Digital Portfolio

First picture

Monthly sales report for a new Chicken and Chips shop

Sales (£)

18.000

Salen (£)

5000

January  February  Mareh April May Jung July

Explanation

e  This work was part of my second assignment for Digital Skills. It shows the
increase in sales of a new chicken and chips shop. This work helped me to
understand how to use formulas to calculate sums,percetages etc. | found it a little
difficult at first, but after the tutor explained it clearly, | understood it much better. |
feel more confident using these formulas now.



Second Picture

My Short Reflection

* Write 5-8 simple sentences about your digital life.

« You can use the sentence starters below if helpful. |

| use digital tools to stay connected with my wife and family members who live far
away

| sometimes feel nervous about getting scammed because nowadays it is really
easy to be scammed through emails,phone calls and text messeges

| want to improve my knowledge all the time so| use apps like Youtube where |
can find documentaries and educational videos

Digital skills are important for me because nowadays almost everything works
through technology, sothey help me avoid faling behind

| hope this module will help me to improve my digital skills in the bussines

area ,so ifi start my own business in the future, | wont fall behind other companies

Explanation:

e This is where all started with the first assignment, the picture shows my short
reflection from my first assignment. From this work and the teaching behind it, |
started to learn how to use apps such as Word and Powerpoint to a higher
professional level. At first ,it was a bit hard because | wasn't used to this types of
programs. However, now feel much confident using Word and | feel like | can apply
what | have learned to real-life situations



Third Picture

\lables D5 Academic Skills

Work

Dgctmments Images

i

Explanation

e This picture shows how my folders are organised. In our very first lesson, the tutor
explained to us how to organise our folders, and since then | have been keeping

everything tidy on my laptop .This has helped me to find documents, images and
other work easily



