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Introduction

Reflecting on my learning in this module I will apply and choose Kolb's learning cycle (Oxford reference),to explain the four stages that helped me to understand in academic stage my learned lessons achieving a high educational level which it will guided me to match the standards of a professional academic and employability skills, the main aim of this educational lessons is to develop my academic skills facing a new modern generation requirements from society and employees workplace challenges. The four stages can explain the effectiveness in many ways that people as a human beings start to learn by experiences, they are the following: 

-Concrete experience: to be concerned in the world.

-Reflective observation: thinking and observation to reflect about this learning experiences.

-Abstract conceptualisation:
Having an image from these experiences and doing general interesting structure about these recent theories.   


-Active experimentation:
Applying these theories, to resolve problems and guide to counting action. A person can start at any stage of the cycle, but successful learning is accomplished only when the full cycle is completed for complete learning cycle stages. 
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CV Writing 


Curriculum vitae it is a personal information document that show to the employer's my qualifications which they are requested from any employee to match exactly vacancies opportunities, employability skills and transferable skills they are fundamental so I can be hired and continuo success in the workplace, employers searching employees with wide experiences learned from the academic studies and lessons to be useful for workplace as a practical individual experiences for work activities (University of Kent).

Concrete experience:

Past few years my CV form is about five or four pages showing my individual information that explain only my personal jobs experiences which is a big mistake, asking myself why I had not been called for my selected job interview that I am all the times wishing it, from my learned lessons and after my lecture explanation I understand now what is wrong on my CV form structure and the answer is my CV it does not matches all job descriptions and conditions also it has many colours a lot of grammatical mistakes including my personal picture which need to be completely removed and not talking so long about myself in this learning stage I recognized my wrong CV structure, gaining a new knowledge for attractive CV by reflecting on academic CV structure with reflective writing.   
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Reflective observation:

Clearly understanding the previous right CV structure in this stage of reflective observation I made my analyses about my mistakes so I was writing my CV far away from the right requested structure showing only my personal abilities in a wrong and long writing words ,now I can reflect and observe my new CV structure in a new correct information document form.

Abstract conceptualisation:

A new vision by understanding from my lessons and learning in this stage how to apply the right CV structure it must include the following: 
Academic writing font size, no longer than two pages, no grammatical writing mistakes, non-coloured CV, bullet points must be applied, no personal pictures, our lecture explained how and why my CV it should be in this form, one of the most important reason is to make my CV clear and simple for employers reading.  

    
Active experimentation:

My personal CV in this stage respect all correct document form that can help me to achieve my job opportunity in future and it will attract the employer’s attention because it reflects in academic method on the layout.  
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Public Speaking Skill and Presentation

Public speaking skill and presentation is the act of doing speeches in public (uopeople.edu),from my learning lessons I also understand that presentation needs effective verbal and nonverbal communication skills with others formally or informally.

Concrete experience:
It is a challenging stage for me to do public speaking and presentation in my life normally I watched many public speaking and presentation on the television also in my university examines our lecturer requested many speaking tasks and presentation from the hall class, then our lecture explained to us all what is the importance of this educational lessons in this stage and for my workplace success , so I learned a new important skill that it will help me to do with confidence a good standard of public speaking skill and presentation.

Reflective observation:
Analysing my new ability to possess benefit from my learning lessons to achieve the concept of public speaking and presentation help me to be confidence by demonstrating this knowledge in examines given my personal 
 public speaking and presentation as a task with a good mark, it is an important skill for successful job position to communicate with peoples in many different meeting types and in a different conference. 

Abstract conceptualisation:
Reflecting in my lessons and learning in this stage Kolb's experimental learning model is help me to explain my new understanding how to apply this academic strategy provided from me to the audience by controlling myself even with a small brake also doing a pleasant gesture that will help me to have a successful  presentation.
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Active experimentation:

I remember very well how I had executed my learned practical skills in my examens that help me to improve and develop a good presenting level in my personal public speaking and presentation task it was very appreciated from my lecture and from my classmates as a practical proof.
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Reflective Writing

[bookmark: _Hlk80617758]From my lessons I obviously understanded the definition of reflective writing as an event already happened but when I am writing I must apply very important steps and all these steps are mandatory, reflective writing must describe all the events and ideas in complete details as a series, sharing events and ideas and
reflecting with clarity given examples that help the person how reading the article to understand it in a simple way and transparently, respecting all methods of characteristics and structures that included in the educational academic writing(Academic writing | Library | University of Leeds).

Concrete experience:
New idea that has positive impact on my reflective writing, this new academic standard changed completely my level of reflective writing by have a one step back and give myself a time to do analyses and deep thinking before I start reflecting on my writing in educational gained experiences.

[bookmark: _Hlk58309467]Reflective observation:
Several examples were given by our lecture  during this stage that helped me to understand lessons aim such as class activities, educational links (cambridge-community.org.uk) as a proof, library books, newspaper articles and other educational resource that helped me to enhance my reflective writing in an academic structure. 


Abstract conceptualisation:
In this stage of abstract conceptualisation, I learned how to start reflective writing steps, first my introduction must be as a short description after that explaining the event circumstances and the third step is doing general analyses that is related to my article sending by these standards my personal experiences and what I want to say while I am concentrating to transfer my reflective writing to the person who is reading this article.
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Active experimentation:

Having this academic methods and tools like class activities, educational links that mentioned above and practices will help me in my future managing different difficult articles and texts by expelling my ides to the other persons in a clear specific word to achieve my plane as of the company leading manger.
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Time management

Time management is the most important tool that make difference between success and failure, by identifying priority of activities lead us to success this good results cannot be achieved alone, there is a powerful academic methods followed by organized planning for managing time not to wasting time, from my learning lessons in class the lecture has explained in a clear way why it is so important to understand and to apply these tactical methods that help me to develop my skills by utilizing the academic part of time management.

Concrete experience:
By putting in order activities and priority writing personal planning for one week or more than one month it could be for more than one year so to make a schedule review to upcoming time (harvard.edu).I will keep moving forward achieving great results considering a weekly schedule and setting a daily from my learned lessons by Moodle in academic and employability skills the lecturer explained very important method trying to eliminating time wastage by utilizing time management.

Reflective observation:
Eisenhower method it is my reflective observation, how to arrange activities by putting this activity in Eisenhower schedule which contain the following important information’s:
Time management:  Eisenhower method.
Name(s):
	
	Urgent
	Not urgent

	important
	
	

	not important
	
	


  (This schedule is my personal design form the given lessons).
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Abstract conceptualisation:
In this stage abstract conceptualisation, I had learned the following: 

-Urgent means activities that must be get done, with two types important that is urgent to do and not important are the activities that can be done letter.
- Not urgent means activities that has two types of importance and must be given a priority after urgent activity, not important it is time wasting.
There are also more tools must be taken in consideration for time management lesson, these issues are so important as a tool for effective time management as the following :

Active experimentation:
according to university of California (ucop.edu) about SMART goals and how to it can guide us for a successful time management it explains the following experiences that will help me to organising my time starting from one week or one month or one year and it could be for a long term:

1-How to apply SMART goals:
S. dealing with specific information’s limited such as numbers or names of persons    also pacifying activities (Who ,what, where, when, why, which).
M. monitoring progress and measure by tracking the results.
A. goals that be achieved attainable and reasonable.
R. are these goals relevant and matches the needs.
T. time limit for example goals must be achieved in one day, one month, one year.
2- Process of time management:
1-Activities list:  duties, congress, everyday routines, works not don yesterday.
2-Requested time for each activity.
3-Saved time for interruptions.
4-Organizing priorities.
5-Observing the results.
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Conclusion
Analysing what I had learned from all my lessons in academic and employability skills and in class activity that develop my personal academic employability skills, that enhanced my knowledge giving me also a large learning experience which it will be reflecting positively on my reasons for a big success in the future, after understanding the importance of applying all academic methods in a practical way for example Eisenhower method, SWOT Analysis, writing report, academic and employability language skills, public speaking and giving presentations, I will cover also paraphrasing and summarizing (une.edu.au):

Paraphrasing and summarizing are tools and methods learned by academic studies that improved my level of writing, from my learned lessons I have the knowledge to apply paraphrasing techniques that enhanced my skills in academic writing.
reflecting on my learning in this module and how useful for me as a student to understand from the lessons what are the eight steps of paraphrasing and when I should apply paraphrasing techniques the are the steps:
1. Reading
2.Thinking 
3.Well understanding the ideas 
4.Time Relaxing break 
5. Returning
6.My own words writing 
7.checking 
8.cite     
Reading materials with planning to paraphrase many tell i will understand it well.
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1. Reading:
Reading materials with planning to paraphrase many tell i will understand it well.
2.Thinking:
Thinking deeply to clarify all main ideas.
3.Well understanding the ideas: 
Ability to explain hall ideas to the other persons to whom readings the text.
4.Time Relaxing break:
leaving the original text for one hour or more than that to clarify all text ideas. 
5. Returning:
Coming back to original text but with my own ideas.
6.My own words writing:
Writing the text but with my personal own words. 
7.checking:
Words and ideas in my new writing it should be different and correct.
8.cite:     
Information’s and resources of any research type it must be written directly for referencing and as a data protection.
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so paraphrasing is to right about any choosing topic by my own words it could be as a report, essay, book, stories, by respecting academic specific structure.
understanding sentence structure and sentence structure problems, how right a report and essay, these are reasons of my progress that created a new practical vision, which I will continue apply them in future because it will help me to right in a transparent clear understandable method editing correctly choosing the suitable wording searching synonyms and changing words clearly to explain hall ideas and meanings in a standard academic structure.
My conclusion, it is my proof that learning giving me confidence to deal and to handle problems solving with a high level with a lot of complex situations. 
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