjoying it, it is kind of interpreting the sentences. In addition, identify what is more important and present it clearly in my own style, realizing that my English is getting better makes me feel more confident. This process enhances my critical thinking and helps me become a more independent learner.
Of course, I could not mention a note-taking skills which plays essential role in my academic journey, by helping me to organize information when I read or listen. On the other hand, there is connection between note-taking and paraphrasing, because it encourages me  to summarise ideas ideas in my own words from the start. As Cottrell (2019) explains that summarizing and paraphrasing are linked to effective learning where students ppturn lecture content or reading into short and clear notes and then begin the paraphrasing process.

Moreover, both skills play an important role in educational settings. Effective paraphrasing followed by properly citing shows that I respect someone’s ideas and by no means having an intention to do plagiarism, while organized note-taking ensures that I can trace ideas back to their original sources, reminding me these are nor my own words and helps me to avoid accidental plagiarism as well. Together these strategies have not only helped me succeed academically but also have made me more confident, reflective and responsible learner.

5.Coclision
In conclusion, these two skills paraphrasing and note-taking are essential tools that have significantly enhanced my academic performance. For instance, through regular practice and self-reflection, I have learned how to clearly express idea in my own words and organise information more effectively, plus I improved my writing and vocabulary. These skills have made my studies more active and meaningful. I will continue to enhance these strategies throughout my academic journey because I believe they are key to becoming a more effective, independent, confident and creative student.
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