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AIM(S) 
 
· To develop competency engaging with digital platforms for personal and business growth  

LEARNING OUTCOMES 
 
Upon the successful completion of this module, the student should be able to: 
· Evaluate the appropriate use of contemporary technologies to improve workplace efficiency and employability. 
· Demonstrate an understanding of using digital technology to enhance a personal brand capability.  
· Develop digital competency for task and project management. 
· Develop competence in workplace data-handling and analysis. 
 
INDICATIVE CONTENT 
 
· Modern workplace communications systems, including email and social networking. 
· Professional platforms for project planning 
· Web-based and mobile applications within the workplace. 
· Legal, ethical and security issues, including the ethical implications of gathering information within the context of data protection. 
· Converting raw data into valuable insights for decision-making 
· Sources of information to solve workplace problems. 
· Numeracy, knowledge and reasoning as an integral part of most employment areas, including an appreciation of the use of basic statistics in the interpretation and analysis of data. 
· Basic numerical data-handling through the use of Microsoft Excel  
 
Study Time Allocation 
  
The study time for the module is divided as follows:  
	Activity type 
	Hours 
	Percentage 

	Scheduled learning 
	40 
	20% 

	Independent learning 
	160 
	80% 

	Placement learning 
	0 
	0% 

	TOTAL 
	200 
	100% 


  
 	 
ASSESSMENT 
  
Assessment Component 1  
(Tick one) 
  
☐ 	Written exam 	☐ 	Coursework 	☒ 	Practical 
 
	Mode of assessment 
	Volume 
	Weighting 

	E-Portfolio 
	 4 elements  
	100% 


  
  
Assessment Summary 
	Activity type 
	Percentage 

	Written exam 
	0% 

	Coursework 
	0% 

	Practical 
	100 

	TOTAL 
	100% 


  
  
INDICATIVE READING LIST  
 
	Module Code 
	BMSW4008 

	Module Title 
	Digital Skills for Personal Development and Business Growth 

	Classification 
	Reading List entry 
	Electronic* 

	Essential 
	Digital Literacy Unpacked, edited by Katharine Reedy, and Jo Parker, Facet Publishing, 2017. ProQuest Ebook Central, https://ebookcentral.proquest.com/lib/trinity/detail.action ?docID=5490897. 
	☒ 

	Essential 
	Dadwal, S. S. (Ed.). (2020). Handbook of Research on Innovations in Technology and Marketing for the Connected Consumer. IGI Global. 
http://doi:10.4018/978-1-7998-0131-3 
	☒ 

	Essential 
	Byrd, L. S. (Ed.). (2021). Cultivating Entrepreneurial 
Changemakers Through Digital Media Education. IGI 
Global. http://doi:10.4018/978-1-7998-5808-9 
	☒ 

	Essential 
	Sandhu, K. (Ed.). (2020). Digital Transformation and 
Innovative Services for Business and Learning. IGI 
Global. http://doi:10.4018/978-1-7998-5175-2 
	☒ 

	Essential 
	Pinto, F. M., & Guarda, T. (Eds.). (2020). Digital 
Marketing Strategies and Models for Competitive 
Business. IGI Global. http://doi:10.4018/978-1-79982963-8 
	☒ 

	Essential 
	Soltanifar, M., Hughes, M., Gocke, L., (2021), Digital 
Entrepreneurship, Springer group. http:// 10.1007/9783-030-53914-6 
	☒ 

	Essential 
	Burgess, J., Marwick, A. and Poell, T.2018. The SAGE Handbook of Social Media. 55 City Road, London: 
SAGE Publications Ltd. Available at: 
<http://www.doi.org.ezproxy.uwtsd.ac.uk/10.4135/9781 473984066> [Accessed 20 Jul 2021]. 


	☒ 

	Module Code 
	BMSW4008 
	

	Module Title 
	Digital Skills for Personal Development and Business Growth 
	☒ 

	Classification
	Reading List entry
	Electronic* 

	Further 
	 (2003-09-25). Paulus, P., & Nijstad, B. (Eds.), Group 
Creativity: Innovation through Collaboration. : Oxford University Press. Retrieved 20 Jul. 2021, from https://oxford-universitypressscholarshipcom.ezproxy.uwtsd.ac.uk/view/10.1093/acprof:oso/978 0195147308.001.0001/acprof-9780195147308. 
	☒ 

	Further 
	Bencsik, A. (Ed.). (2017). Knowledge Management 
Initiatives and Strategies in Small and Medium 
Enterprises. IGI Global. http://doi:10.4018/978-1-52251642-2 
	☒ 


 
 
  





































 	 
	Week Commencing
	Week 
	Lecture content – main themes to be covered
	Supporting material
	Assignment Deadline(s)

	12/1/26
	1
	Introduction to module, including assignment/portfolio.
Access to Moodle and slides.
Mindset
	P/P slides

Give visual guidance 

	

	19/1/26
	2
	Questionnaire Design
Market Research 
	P/P slides 
Examples and practice.
	

	26/1/26
	3
	Data Analysis & Business Intelligence
	P/P slides
	

	2/2/26
	4
	Digital Ethics and Integrity
	P/P slides

	

	9/2/26
	5
	Segmentation, Targeting & Search Engine Optimization.
	P/P slides 
Part 1&2 of portfolio
	

	16/2/26
	6
	Reading Week – 
NO CLASSROOM LECTURES – YOU WILL BE GIVEN READING/RESEARCH BY YOUR LECTURERS 
	 
	

	23/2/26
	7
	What is a Brand.


	P/P slides
	Draft feedback 23/2/26 23.59pm

	2/3/26
	8
	Digital storytelling
	P/P slides
	

	9/3/26
	9
	PowerPoint
	P/P slides and in class activity
	

	16/3/26
	10
	Presentations 
The presentations will take place during the lecture times.
	
	Final Submission  16/3/26 09.00am Email the PowerPoint presentation to your lecture the morning of your presentation

	23/3/26
	11
	Digital collaboration & networking
LinkedIn learning
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	LEVEL 4 ASSESSMENT SPECIFICATION 



	Student name:
	     
	Student ID number:
	

	Programme:
	Certificate of Higher Education in Employability Skills

	Module:
	Digital Skills for Personal and Professional Growth

	Module code:
	BMSW4008
	Contribution to Overall Module Assessment (%):
	100%

	Lecturer:
	Philippa Fitzgerald
	Internal Verifier:
	Mel Squire

	Assignment Title:
	Evidence of Learning (E-Portfolio)
Task 1. 1000 Word questionnaire analysis and the design of the website and marketing materials. 
Task 2. Create a spreadsheet using Microsoft Excel to project the finances of a small business over a 1 year period and a 750 words on the importance of Excel in the digital era. 
Task 3. Create a short 2 minute video Selling you Product or service 
(An advert)
Task 4. 8 Minute presentation explaining how you have researched and created the first 3 Tasks
	Word count (or equivalent):
	1750 Words + 2 minute video.
8 minute Presentation

	Submission deadline:
	Complete Portfolio Monday 16th March 2026 9.00am
	Return date of provisional marks & written feedback:
	5th May 2026 11.59pm

	Submission method:
	All written assessments, where practical and possible, must be submitted via Turnitin unless otherwise instructed by the Lecturer. (Please DO NOT put this assessment specification into Turnitin or it will match many similarities with other students’ submissions.)
Alternative submission method (if applicable): 
Late submission of the assessment will result in a late penalty mark:
Work which is submitted up to 1 week late will be capped at 40% for the first attempt and will be awarded a mark of 0% for re-assessment. Late submission penalties may be lifted only if there is an approved extenuating circumstances claim. 
Work submitted more than 1 week late will be considered as a non-submission and will not be marked. The work may be considered as a submission for reassessment if offered by an Examining Board or if there is an approved extenuating circumstances claim.  

	Academic honesty / referencing:
	Academic honesty is required. In the main body of your submission, you must give credit to authors on whose research and ideas your work is based. Append to your submission a reference list that indicates the books, articles, etc. that you have used, cited or quoted in order to complete this assessment.  



	Module Learning Outcomes 
(from module syllabus)

	Upon the successful completion of this module, the student should be able to:

· Evaluate the appropriate use of contemporary technologies to improve workplace efficiency and employability.
· Demonstrate an understanding of using digital technology to enhance a personal brand capability. 
· Develop digital competency for task and project management.
· Develop competence in workplace data-handling and analysis.






	
TASK DESCRIPTION


Use of Generative AI in Assessment 
(Lecturer to indicate Yes or Not against each element) 
 
 
	RESEARCH 
	For this assessment, you can use Generative AI to support you in research, including searching for bibliography, using tools to summarise, compare and interrogate materials. 
	Yes ​☐​ 
 
No  ​X​ 

	STRUCTURE 
	For this assessment, you can use Generative AI to support you in structuring your submission, including creating a draft argument structure, identifying parts and headings, etc. 
	Yes ​☐​ 
 
No  ​X​ 

	PROOFREADING 
	For this assessment, you can use Generative AI to check your own text/creation for grammatical and syntactical mistakes, including rephrasing of your own work within specific standards. 
	Yes ​☐X​ 
 
No  ​​ 

	WRITING 
	For this assessment, you can use Generative AI to create text for submission. 
	Yes ​☐​ 
 
No  ​X​ 

	CREATIVE 
	For this assessment, you can use Generative AI to create creative materials, such as images. 
	Yes ​☐​ 
 
No  ​X​ 

	PROGRAMING 
	For this assessment, you can use Generative AI to create and check code. 
	Yes ​☐​ 
 
No  ​X​ 

	NONE 
	For this assessment, you are not allowed to use any type of Generative AI support. This includes research support, structure support, writing/proofreading support and creative support. 
	Yes ​​ 
 
No  ​☐​ 


 
 




	Task 1
	Market Research and Website Development Project (1000 words)
Questionnaire Creation and Data Collection Design a questionnaire using Microsoft Forms or Google Forms with at least 10 well-crafted questions to gather insights from your target audience. Structure questions to inform your business idea development. Share with classmates to collect sufficient data for meaningful analysis.
Data Analysis Analyse questionnaire responses to identify key insights and patterns. Focus on 3-4 significant questions with the most valuable findings. Examine trends that could inform your business strategy and how these can shape your business idea, website design, and marketing materials.
Create Website and Marketing Materials Create a two-page website using Weebly or another user-friendly platform based on your data insights. Reflect audience preferences in your design and incorporate relevant SEO strategies. Develop marketing materials using CANVA that align with your research findings. Both elements should demonstrate how market research informed your design decisions.
Write a 1000-Word Analysis Report Compose a 1000-word analysis discussing your findings. Analyse the 3-4 key questions, explaining trends and their significance to your business idea. Detail how findings influenced your business concept, website design, and marketing materials. Include sections on audience segmentation and SEO strategy. Support with questionnaire graphs and incorporate at least 10 academic/professional references.
Portfolio Submission Elements
· 1000-word analysis essay
· Screenshots of both webpages (with visible web address)
· Images of CANVA marketing materials
· Screenshots of questionnaire graphs
· Proper citation of all 10+ references
· Clear connection between research and created materials
· Cohesive narrative of data transformation into business strategy

For this task, you are required to include a minimum of 10 references.

	Task 2
	You will create a spreadsheet using Microsoft Excel to project the finances of a small business over period of one year, this can link to your project in managing enterprise module. You must embed the excel spread sheet to the word document.
Set up the spreadsheet: 
Create a spreed sheet using Microsoft excel.
Use column headers for different months to project finances over time.
Enter sample data: 
Research and estimate realistic figures for your Business.
You can use online resources or local knowledge to inform your estimates.
Use basic formulas: 
Calculate Total Income: =SUM(B2:B3)  Example Formulars 
Calculate Total Expenses: =SUM(B6:B10)
Calculate Profit/Loss: =B4-B11
Apply formatting: 
Bold headers and totals
Use currency formatting for monetary values
Add colours to distinguish between income and expenses
Create a simple chart: 
Make a bar chart comparing income and expenses across the year.
Write a 750 words essay on the importance of Excel in the digital era.
Link this to your Business how can you use it?
Both Task 1 and Task 2 can link to the module Managing Enterprise or you can use a new idea. 
For this task, you are required to include a minimum of 7 references.





	Task 3
	Create a short 2 minute video advertising your chosen brand. (Advert)
Use the techniques learnt from the storytelling lectures in this module. You can use Flipgrid, Teams or another platform of your choosing, however your final video must be embedded to your presentation. NO AI IS TO BE USED, IT MUST BE YOUR VOICE NOT AN AI ONE.

· The brand must be visible. 
· You do not have to appear in the video throughout BUT you do have to be visible at the introduction.

Any images used from the internet must be referenced

	Task 4
	Prepare a 8-minute presentation covering your process for Tasks 1-3. 
Explain how you designed your market research questionnaire, analysed the collected data, and applied these insights to create your website, marketing materials, and video advertisement. Highlight the connection between key research findings and your design decisions across all media. Include visual examples from your questionnaire results, website, marketing materials, and video advert to demonstrate how research informed your creative work. Explain how your video advertisement effectively communicates your brand message based on market insights. This presentation showcases your ability to transform research into practical business applications. All references must be properly included for any images or content that is not your original creation.
Minimum of 8 slides (This does not include the referencing slide.)
Consider the following: 
· A reflection on what you have learnt.
· What new skills have you developed?
· What new skills do you need to develop going forward?

All work should be referenced in accordance with the university Harvard referencing guide

	
	E-Portfolio Submission: 
You will submit the Portfolio to the Turnitin link, clearly labelled. Date see above.
The document includes a title and contents page along the AI acknowledgment page and a list of references for all elements.



IMPORTANT – PLEASE ENSURE THAT YOU:
1. Complete an AI statement available on Moodle and insert at the beginning of your assessment (not included in your word count). You will be deducted 2 marks if you fail to use this statement.

2. Upload onto the correct Turnitin links – Final 2026 and double check your Turnitin receipt that you have uploaded onto the correct Turnitin link. Your written work must be presented as a WORD document for the Portfolio NOT A PDF.



















	GUIDANCE FOR STUDENTS IN THE COMPLETION OF TASKS



NOTE: The guidance offered below is linked to the five generic assessment criteria overleaf.

1. Engagement with Literature Skills
Your work must be informed and supported by scholarly material that is relevant to and focused on the task(s) set.    You should provide evidence that you have accessed an appropriate range of sources, which may be academic, governmental and industrial; these sources may include academic journal articles, textbooks, current news articles, organisational documents, and websites.  You should consider the credibility of your sources; academic journals are normally highly credible sources while websites require careful consideration/selection and should be used sparingly.   Any sources you use should be current and up-to-date, mostly published within the last five years or so, though seminal/important works in the field may be older.  You must provide evidence of your research/own reading throughout your work, using a suitable referencing system, including in-text citations in the main body of your work and a reference list at the end of your work. 

Guidance specific to this assessment: Your portfolio should include 17 references plus any others you have used from material from the internet, this should adhere to the Harvard referencing standard for your course and applied throughout. The Harvard referencing guide can be found on Moodle and on the library website. 



2. Knowledge and Understanding Skills
At level 4, you should be able to demonstrate knowledge of the underlying concepts and principles associated with your area(s) of study.  Knowledge relates to the facts, information and skills you have acquired through your learning.  You demonstrate your understanding by interpreting the meaning of the facts and information (knowledge). This means that you need to select and include in your work the concepts, techniques, models, theories, etc. appropriate to the task(s) set.  You should be able to explain the theories, concepts, etc. to show your understanding.  Your mark/grade will also depend upon the extent to which you demonstrate your knowledge and understanding. 

Guidance specific to this assessment: You should refer to learning from the relevant units in the module. Your response to the tasks should demonstrate knowledge of relevant concepts, theories and models, and demonstrate the skills you have developed over the course of the module such as paraphrasing, synthesis, referencing and digital skills.



3. Cognitive and Intellectual Skills
You should be able to present, evaluate and interpret qualitative and quantitative data, in order to develop lines of argument and make sound judgements in accordance with basic theories and concepts of your subject(s) of study. You should be able to evaluate the appropriateness of different approaches to solving problems related to your area(s) of study and/or work. Your work must contain evidence of logical, analytical thinking. For example, to examine and break information down into parts, make inferences, compile, compare and contrast information.  This means not just describing what! But also justifying: Why? How? When? Who? Where? At what cost? You should provide justification for your arguments and judgements using evidence that you have reflected upon the ideas of others within the subject area and that you are able to make sound judgements and arguments using data and concepts.  Where relevant, alternative solutions and recommendations may be proposed.

Guidance specific to this assessment: Your portfolio should demonstrate knowledge and understanding of the tasks set including relevant theory. To demonstrate cognitive and intellectual skills more effectively in these tasks, focus on connecting theory and practice by explaining how theoretical concepts apply to real-world examples and showing how SEO and segmentation align with relevant theories. 



4. Practical Skills
At level 4, you should be able to apply the basic underlying concepts and principles to evaluate and interpret these within the context of your area of study. You should be able to demonstrate how the subject-related concepts and ideas relate to real world situations and/or a particular context.  How do they work in practice?  You will deploy models, methods, techniques, and/or theories, in that context, to assess current situations, perhaps to formulate plans or solutions to solve problems, or to create artefacts.  This is likely to involve, for instance, the use of real world artefacts, examples and cases, the application of a model within an organisation and/or benchmarking one theory or organisation against others based on stated criteria.  

Guidance specific to this assessment: You will be assessed on your ability to evaluate evidence and use it to underpin the claims you make. Present diverse evidence from practice, critically analyse how theories work in actual situations, and propose informed solutions to relevant problems. Your grade will primarily reflect your ability to evaluate evidence quality and use it effectively to support claims that meaningfully connect theory with practical applications.



5. Transferable Skills for Life and Professional Practice 
Your work must provide evidence of the qualities and transferable skills necessary for employment requiring the exercise of some personal responsibility. This includes demonstrating that you can communicate the results of your study/work accurately and reliably, and with structured and coherent arguments; that you can initiate and complete tasks and procedures, whether individually and/or collaboratively; fluency of expression; clarity and effectiveness in presentation and organisation. Work should be coherent and well-structured in presentation and organisation.


Guidance specific to this assessment: You are expected to use UK English. Work should be coherent and structured in presentation and organisation with appropriate and consistent font style and size
You must abide by the following Microsoft Settings; Arial font, size 12, 1.5 line spacing and the text should be justified.

Please note:
Up to 10% above the word limit – No deduction off final mark 
Between 10% and 25% above the word limit – Deduction of 5 marks off final mark 
Between 25% and 50% above the word limit – Deduction of 10 marks off final mark 
50% or more over length – Maximum mark of capped mark (iii) A failure to meet the word limit (or minimum word limit if a range is given) may result in lower marks based on the quality of the work because the work may not include the necessary information required for the assessment to meet the stated learning outcomes. (iv) The feedback on the assessment should explicitly mention any mark deduction and the reason for it.



	
     STUDENT FEEDBACK FORM



This section details the extent to which the assessment criteria are demonstrated by you, which in turn determines your mark. The marks available for each category of skill are shown. Lecturers will use the space provided to comment on the achievement of the task(s), including those areas in which you have performed well and areas that would benefit from development/improvement.


	Generic Assessment Criteria - Portfolio
	Marks available
	Marks 
awarded

	1. Engagement with Literature Skills
.
	
	

	





	20
	

	
	
	

	2. Knowledge and Understanding Skills

	
	

	





	20
	

	
	
	

	3. Cognitive and Intellectual Skills

	
	

	





	20
	

	
	
	

	4. Practical Application Skills

	
	

	





	15
	

	
	
	

	5. Transferable Skills for Life and Professional Practice

	
	

	



	25
	

	
	
	



	Assessment Mark (Assessment marks are subject to ratification at the Exam Board.  These comments and marks are to give feedback on module work and are for guidance only until they are confirmed. )
	Late Submission Penalties (tick if appropriate)
	%

	
	Up to 1 week late (40% Max)
	
	

	
	Over 1 week late (0%)
	
	









	GENERIC ASSESSMENT CRITERIA



	Level 4

	In accordance with the Framework for Higher Education Qualifications, at the end of Level 4 students will be expected to have demonstrated knowledge of the basic underlying concepts and principles of a subject, and an ability to evaluate and interpret these within the context of that area of study. They should be able to present, evaluate and interpret qualitative and quantitative data in order to develop lines of argument and make sound judgements in accordance with basic theories and concepts of their subject(s) of study. They will have learned how to evaluate different approaches to solving problems, and will be able to communicate the results of their study/work accurately and reliably, and with structured and coherent arguments. They will be able to undertake further training and develop new skills within a structured and managed environment and will have the qualities and transferable skills necessary for employment requiring the exercise of some personal responsibility.



	Level 4
	FAIL
	MARGINAL FAIL
	SATISFACTORY
(3rd / Pass)
	GOOD
(2.2 / Pass)
	VERY GOOD
(2.1 / Merit)
	EXCELLENT
(1st / Distinction)
	EXCEPTIONAL
(1st / Distinction)

	Category
	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-84%
	85-100%

	Engagement with literature (including reading, referencing,
academic conventions and
academic honesty) 
	Little or no evidence of reading and/or reliance on inappropriate sources.
Views and findings mostly unsupported and non-authoritative.
Referencing conventions used incoherently or largely absent.
	Poor engagement with essential reading. No evidence of wider reading. Reliance on inappropriate sources, and/or indiscriminate use of sources. Heavily reliant on information gained through class contact. Inconsistent and weak use of referencing.
	Engagement with a limited range of mostly relevant and credible sources but with some reliance on information gained through class contact. Some omissions and minor errors.
Referencing conventions evident though not always applied accurately or consistently.
	Engagement with an appropriate range of literature, including sources retrieved independently. Some over-reliance on texts rather than other sources. Referencing may show minor inaccuracies or inconsistencies.
	Engagement with a wide range of literature, including sources retrieved independently.
Selection of relevant and credible sources.  Generally sound referencing, with no/very few inaccuracies or inconsistencies.
	Engagement with an extensive range of relevant and credible literature. Consistently accurate application of referencing. 
	Exceptional engagement with an extensive range of relevant and credible literature. High-level referencing skills consistently applied.

	Knowledge and understanding (Knowledge of the basic underlying concepts and principles of a subject.)
	Major gaps in knowledge and understanding of the basic underlying concepts and principles of the subject matter. Inclusion of irrelevant material.  Substantial inaccuracies. 
	Gaps in knowledge of the basic underlying concepts and principles, with flawed or superficial understanding. Some significant inaccuracies and/or irrelevant material.  
	Limited knowledge and understanding of the basic underlying concepts and principles within the subject area. Some elements may be missing. 
	Knowledge of the basic underlying concepts and principles is accurate with a good understanding of the field of study but lacks depth and/or breadth.
	Competent knowledge of the basic underlying concepts and principles.  Exhibits very good understanding. 
	Excellent knowledge and understanding of the basic underlying concepts and principles of the subject. 
	Exceptional, detailed knowledge and understanding of the basic underlying concepts and principles

	Cognitive and intellectual skills 
(Evaluate underlying concepts and principles of a subject and interpret qualitative and quantitative data in order to develop lines of argument and make sound judgements.) 


	Wholly or almost wholly descriptive work. Little or no evaluation of the underlying concepts and principles.
Failure to develop arguments, leading to illogical or invalid judgements. Minimal or no use of
evidence to back up views.

	Largely descriptive work, with superficial evaluation of the underlying concepts and principles. Weak interpretation of data, flawed development of arguments and judgements. Information accepted uncritically, uses generalised statements made with scant evidence and unsubstantiated opinions. Ideas sometimes illogical and contradictory.
	Limited attempt at evaluation of the underlying concepts and principles, tending towards description.
Can interpret qualitative and quantitative data but with some errors. Some evidence to support emerging arguments and judgements but these may be underdeveloped or with a little inconsistency / mis-interpretation.

	Good evaluation of the underlying concepts and principles. Can interpret qualitative and quantitative data, with minor errors.
An emerging ability to use evidence to support the argument.
Mostly valid arguments and logical judgements. 
	Sound evaluation of the underlying concepts and principles. Can interpret qualitative and quantitative data accurately. Ability to devise arguments using evidence to make mostly appropriate and valid judgements. 

	Excellent evaluation of the underlying concepts and principles. Can interpret qualitative and quantitative data accurately and with some insight. Excellent ability to devise arguments using evidence and make appropriate and valid judgements. 
	Exceptional evaluation of the underlying concepts and principles based evidence. Outstanding interpretation of qualitative and quantitative data.
Exceptional ability to devise arguments using evidence and make wholly appropriate and valid judgements. 

	Practical skills
(Different approaches to solving problems in particular contexts.)

	Limited or no use of taught, basic methods, materials, tools and/or techniques.
Little or no appreciation of the context of the application.
Very weak evidence of different approaches to problem-solving in particular contexts. 
	Rudimentary application of taught, basic methods, materials, tools and/or techniques but without consideration and competence. Flawed appreciation of the context of the application.
Weak evidence of different approaches to problem-solving in particular contexts.


	An adequate awareness and mostly appropriate application of basic methods, materials, tools and/or techniques.
Basic appreciation of the context of the application. 
Can identify problems in particular contexts and propose basic alternative approaches or solutions though there may be errors. 
	A good and appropriate application of basic methods, materials, tools and/or techniques.
Clear appreciation of the context of the application. 
Good evidence of different approaches to problem-solving in particular contexts and proposes mostly appropriate solutions.
	A very good application of a range of basic methods, materials, tools and/or techniques.
Very good consideration of the context of the application. Very good evidence of different approaches to problem-solving in particular contexts and proposes appropriate solutions.
	An advanced application of a range of taught, basic methods, materials, tools and/or techniques.
The context of the application is well considered, and insightful.
Excellent evidence of different approaches to problem-solving in particular contexts and proposes appropriate solutions. 
	Exceptional levels of application and deployment skills in particular practical contexts. Outstanding identification of problems in particular contexts and formulation of wholly appropriate, thoughtful solutions / different approaches.

	Transferable skills for life and professional practice
(Communicate the results of their study/work accurately and reliably, and with structured and coherent arguments; the qualities needed for employment requiring the exercise of some personal responsibility within a structured and managed environment.)
	Work is poorly structured, disorganised, inaccurate and/or confusingly expressed. Very weak use of language and/or very inappropriate style. Failure to work effectively individual or as part of a group. Little or no evidence of the skills for employment requiring the exercise of some personal responsibility.


	Work is poorly presented in a disjointed manner. It is loosely, and at times incoherently, structured, with information and ideas often poorly expressed. Weak use of language and/or inappropriate style. Flawed approach to individual or group work, meeting only partial obligations to others. Limited evidence of the skills for employment requiring the exercise of some personal responsibility.
	Mostly ordered presentation and structure in which relevant ideas / concepts are reasonably expressed. Work may lack coherence and/or accuracy in places. Can work as part of a group, meeting most obligations to others but perhaps with limited involvement in group activities.
Demonstrates the basic skills for employment requiring the exercise of some personal responsibility, with some areas of minor weakness.
	Mostly coherent, organised and accurate work, in a suitable structure and is for the most part clearly expressed. Can work effectively independently and/or as part of a team, with clear contribution to group activities.
Demonstrates the skills for employment requiring the exercise of some personal responsibility, with some areas of strength and some of minor weakness.
	Work is accurate, coherent, fluent, well-structured and organised. 
Can work effectively independently and/or as part of a team, with very good contribution to group activities. Demonstrates very good skills for employment requiring the exercise of some personal responsibility, with just occasional minor weakness.
	Work is coherent, very fluent and is presented professionally. Can work effectively independently and/or as part of a team, with an excellent contribution to group activities. Demonstrates excellent skills for employment requiring the exercise of some personal responsibility with an appetite for further development.

	Work is accurate, exceptionally coherent, very fluent and presented well. Can work effectively independently and/or as part of a team, with an exceptional contribution to group activities. Demonstrates exceptional skills for employment requiring the exercise of some personal responsibility with an appetite for further development.
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