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PGCE/ProfGCE/PCE (PCET)

Teaching Observation Record
Guidance on the use of form
This form is intended to be used to record feedback from formally observed teaching sessions including micro-teaching. The trainee teacher should complete Section 1 in advance of the teaching session and forward the completed form to the scheduled observer. They will then provide feedback to the trainee based on the headings indicated in Section 2 and suggested areas for feedback. However, this is not intended to be prescriptive in nature, but rather to promote dialogue on the quality of the teaching that has been observed in order to provide guidance and to inform targets for future professional development for the trainee teacher. Section 3 should be completed by students following receipt of the observation feedback as a reflection on the feedback obtained and the suggested points for development.

Section 1
	Trainee teacher: Rebecca Sparkes
	Observer: Marion Phillips

	Date: 25/09/23
	Time: 9am

	Topic: Networking
	Group: Level 4 – Business study

	Setting (classroom, workshop etc): Classroom
	Number of learners: four



Trainee Teacher notes 
	Please note here any information you feel would be beneficial for your observer to be aware of prior to the start of the lesson, such as your rationale for a particular teaching approach, how this lesson fits into the wider curriculum for the learners etc.

	
For this is a small group of four learners, I have chosen to teach using a cognitive approach to provide the opportunity for active engagement. 
PowerPoint presentation, interactive activities, group discussions and the choice of paired or group work will encourage discussions about what is being learned and allow learners to relate it to existing knowledge.








	Please note here any specific areas that you would like to request feedback on from your observer, for example delivery style, planning and preparation, teaching strategy used.

	






Section 2
Observer Feedback:
	1. Lesson planning and preparation:
For example (but not limited to)
· Lesson plan (structure, detail provided, variety of activities, appropriateness)
· Resources prepared (clarity of any slides used, handouts provided, are resources accessible)
· Learning outcomes (suitability of outcomes for learning group and subject)

	
· Comprehensive and detailed planning evident in your lesson plan.
· Very good range of teaching and learning strategies applied to an appropriate range of activities.
· Good planning evidenced through the selection and application of resources that allow equality of opportunity for all learners.
· An appropriate range of learning outcomes pitched appropriately to your group.




	2.  Teaching and delivery: 
For example (but not limited to)
· Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)
· Classroom presence and presentation skills (appropriateness of teaching strategies used)
· Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)

	· You dealt calmly with a few technical issues at the start of the session – this was handled very calmly and confidently and you didn’t leave it affect your confidence at all, this is to be commended, very well done!
· Warm and friendly atmosphere created from the outset, you welcomed the group and introduced the topic. You outlined the requirement for technology to be used in the session and everyone was given time to log onto their devices and navigate to your resources.
· All learners understood and were able to participate in the digital activity and all responses rewarded.
· Questioning use is mostly effectively to draw information from your learners – however try to avoid using closed questioning that require yes or no responses, opt instead for open questioning that challenge your learners to think and consider.
· Professional format and style to your slide design, consistent house style colour, style and layout. Selection of images included are of good quality and are appropriate to the setting and level of study.
· You exude a calm classroom presence and a professional presentation style.
· Range of strategies included, that included pair work, video, quiz all used to good effect to engage your learners – clear instructions and task duration outlined for your tasks. Students understand what they need to do and engage fully in the task in hand.
· You developed a warm rapport with the group, creating a safe, friendly environment where everyone feels able to contribute.
· Good use of drip-feeding to share information from the presentation – particularly used to good effect to consolidate the points that the group have already raised. You related this back nicely to the individuals who had participated which works well to increase self-worth and value within the classroom.
· Confident presence within the room, maintained excellent eye-contact, open body language – and were not reliant on your notes. Nodding at individuals who contribute to acknowledge and reward their contribution.
· Good use of learner names – makes your learners feel seen and valued within the group.
· Good recap of aims and objectives at the end of the presentation along with links to explore more information - would be good practice to draw this from your learners and then consolidate their feedback with your summary slide.
· Mentimeter Quiz used at the end of the session to ascertain understanding – quiz is anonymous offering a safe and inclusive environment where learners are able to test their own understanding.




	3. Professional knowledge and skills
For example (but not limited to)
· Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)
· Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)
· Identification of and engagement with professional standards (which standards are evidenced and where)

	
· Good integration and embedding of technology into the session – Mentimeter word cloud used to respond to questioning – everyone was able to participate in the task
· Excellent up-to-date subject knowledge. 
· Effective use of a TED talk video to share insight – asked questions to ascertain understanding from the video, built and developed this into a discussion.
· Clear instructions and duration communicated for each task set.
· Good awareness and engagement of professional standards pertinent to this learning session evident in your lesson plan and during your delivery.



	4. Points for future development (no more than 3 or 4). Where possible these should be identified in negotiation with the trainee teacher.


	· For future reference, it may be easier for you to manage your delivery if you integrate the Mentimeter quiz into your slide to save you having to leave your presentation to access it – please ask if you would like me to talk you through this. This would have freed up more time for you to explore more fully he responses gathered.
· May be worth increasing your font size slightly to ensure learners at the rear of the class are able to read all information clearly.
· Practice your questioning technique – play with open questioning and directed questioning – always look to see who hasn’t engaged yet and take time to draw them into the discussion – this improved as you worked through the session.

Very well done!



Section 3
Student teacher reflections:
	Note here your reflections on the lesson itself, the feedback obtained and any plans you have to address the development points notes. 

	
· Overall, I feel that my microteach session went well. I think the lesson plan helped considerably, and although I was nervous to begin, I felt my confidence slowly grow throughout. 

· I wish I had had a contingency plan in place in the event I could not resolve the technical issues that I faced at the beginning of the session, however, going forward I will make sure that I do take this into consideration.

· I felt I composed myself well and spoke calmly, clearly and projected my voice suitably.

· I feel like I engaged the learners in the session and provided opportunities for inclusivity during the session and I felt happy that this was recognised in the obtained feedback.

· I plan on working on my questioning styles to allow the learners the opportunity to further the development of their knowledge.

· Even though I had time set in my lesson plan for discussion, going forward I will try to use strategies that will allow for the learners to develop their own knowledge further, in a guided manner (e.g., let the learner’s recap on the aim and learning outcomes so that they can establish their own knowledge of the lesson).
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