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In this report I will be briefly reflecting back to topics I’ve learned and the importance of these topics throughout this module whilst explaining my experience as a whole, what this means is that I will be talking about how useful / effective these topics where to me, the topics that I have chosen for this report are as follows: Time management skills (week 1), Note taking skills (week 2) and finally Academic writing & paragraph writing (week 4).

In week 1 my lecturer Timothy otherwise referred to as Tim showcased / introduced everyone to this module and guided us through time management and the importance of it. There are various reasons as to why it’s important to manage your time like for example it could possibly increase my productivity as I would be focused and would prioritise one task at a time. Timothy also taught us 3 different strategies 1. The Eisenhower method, the 4Ds and the Pomodoro method. The Eisenhower method talks about prioritising certain tasks regarding if they’re urgent or important,  the 4Ds method is simply “ de-commitment “ which basically means to ditch it or do it another time , “deferment “ which talks about delaying said task if there are other things which hold more importance or is more urgent , “downgrading “ which means doing said tasks to less than perfection which basically means you shouldn’t break a sweat and only do what you’re meant to and lastly “ delegation “ which is when you can ask others for help on a certain task which isn’t meant only for your responsibility. like for example cooking. The last time management skill which I was taught is the Pomodoro method which is which is when you divide your task into two sections between breaks and being productive. This technique believes and talks about how being productive for less time but taking short breaks can be more effective in the long run. For example, splitting it up into 25 minutes of being productive and 10-15 mins of a break and doing that cycle till said task is completed. Even though I’ve been a student for many years this topic was very helpful to me as I was able to remind myself of these strategies and implement them into what I’m doing regardless of it that’s for work purposes or as a student but in general it was helpful and I was able to learn new things. 

The next week Timothy introduced us to note taking skills (week 2 ) and like previously mentioned I’ve been in education ( high school and even college ) and this was the very basics to me as I had already learned all of them in my early years of education so in my experience it wasn’t too helpful however it is a very important academic skill to have and maintain. Like for example Cornell notes is very helpful as not only am I able to take key noes but I’m also able to express my thoughts and certain questions I may have about a certain topic along with getting a finalised summary. This in my opinion is very helpful and useful so it was good to be reminded of certain note taking skills 

The last and final topic which I will be accessing and talking about is week 4 Academic writing & paragraph writing, in this topic Timothy talked about the importance in academic writing as in most education systems like universities they expect a formal like written work and is used mainly by experts when writing a book or like a novel. Academic writing also focuses on many different things like for example the use of formal language and this is very important and was helpful as in lower education you’re not expected to use formal language and, in my case, it was a very helpful topic which I was able to implement into my life whenever writing something of great importance. 

As a conclusion of what I’ve said above I believe it’s clear to say that its not one sided, although there was many topics which weren’t necessarily helpful to me there was also some which I am able to benefit from and implement into my day-to-day lifestyle whether that’s with work or education.
