What is Good Time Management?
This essay is going to discuss what is meant by time management and why it is important. It will look at the physical and psychological aspects involved in time management. The strategies that can be utilised will be investigated. Specifically, time management whist studying will be the focus. Finally, an evaluation will be evident. 
 
According to Fresh Books (2019);
Time management is the strategy of planning out your available time and controlling the amount of time you spend on specific tasks in order to work more efficiently. Effective time management comes easier to some people than to others, but everyone can develop habits to improve their time management skills. Without strong time management, your work and wellbeing can suffer (Fresh Books, 2019, pp. 2-3). 
 
Time management is vital when completing any task. It allows you to make the most of the time you have got. Drawing up and following a plan is always a good idea. This will keep you and track and give you goals to reach, that you can tick off once completed. It also gives you the time to enjoy your other pleasures in life and makes you feel you have accomplished something. The tasks that will need the most work should be completed first. Getting the bigger tasks out of the way, will ease the pressure you feel you are under (Kojic, 2022).
 
In order to get the best possible outcome of the learning journey you are taking is to be prepared and organised. Organising your work space is beneficial to your physical and emotional health. If you are lucky enough, the ideal location would be somewhere comfortable and quiet, away from the hustle and bustle of family life. Having the room at the correct temperature, adequate lighting and ventilation is also key to productivity. You need to be mindful to take regular breaks, stay hydrated and get enough sleep. There is no point trying to complete tasks and hit deadlines if you are in a negative mind-set. This could result in you becoming stressed and procrastinating, wasting time on things you have no need to worry about (Cottrell, 2019).
Many students go through periods lacking self-belief and questioning why they are putting themselves through such a hard experience. This is especially questionable when trying to run the family home, afterschool activities and working full time. Surrounding yourself with positive role models, fellow academics and a supportive network, will contribute to your self-belief, self-esteem and self-worth. It’s always useful to keep in regular contact with your fellow students, you can bounce ideas off each other, iron out any concerns, you can also be a source of strength for each other. 
“More than one billion people worldwide have a learning difference that can make online learning harder for them, 10% of the population have dyslexia and autism” REF. As a student you are able to access a range of additional help and support if you have an additional learning need. Speaking to someone straight away can allow extra support to be sought. Many people feel embarrassed or ashamed to ask for help, you need to remember you’re not alone. Additionally, this may not be the first time you have tried to take on further education and possibly the first time around you may had failed. This is another reason to seek advice in the first instance. Another thing that students tend to do is compare themselves to others, they feel they are not good enough and focus to heavily on the end result rather than taking it one step at a time. 
Maslow (1943) expressed that if your basic needs are not met you can’t reach your full potential. This is the exact same when studying, if you do not have the basics in place it will hinder your growth resulting in negative outcomes. 
 
Studying on a part time basis has its positives for example, being employed still gives you an income and you can put your theory into practice. On the flip side it has its drawbacks, trying to juggle all your responsibilities as well as a university degree is challenging to say the least. With the greatest intentions in the world, the feeling was that I would finish each lecture then start the assignments, this way I’d allow myself enough time to meet the deadlines, if lucky meet them with ease. However, this did not happen, only two months in and already the feeling of drowning has set in. When you are given approximately 6 weeks to complete your work it seems you have all the time in the world. This cannot be further than the truth, they say ‘time flies’ it definitely does. Prioritising your time is a must, this is the one thing that is holding back progress. Some people are able to work under pressure, but this is not the case for everyone. 
 
It is clear that organisation and planning your time is the key to success, when you are working to deadlines. It has been outlined what time management is and how best to achieve this. The importance of having your basic emotional and physical needs met to achieve your full potential has been explained and how being supported and seeking advice from others is vital for progression. 
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https://clockify.me/blog/productivity/importance-time-management/#The_benefits_of_effective_time_management (1st paragraph)
                                                                                                  
 
https://www.thinkific.com/blog/barriers-to-learning/#learning-disabilities  (quote 2) and paragraph
 
https://www.nhs.uk/mental-health/children-and-young-adults/help-for-teenagers-young-adults-and-students/student-stress-self-help-tips/#:~:text=Try%20to%20have%20a%20healthy,your%20stress%20levels%20and%20wellbeing. (about comparing)
 
https://www.simplypsychology.org/maslow.html#:~:text=There%20are%20five%20levels%20in,esteem%2C%20and%20self%2Dactualization. (maslow)
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The What's and the Why's and the POWER
of Reflection

BY NikKi Thomas 3 January 2023

Many people ask themselves what is reflection.
The aim of this blog is to enlighten you on what
reflection actual is and why you will find it such
a powerful tool.

Reflec

'\E”EU‘M‘ i | Reflecting on something we have done may
5141%?:& sound boring, but honestly it can also be
9 exciting. It can teach us how to intentionally
observe and acknowledge our own actions,
experiences, emotions and responses by
thinking analytically, in order to develop and
grow, furning a negative into a positive (Cottrell,
2019). Whether this be in your personal or
professional life reflection plays a huge part in
how we build our character. Remember, we learn through our mistakes!
I will give you an example;
T was undertaking a reading session with a lovely group of my Year 2 kids. When tasked with this,
T spent most of the night worrying about what Td read fo them. Suddenly, it dawned on me
*Harry Potter’ (Rowling, 1997) everyone loves magic and wizardry, dor' they? Simple answer, NO!
Half way through the first chapter, these little cherubs mastered the act of mischievousness!
They were up out of their seats, with their imaginary wands casting spells on each other., with no
consideration for me, the teacher. How rude ey?

A Trip to the Heads Office

When I was summoned to the heads office at the end of the day, not realising what was to come,
‘the heads face said it all. I quicKly realised this wasn't a ‘pat on the back moment, oops. She told
me that my earlier lesson had set the fone for the rest of the day, which wasn't the effect my
first experience of taking a class should have had on the Year 2s.

Epiphany Strikes
In that moment the realisation that not everyone loves ‘Harry Potter hit me like a ‘bolt of

lightning'. Even though I love "Harry Potter’, the book was far to advance to hold the attention
and interest of 6 to 7-year-old kids.
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To Sum Up

Don't ever be scared to make mistakes and admit you were wrong. Reflection is a

powerful tool, backed up by theory which can broaden and revolutionise your mind
and future decisions. On the flip side reflection can also be a positive experience
which you can share with others.
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Benefits for Critical Thinkers
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“It allows one to draw conclusions from
analyzed data before making any
educated guess”.
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On Reflection

What I should have done;

Involved the kids

TResearched age appropriate books
Liaised with colleagues

Linked to topic

Took a vote

Stopped when engagement was ost.

The Learning Curve

This disastrous experience gave me the fire in my belly to be better, to be more focused, to be

more prepared and shockingly, excited for my second attempt. Next time I was going to get it
right!

B e According to Kolb (2984
S x “Learning is the process
o S whereby knowledge is
B I e created through the
transformation of
\ e experience” (McLeod, 2013,
B
e p. 1.

(UCD Teaching and Learing unknown)
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