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[bookmark: _Toc58345276][bookmark: _Toc58345381]Introduction
[bookmark: _jhgwtst66los][bookmark: _Toc58345277]In this report I am solely demonstrating my learning outcomes from this particular research module. This module helped me to know in detail about my skill and knowledge and helped in increasing my ability to do the work efficiently. While doing the module classes I was extremely interested to learn new things and achieve efficient knowledge about many important aspects. Therefore, I have achieved a clear idea and knowledge about some areas that are related with this research. They are academic writing, CV writing, Public speaking and presentation making and online learning. I also came to know about Gibbs reflective model and its effectiveness from the module classes. Therefore, I have used this model to demonstrate my learning because it contains easy steps and that can be easily relatable with my experience. 




Application of Gibbs Reflective Cycle[image: ]
Source: Gibbs' Reflective Cycle, 2020


[bookmark: _Toc58345278][bookmark: _Toc58345382]Description:
The module mainly demonstrates the topic 'Academic and Employability Skill'. From all the lectures and classes I had learned about different skills and knowledge that must help in getting better opportunities in future. The main target of this study is professional development. Therefore, the target indulges ourselves in a proper professional development process. During the module I had attended many lectures that demonstrated different skills and necessities which helps in producing effective work. Besides these I also concentrated on online learning, academic writing, CV writing, public speaking and presentation making. The tutors of the classes were extremely helpful. They guided us in an effective manner to reach the goal and their notes and information will help us in our future assessments. For example, in the CV class the teacher provided us different types of templates and also guided us about some important points to be followed while making or updating a CV. Along with lectures there were also some class activities and assignments which had been designed to enhance our idea, skill and knowledge. These assignments and activities helped me a lot to understand the topic effectively and also increased the ability of doing the homework correctly. While making presentations I learned about how to generate my points of view in a short and effective manner. The tutor guided us how to communicate effectively with the audience while presenting a PPT. I have chosen these four areas because I find some difficulties in these fields therefore, I need to improve my ability of working in these particular areas. In addition to this being sincere about my weaknesses in these areas will surely increase my efficiency in working.  Therefore, this learning module helped me to find out my weak points and provide me the opportunity of correction. 
[bookmark: _Toc58345279][bookmark: _Toc58345383]Feeling
In the beginning I was totally unaware about the matter therefore I was a little bit nervous but also too much excited to start the classes. When I started concentrating on classes, slowly I became able to understand the instructions. It took some time for me to indulge myself with the flow of education. Like in the presentation class I felt nervous while interacting with the audience. I was unable to deliver the speech properly. Along with this I also felt confused while preparing the CV. Therefore, I tried to be relaxed and to follow the tutor’s guideline. The confusion also began during the academic writing classes but following the instructions properly I became able to understand the further activities. After the completion of the module, I felt confident about my skills and knowledge. This learning module increased my confidence level and also provided me with ideas and knowledge which I didn't have before. Thus, it helped me to get motivated and to start working on my further development plans.
[bookmark: _Toc58345280][bookmark: _Toc58345384]Evaluation
I have gathered both good and bad experiences within this particular learning module. This learning module helped me to improve my skills and knowledge and also helped me in overcoming difficulties.  I felt extremely satisfied after doing the CV making classes. The tutor guided us adequately to understand the points of approaching by generating a CV. The tutor also helped us by providing various types of templates for making an effective CV. Previously I had little knowledge about CV but after completing the classes I realized there are many points that can be included to improve a CV, which I did not know before. The lectures taught me that a  CV can stand for a person's image and skills reflection that also can be considered as one's strengths. In the CV making classes I learned about various types of effective CV writing strategies. Even the class also guided me to make my own CV and also informed us about the importance of it. A good CV can provide a chance of employment in any organization. Therefore, I am expecting that the CV making classes will surely help me in my future goals. 
Previously though I had a basic idea about CV but I had least knowledge about making PowerPoint Presentations (PPT). The PPT making classes proved to be very useful and efficient. I have attained an idea about making an effective presentation. Before the classes I had never designed a PPT thus the First assignment was a bad experience for me. I had submitted my first ppt and after evaluating it the tutor guided me about the actual structure of making it properly. However, the bad experience influenced me to work harder. Therefore, I did the ppt classes with proper concentration and the instruction of the tutor helped me to improve my skills and knowledge in PPT making. In addition to this at the time of presentation I also felt nervous, but with the motivation of the tutors I became able to communicate with the audiences. Therefore, the learning module also helped me in improving my communication skills. At the end of the classes I become more efficient in PPT making and presenting. 
Though I have taken part in several online writing courses, I found academic writing is different from them. Therefore, the experience of the initial classes of academic writing were not up to the mark for me. I had attained ideas about sentence structuring, paragraph and essay writing previously. Therefore I was expecting the academic writing classes to be easy for me but the classes started by focusing on clauses and other grammatical aspects. I was unable to answer most of the questions asked by the tutor. In the next class I also delivered the wrong answer. The tutor instructed me to make the sentence short, clear and concise. When the other students of the class were doing it effectively I was unable to understand. The online test of academic writing was also a bad experience for me. The other students in the class were very helpful to me; they also guided me in sentence construction. Therefore i had taken some ideas by doing online academic writing classes and also trying to follow the instruction of the tutor. At the end I achieved a clear knowledge of academic writing (Quartman, 2019). 
The overall experience of doing online classes is good. I felt confident while doing the online classes. It helped us to improve our knowledge and ideas about many topics and also guided me with instructions of doing the work properly. All the online classes I had attended were very good experiences for me. Because of my previous technical knowledge, I become more confident and also become able to answer most of the questions. The educational topics of the online classes are very significant that help us to improve our knowledge about many important aspects. The technical idea helped me a lot to indulge myself with the flow of learning without any interruption. Though at the beginning I found difficulties because in online classes they discussed many topics were very tough to understand. But there is also an option of saving the class in the computer that helped me a lot. I had gone through the topic again and again to understand its particular viewpoint.  Therefore, with the help of advanced technology it becomes easier to achieve knowledge and develop ideas and skills. It's Also helped me in my personal and professional improvements. 
[bookmark: _Toc58345281][bookmark: _Toc58345385]Analysis:
In this part of the report, I want to analyse the evaluation that I have mentioned above. With the experiences of CV writing classes I have acquired some analyses about their significance. I understand that a strongly approaching CV can build a good image of the candidate at the place of job interview. I also understand the purpose of the CV making. If the CV is well informative then it can create a good impression about the person in front of the employer. CV helps in reflecting the strengths of a candidate in a summarized way. Therefore proper clarity in CV is very important to get a good opportunity. The other most important aspect I have analysed is the need for academic writing. I have some problems with sentence construction. According to the tutor a long and irrelevant sentence can produce wrong messages, information and expression. The tutor also mentioned the readers mostly prefer short and concise sentences because it is easily understandable. Therefore, I have decided to improve my writing skills with the help of other training and practices for increasing the ability of influencing the readers with my writings. If I do not focus on developing my writing abilities, I might face difficulties in the working sector therefore I am thinking of improving my summarizing and academic writing skill together effectively. My third analysis demonstrates PPT making and Public speaking. After completing the classes I understand the purpose of the presentation and also the value of it. The tutor guided us about how to inform in a short and concise manner about any topic with the help of presentation. Therefore, I learned about the importance of presentation and also how it impacts the audience. For increasing the ability of presenting I am thinking about doing a lot of practice related to presentation designing that may help in attracting the audience easily. The presentation skill is also related to public speaking. The tutor guided me while presenting something to be confident while delivering a speech in front of the audience. And the speech should be relevant to the topic of presentation. Therefore the classes also helped me in improving my communication skills. At the fourth analysis of online classes I learned about many vital and unknown things in detail. It also helped me in increasing the knowledge and ideas about various topics that will surely help in my future studies and assessments. Therefore, I understand about the purpose and importance of online classes while pursuing the learning module. It helped me to improve my power of patience and concentration in study. It also helped in sharpening my technical skills adequately. Apart from the class experiences I also learned that I am not a quick learner, it takes time for me to understand the topics of studies. By following the analysis, I am planning about structuring my future skill development goals that will surely help in improving my skills and abilities (Tani,2018).
[bookmark: _Toc58345282][bookmark: _Toc58345386]Conclusion
It can be easily stated as per the above reflection that from the learning module I have acquired various skills and knowledge. By learning many useful things, I am able to improve my existing knowledge. The previous knowledge in me was insufficient therefore this learning module helped me to increase my knowledge and ideas. Feedback and suggestions by the tutors helped me to reach my goal. With the help of Gibbs reflection, I have been able to design my future planning of actions. 


[bookmark: _Toc58345283][bookmark: _Toc58345387]Action plan
I have decided to increase my ability of academic writing with the help of practices and training. I am going to discuss with the tutor about other efficient training programs to enhance the ability of academic writing. I am also planning about improving my public speaking skills for presenting a ppt effectively. I am thinking about having regular online classes to enhance my knowledge and ability.  I have also decided to work upon my CV for achieving my future goal of employment in a big organization.



















References

The University of Edinburgh. (2020). Gibbs' Reflective Cycle. [online] Available at: <https://www.ed.ac.uk/reflection/reflectors-toolkit/reflecting-on-experience/gibbs-reflective-cycle> [Accessed 8 December 2020].

Tani, M., (2018). Selective immigration policies, occupational licensing, and the quality of migrants’ education-occupation match (No. 206). GLO Discussion Paper.

Quartman, J., (2019). DIVERSE LEARNERS IN INCLUSION CLASSROOMS AND THEIR STANDARDIZED ACHIEVEMENT TEST.
















6

image1.png
N\

X

’

)

I
|

1
'
¥
‘
A S




