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[bookmark: _Toc224574617]Introduction
The way we learn and access information has changed drastically in the last two decades. We are constantly looking for new and easier ways to share and interact with information. Our quest has driven us to be a catalyst to great technological advancements, making learning more exciting, informative and less time consuming. We use digital technologies, social platforms, and e-resources to learn and share knowledge globally. We have moved for the traditional face to face, classroom based learning to one that you can have access to from anywhere in the world.

Emerging technologies are transforming our lives at a very fast pace, from systems that stores and summarises reports, to platforms that customises the flow of information, new ways of dealing with challenges are evolving daily. The truth is that these advancements are changing not what is possible but what we expect.

Key challenges emerges for the radical influence of advancing technology, some are digital divides are becoming smaller, data collected are more secured and sharing of information to aid learning and efficient working practices are more effective.
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Fig 1: Learning in the digital world, Challenges
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[bookmark: _Toc224574620]Task 1(a)Report on Essential Academic and Employment Skills

   Globalisation has taken the world into a new way of accessing and analysing information gathered in such a way that it has improved the flexibility of how it is transferred, shared and aid in decision making process. For a young graduate to become competitive in today’s working market, certain important skills need to be learned. This is aided by advancement in technology and the willingness to be a long time learner.
  “Entrepreneurship learning in the digital era plays a crucial role in equipping students with the knowledge, skills, and confidence required to face economic challenges and pursue independent career paths” [1].
.
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Figure 1(a): Common Employability Skills Framework, National Network. [2].


   Long term learning in the academic environment with aided advancement in technology like faster internets access, more versatile devices like smart phones. Institutions are tasked in providing means of learning are stimulating and in line with advancement in modern market environment. As stated here, “Learning to know means that education should provide the cognitive tools required for an individual to better comprehend the world and its complexities, and to have an appropriate and adequate foundation for future learning” [3]. Media interaction and online storage has enhanced how we improve ourselves as students and workers. There are two types of skills that shape success, technical skills (specific to a job) and Professional skill (these are transferable across roles and industries). 

  These are teamwork, leadership, communication skills, flexibility or adaptability, self motivation, problem solving, positive attitude, self confidence, openness to learning, public speaking and professionalism. These can be improves by observing professionals, solve workplace conflicts, developing positive relationships, practice self care and open to new technology and software growth within the work place.

   Personally, having academic knowledge in this dynamic digital world in not enough but with digital competency, critical thinking and very strong interpersonal relationships cultivated over time. The integration of technology, and the use of it, including software, to perform tasks and processes, AI, without human intervention making faster decision making process, has impacted on how we learn, work and collaborate. It increases productivity, reduces errors, and lowers costs across industries   

  		Task 1(b): Evaluation of Task 1 (a) based on Similarity report

Similarity report: Most of what was flagged by the system is mainly for the following reason: (i) some texts are flagged, even with the proper paraphrasing, and references provided. (ii) Common knowledge of some technical terms, or some widely known facts can create a matching text. (iii) Same templates or certain format for the assignments submitted might also be flagged, cover sheets, headings and bibliography are sieved out.
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Fig 1(b): Similarity report

I deserve a mark of 75% because I established how academic and employability skills are directly linked to how advancement in technology is changing how we learn, work and interact in the ever shrinking global world. It is well-structured, logical and I have used the appropriate referencing in the standard format.
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Mind Map
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Mind map link: Collaborative Mind Map
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Individual poster Link
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When a group of individuals decides to meet to discuss or develop a plan to achieve a common goal. It is a collaboration of some sort. When the meeting is held irrespective of geographical location or cultural backgrounds or understanding via a virtual network. It may be loosely termed as virtual collaboration.  This involves using platforms online like instant messaging, video conferencing, or utilising virtual workspace that mimics traditional contact person teamwork. Successful collaboration is driven by focussed  and shared goals, professionalism and exchange to varying talents to attain the desired results. The sharing of these different views allows for a successful virtual collaboration.

Virtual Collaboration saves COST. There is access to a stream of GLOBAL TALENT and EXPERTISE. I ran a small aquatic business in Nigeria, breeding and selling catfish. My business ran on what others have done soi learn from experience of others in getting access to best breeders of fingerlings, feeds and expert vaccination support. I use emails, video calls and WhatsApp messaging to gather information and learn online what is the best business model for me. There is improved WORK-LIFE BALANCE

Virtual teamwork comes with many advantages for organizations as well as for their employees. Organizations gain the possibility to distribute work around the globe, can access markets worldwide, and bring together experts regardless of their location. Employees benefit from flexible work arrangements and reduced travel times (cf. Bergiel, Bergiel, & Balsmeier, 2008). Such advantages together with ongoing technical advancements have led to a large proliferation of virtual teamwork [4].

This is now a common aspect of modern work environments, that give rise to BETTER DOCUMENTATION AND TRANSPARENCY, as a much more tool developed for this records and documents all that transpired during these meetings, which inadvertently reduces confusion as what was decided and reviewing more less cumbersome.
 
There are some negative aspects to this too, DURATION OF MEETINGS  across geolocations needs to be precise especially where time difference is a factor. Some are virtually trying to keep awake because its night time as to those planning to go to lunch. Organisational barriers, SECURITY AND TECHNOLOGY; internet may experiences down times that affects real time communication, and quality of work. There is also the ever present of intrusion by hackers. Audio or video transmission may be compromised. A member of the virtual group might feel ISOLATED due to reduced face to face interaction thereby giving rise to feelings of loneliness and reduces team comradeship.  
[bookmark: _Toc224574625]	 	Lights Camera, ACTION!

Working in a team tend to produce great results when there is a successful collaboration, it fosters fast and effective drive to that common goal. The outcome of a good collaboration can only be hindered by these two major challenges, INATTENTION TO RESULTS and GROUPTHINK. It could lead to poor decision making and project failure.

Inattention to results occurs when a group member prioritises his personal needs over the collective goals of the team. This member also his personal achievement, ego, career be a bargaining tool or influence in the decision making process of the team. Individuals compete instead of collaborating, primary objective is not met because energy is focused elsewhere, no improvement as team will not learn from failures, and many a team member will leave because their ideas or contribution are not acknowledged. 
 
This can be managed by setting clear team goals, be specific, and transparent. When all in the team are aware of the set goals, it is less likely for an individual to influence the outcomes. There is group celebration of success for project achieved, this encourages collaboration, there must be a strong leader(s) to keep reminding the team of these set team goals.

Groupthink; this is when team members decide to foster unity and harmony by avoiding conflict. They want to keep the peace. Members keep their ideas to themselves in order to avoid descent or become unpopular. The group becomes overconfident, ignores alternative ideas, and decisions made too quickly with analysing the pros and cons.

[image: ]
Fig: Groupthink, good or bad! [1]

 A phenomenon whereby when a group of people no longer express their opinions or thoughts as individuals, but agree with the stated beliefs of the group itself, is referred to as groupthink. One of the concerns with groupthink is the similarity of thoughts and beliefs of group members[2]

· Leader being neutral and unbiased. 
· Sub-group deliberations 
· spokesperson with strong personality be appointed to challenge the status quo or groups assumptions and highlight potential issues in their plans. 

“Groupthink Behaviour” (GTB) also known as “groupthink concurrence‐seeking behaviour” and referred by Janis (1982, p. 9) as “a mode of thinking that people engage in when they were deeply involved in a cohesive group, when members striving for unanimity override their motivation to realistically appraised alternative courses of action.”[3] 

Groupthink theory has a stronger sense of urgency in solving problems, takes severity of consequences into consideration and addresses problems on the lack of critical thinking more specifically[4]

[image: ]
Figure (3b) Team communication Problems [5].
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RefWorks is cloud based tool, designed to organise research, site reference sources and bibliographies automatically. It allows users to import references from databases, create bibliographies automatically in thousands of styles, and collaborate on projects, often provided through university libraries. 











Steps using RefWorks:

Fig 1: Search for my chosen topic on google scholar
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Fig 2: Open the source page, clicked on “cite”, from the opened menu, I clicked on the Citation manager software. I selected RefWorks
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Fig 3: Select download to be sent to RefWorks.
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Fig 4: Select submit date to RefWorks. This leads me to a log in page for RefWorks
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Fig 5: Log in details into RefWorks
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Fig 6:
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Fig 7: Process of creating a folder for the references imported

[image: ]



Fig 8 : Folder is created and the process of transferring the citation is effected by clicking the import button.
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Fig 9: The process is repeated for other relevant documents 
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Fig 10
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Fig:11: The citation is properly saved into the relevant selected folder. In RefWorks, you can have many folders created for different documents you are working on.
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Fig 12: confirmation of saved information into the relevant folder; lights, Camera ACTION
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Fig 13

Fig 14: Relevant documents online supporting your research
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Fig 15: Selecting the folder to be saved in
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Fig 16: A new relevant document
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Fig 17: for importing citations from online documents to RefWorks, the sequence is the same
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Fig 18
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Fig: 19: Confirming that it has properly saved in the right folder..

[image: ]





Fig 20: All citations reflecting in the folder
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Fig 21: generating a bibliography of the references in readiness for use on your document.
Open my registered RefWorks, as illustrated below
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Fig 22: Select lights Camera ACTION folder and highlight all the citations in the folder.

[image: ]All 5 citations selected


Fig 23: Create Bibliography tab selected, in the drop down menu, create bibliography is clicked.
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Fig 24: another page is opened showing the highlighted folder information. This page also shows  the accepted IEEE style and an option to copy the information. 
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Fig 25: With the citations copied.
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Fig 26: It is pasted into the work document.
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21st Century has ushered in the age of reliance on technology. Global society is changing rapidly, and dissemination of information and communication makes the world more smaller. The merging of cultures due to information dispersed through world media is taking place, as a result, way of living and student learning methods changing now requires the use or creation of learning network without borders. 

 For a student like myself, cognitive skills are the most important learning as most of information is visually based. The digital revolution had triggered the evolution of education. Physical portfolios were used to document students works to showcase their abilities. Documents in folders are carried around to either show their qualifications or experiences in what past or present area of works or achievements.
  
The proliferation of digital technologies replaced physical portfolios with digital ones and increased the capabilities, functions and portability of collections .Various scientific sources provide a number of different approaches to defining a portfolio; but generally, researchers describe it as "purposeful generalization and reflection of work, effort and progress [5]

In general terms e-portfolio are a digital manifestation of a paper portfolio. , web based collection of learning materials and researches generated by students (documents, speeches, images, projects, CV) focused on learning and growth.

E-portfolio have a number of advantages over traditional ones, accessibility, transferrable to necessary parties, can be duplicated and stored effortlessly. It can be updated as when required. 
[image: ]


Fig 1: Development of Self-regulated learning skills through the e-portfolio creation.[5]


[bookmark: _Toc224574628]		Task 4(a): E-Portfolio Creation

E-portfolio creation is basically about showcasing your skills, experience and achievements in a digital format. Many platforms offer to automatically build one for you, with little or no effort from you. For you to have full control of your e-portfolio, WIX platform readily offers that. Wix is one of the fastest and most practical ways to build one.

Steps to show the process: condensed version
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I used WIX because it is user friendly for beginners and professional alike. This is a all in one platform that allows all to create a formal digital presence online without much difficulties. 

This is assessment on WIX used as a portfolio web builder :
we can learn that Wix-based e-portfolio allowed the students to reflect upon and review their written works, which was also noted by Lam (2019). As Student 6 indicated, she was able to see her writing improvement while maintaining her e-portfolio over time. To her, the Wix e-portfolio was like an alternative access to revisit her written works. Also, according to Student 14, the e-portfolio was accessible to the public and could be easily shared with anyone outside of class. These are also aligned with Chen’s (2005) findings, suggesting that e-portfolios are convenient and involves frequent reading and writing[6]

The production of WIX webpages are used in effective teachings, The objective of Wix is to help people with low or zero knowledge in websites programming to be able to create their own website in their own way. This is also the main reason why Wix is chosen as a tool for creating e-portfolio since this would be an introduction to e-portfolio for the educators who have low knowledge on website creation[7].






















My e-portfolio
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Welcome page with brief personal introduction. Assignment and Students ID  given
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[bookmark: _Toc224574630]Conclusion
In conclusion, WIX seems to be the winning choice for developing an e-portfolio. It is user friendly for both beginners and professional, merges creativity with simple technical know how. The primary value of WIX is in providing a professional, deployable space for on-going learning and self development, be a student or professional alike.
10 reasons why:
1. User-friendly, drag and drop editor

2. Extensive, customizable template library

3. Large app market

4. Advanced SEO tools

5. Mobile optimization

6. Enterprise-grade hosting, reliability and security

7. eCommerce capabilities

8. Integrated marketing and analytics tools

9. Multilingual support and website creation

10. Dedicated support and resources
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Search for document online, click on "cite" and from options, click on refworks


Click on refworks, making sure it is the IEEE style referencing


It is downloaded into refworks, highlighting the specific folder to save the information, you click import.



I went to WIX website and registered an email account with the. I used my student email address. and I choose to create an e-portfolio


I was offered 2 options: Wix AI (Automatic :- Faster, it does it for you. I will not be in full control
                Wix Editor (Manual) I prefered to control the structure and layout of my e-portfolio. so I chose this option.


There is a variety of templates, i choose an approriate one to edit to suit my needs. I start creating content with many editing tools available to me. I could use my own images impoted from my personal folder or use WIX stores of resources.


HHome Page / Welcome ; My name, course title and brieft self introduction.
Intoduction: The scope of the course
then pages for all the tasks. 


After finishing, i published the site, and shared it with my lecturer.
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