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Introduction:
This report serves the purpose of reflecting on my learning experience through undergoing LCLM 4001 (Academic Skills) which is a module within the certificate of Higher Education in Business Skills for the Workplace. This specific module aimed to help me develop and improve on essential academic skills which included the likes of note-taking, referencing, as well as paraphrasing, and academic writing. These skills are vital in the context of allowing for my success within higher education. Furthermore, this report will reflect on key experiences, including Task 1 (Academic Skills Quiz), Task 2 (Academic Skills Practice Exercise), and classroom activities such as group discussions and workshops. I will use Driscoll’s Model of Reflection in order to analyse my development and identify strengths and areas for improvement.

Description of Experiences:
In the beginning of this module, I was given an introduction which was very insightful that was then proceeded with a swift move onto the academic aspect of the module and the first topic covered was time management strategies, which helped me realise how important it is to plan and prioritise tasks effectively. This newly improved upon skill would prove to be quintessential when undertaking Task 1, the Academic Skills Quiz in Week 5 because this quiz tested my knowledge on the various topics that were taught in previous weeks which included academic integrity, referencing, plagiarism, and using information within a time period of 45 minutes. This revealed gaps in my knowledge especially regarding correct referencing as this was a completely new technique that I’d never utilised before, as well as paying close attention to plagiarism which made me more cautious and attentive in my work moving forward. I additionally learned how to utilise the CRAAP Test when finding and assessing information which is a very useful skill (Gertschnig, 2021). 
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Source (Gertschnig, 2021)
Regarding Task 2, which was completed in Week 7, this task prioritised focusing on applying academic skills in practice. We were asked to take notes from a provided text as well as to paraphrase sentences and write an academic paragraph. This exercise tested my ability to apply academic writing methods that had been taught previously which included that of PEEL whilst also enhancing my paraphrasing techniques under a time constraint of 90 minutes. In addition to these tasks, weekly classroom sessions covered various topics, including using Turnitin whilst implementing group activities which enhanced my understanding by allowing me to learn from both peers and tutors. 
Analysis and Personal Reflection:
Using Driscoll’s Model of Reflection,  
What?
Throughout the course of this module, I was introduced to key academic skills that are essential for success in higher education, such as time management, referencing, academic integrity, paraphrasing, and critical note-taking. Most of these topics were all new to me in a formal sense, though I discovered that I already had some transferable skills. For example, when we explored time management strategies in Week 1, I realised that I naturally prioritise tasks and manage my workload effectively a strength that proved valuable when preparing for both Task 1 and Task 2. In terms of ‘What’ a description of the two events that I undertook included that I had to complete an academic skills quiz during class for my fist task in a time period of 45 minutes as well as having to complete an application of academic skills exercise during class within 90 minutes which was my second task. 
The Academic Skills Quiz (Task 1) in Week 5 allowed me to see where my knowledge was solid and where it needed strengthening. I performed well in areas like time management in the context that within the allocated 45 minutes, I utilised the time provided well in answering the questions to my best However, I also learned that my understanding of formal referencing, particularly Harvard style, needed development because referencing as a whole is a completely new technique that I have learned through undergoing this course.
The Academic Skills Practice Exercise in Week 7 (Task 2), gave me the opportunity to apply a range of skills in a timed setting. I found that my ability to plan and write a structured paragraph using the PEEL method was something I could do well when I followed the techniques taught in class. My paraphrasing on the contrary although improved compared to earlier in the module, showed me that this is still an area I want to refine further.
So What?
These experiences have been both reassuring and eye-opening. On the positive side, I confirmed that my time management and task organisation are personal strengths. Being able to break tasks down and set realistic goals whilst staying on schedule has helped me to reduce stress which in turn has facilitated handling deadlines effectively. This gave me confidence that I can manage the demands of higher education.
I also developed a new understanding for evaluating information sources critically. Learning about the CRAAP Test gave me a structured way to assess the quality of the information I use in my academic work. Before this module I often relied on sources without fully considering their reliability or relevance. Furthermore, undergoing these tasks/events has helped me realise the importance of attention to detail in academic work especially in regards to referencing. Although I was initially unsure about how to reference correctly the practical activities and guidance have aided significantly in ensuring more confidence on the matter.  
Now What?
In the near future I plan to keep using my strengths especially time management and proactive learning as the foundation for my academic success as I will continue to organise my workload using set clear targets for each study session. I also intend to remain active in class which entails contributing to discussions and learning from others in order to further expand my personal and academic development.
To address areas for improvement, I will make regular use of the university’s academic skills resources which include workshops on paraphrasing and referencing. I will also practise paraphrasing exercises weekly by utilisng feedback from tutors to guide my development whilst also using referencing guides consistently to ensure accuracy in all my assignments.
Finally, I will treat learning as a continuous process because this module has showed me that progress comes with practice as well as reflection and as a result, I am motivated to keep building on the foundation this experience has given me. By combining my existing strengths with targeted efforts to improve, I believe I will grow into a more confident and capable individual. 
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Source (Nursing, 2024) 
To conclude, this module has strengthened my academic skills, particularly time management, and source evaluation. It has improved my confidence and highlighted the value of reflection and continuous learning whilst also emphasising areas for improvement which in turn has provided a strong foundation for my future academic and personal development.
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