TACMA4014 Technical Skills Development Logbook


INTRODUCTION
The knowledge and skills that are required for operation and use of tools and equipment in a given particular aspect of learning are characterized as the technical skills of learning. These competencies of learning are considered crucial for individuals who are employed in the technical sector. Technical abilities or skills enables learning to develop an ability to master data interpretation or analysis. It is critical to acknowledge that most of the time, technical skills can be acquired from schools, and formal training courses provided by different educational institutions. Logbooks are a record-keeping tool used to document and track activities and learning experiences of different individuals over a period of time. These logbooks can be used for a variety of purposes, including educational, professional, or personal development. A logbook typically includes information such as the date, time, location, description of the activity, and key learning points or reflections. 
MAIN BODY 
	ACTIVITY WEEK
	ACTIVITY 
	KEY LEARNING POINTS
	KEY BENEFITS/VALUES
	FURTHER COMMENTS AND HOW CAN I IMPROVE IT IN FUTURE?

	Week 1
	Jordan Introductory Lecture

	-Understanding of the geography and history of Jordan
Familiarity with the cultural and social norms of Jordan
Awareness of the main tourist attractions and activities in Jordan

	Increased cultural competence and sensitivity
Better appreciation and understanding of Jordanian history and culture
Enhanced ability to plan and navigate travel in Jordan

	The early on address on Jordan was extremely educational and gave a decent outline of the country. It was helpful to learn about Jordan's geography, history, and culture, which will help us plan our trip and interact with the locals. Having said that, I would have liked to know more about Jordan's less well-known attractions and activities outside of the popular tourist destinations. I will try to find more resources and information in the future to get a better understanding of the country.

	Week 2
	 General Introduction & Health and Safety – Key terms & Legislation
	Understanding the importance of health and safety in all activities
Knowledge of key health and safety terms and legislation, such as risk assessment and the Health and Safety at Work Act
The roles and responsibilities of individuals in ensuring health and safety

	Increased awareness of potential hazards and how to prevent accidents
Improved ability to identify and mitigate risks
Greater understanding of legal requirements and responsibilities in relation to health and safety

	The health and safety overview was instructive and laid a solid foundation for the activity week to come. It was helpful to learn about the various terms and laws that pertain to health and safety, as well as the roles and responsibilities that various people play in ensuring safety. However, having some real-world scenarios or exercises to put our knowledge into practice and practice risk assessments would have been helpful. In future, I will attempt to effectively search out chances to apply what I have realized circumstances.

	Week 3
	Risk assessment
	Understanding the importance of risk assessment in all activities
Knowledge of the steps involved in conducting a risk assessment
Ability to identify and assess potential hazards and risks

	Improved ability to identify and mitigate risks
Increased safety and security in all activities
Greater confidence and peace of mind in undertaking activities

	Understanding the significance of risk assessment and the steps involved in conducting one was greatly facilitated by the risk assessment activity. It was valuable to work on recognizing and evaluating expected dangers and dangers, and thoroughly considering the actions expected to moderate them. Having said that, I would have preferred more time to practice and apply what we learned in various situations. In future, I will attempt to search out extra chances to rehearse risk appraisals and make a point to remember them for my arranging cycle for any movement or excursion.

	Week 4
	Practical risk assessment
	Application of risk assessment in a practical setting
Identification and assessment of potential hazards and risks specific to the activity
Implementation of measures to mitigate risks

	Improved ability to apply risk assessment in real-world situations
Increased safety and security in the activity
Enhanced confidence and peace of mind in undertaking the activity

	The activity involving a practical risk assessment was a valuable learning opportunity. Applying what we had learned earlier in the week to a specific activity and working together to identify and mitigate potential risks was helpful. Getting feedback on our risk assessments and making adjustments to our plans as a result was also helpful. Be that as it may, there were a moves in adjusting the need to guarantee wellbeing with the craving to have a pleasant and satisfying experience. In future, I will attempt to focus on security while additionally being available to new encounters and proceeding with reasonable plans of action.

	Week 5
	Health & Safety Scenario at Workplaces – Risk Identification & Management 

	Application of risk identification and management in a workplace setting
Identification and assessment of potential hazards and risks in the workplace
Implementation of measures to mitigate risks and ensure a safe working environment

	Increased awareness of potential workplace hazards and risks
Improved ability to identify and mitigate risks in a workplace setting
Greater confidence and peace of mind in ensuring a safe and secure working environment

	The Health & Safety Scenario activity gave a significant chance to apply risk recognizable proof and the board in a work environment setting. Working through the scenario and coming up with practical ways to mitigate potential risks and hazards was helpful. Be that as it may, there were a few limits to the situation, and it would have been useful to have more data and setting about the particular working environment setting. In the future, I will try to find more opportunities to practice risk identification and management in a variety of workplace settings to increase my knowledge and experience.

	Week 6
	Risk Assessment – In- Class Practical Exercise

	Practice in conducting a risk assessment
Application of risk assessment to a specific activity or scenario
Refinement of risk assessment skills through feedback and discussion

	Improved ability to conduct a thorough risk assessment
Increased safety and security in undertaking activities
Enhanced confidence and peace of mind in making decisions related to safety

	The in-class risk assessment practical exercise was a useful way to practice and improve our risk assessment abilities. It was valuable to manage a particular situation and to get criticism and examine our discoveries collectively. Nonetheless, there were some time limitations, and it would have been helpful to have additional opportunity to manage the situation and examine it in more profundity. In the future, I will try to find more chances to practice risk assessment in various situations and settings to improve my skills.

	Week 7
	HSE Enforcement - Improvement & Prohibition Notices

	Understanding of the role of HSE enforcement in ensuring workplace safety
Knowledge of Improvement and Prohibition Notices and their significance
Awareness of the process of appealing Improvement and Prohibition Notices

	Increased awareness of the importance of workplace safety
Better understanding of the consequences of not complying with HSE regulations
Ability to effectively appeal Improvement and Prohibition Notices

	The HSE Enforcement activity provided a useful overview of the significance of Improvement and Prohibition Notices and the role that HSE enforcement plays in ensuring workplace safety. It was valuable to find out about the most common way of engaging these notification and the possible results of resistance. However, there could have been more examples of real-world situations in which Improvement and Prohibition Notices were issued and how they were handled and more discussion. In future, I will attempt to search out extra assets and data to acquire a more top to bottom comprehension of HSE requirement and its effect on work environment security.

	Week 8
	Academic & Professional Writing

	Understanding of the differences between academic and professional writing
Knowledge of best practices for writing in an academic or professional context
Awareness of common mistakes to avoid when writing in these contexts

	Improved ability to write effectively in academic and professional settings
Enhanced communication skills
Greater confidence in writing and presenting ideas in a clear and concise manner

	The Academic and Professional Writing activity gave a good overview of the differences and best practices between these two kinds of writing. It was helpful to learn about how to avoid common errors and improve writing skills. Nonetheless, there might have been more open doors for active practice and input on our composition. In the future, I will try to find more resources and opportunities to practice writing in professional and academic settings to improve my skills.

	Week 9
	Plagiarism and Referencing with Library Tour

	Understanding of what plagiarism is and how to avoid it
Knowledge of the importance of referencing in academic writing
Familiarity with the resources and tools available in the library for referencing and research

	Enhanced academic integrity
Improved research and referencing skills
Greater efficiency in finding and utilizing academic resources

	Along with the library tour, the Plagiarism and Referencing activity provided a comprehensive overview of the significance of proper referencing and how to avoid plagiarism in academic writing. Learning about the various tools and styles of referencing available in the library for research and referencing was helpful. However, more hands-on practice and instruction on how to use these tools effectively could have been provided. In future, I will attempt to search out extra chances to work on referring to and research abilities to turn out to be more certain and capable there.


CONCLUSION 
	From the analysis of the above report, it can be concluded that a logbook was used for the record keeping of learning events that were conducted in the module. The record keeping of this logbook allowed learners to identify the key learning points of a particular topic and also assess the different key benefits and values that it added to the learning process. A specialised section was implemented for the making necessary comments for any possibility of making improvements. 
