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[bookmark: _aa06amopdxba]Introduction 
Skills are the attributes of individuals that help them in achieving their goals presently or in the future. Academic skills are the skills that help the students in becoming better in the academic field. These skills help the students for the preparation of future careers and help them to stay focused. The academic skills further translate to the abilities in academics. Academic skills consist of many skills that when combined are known as academic skills. The academic skills include academic writing skills, time management skills, research skills, referencing skills, note taking skills and so on. This study will discuss the study skills and how they can be of use to me currently. An evaluation of what I have learned from the source will also be discussed.      
[bookmark: _maf3k017szvh]“Short summary of the discussion of the skill in the published source”
The skill has been taken from the “Cottrell, S., 2019 The Study Skills Handbook, 5th Ed. London: Red Globe Press”. The handbook showcases study skills and helps individuals in the development of those skills. Study skills are the skills that are required by the students in order to study effectively in all the subject areas. They are the skills that are required by the students to study and comprehend the topics efficiently that are taught in the classes. Study skills improve skills such as note taking and note making. It also involves skills like academic writing and time management, self- efficacy skills, academic skills, people skills and task management skills (Cottrell, 2020). These skills require the students to revise and plan the assignments efficiently and effectively through the use of electronic resources, reading and critical thinking skills. Having good study skills can help a student in increasing their confidence, self-esteem and competence. This can also help in reducing the anxiety about deadlines and tests. Through the development of study skills an individual can reduce the time that is being spent on studying and utilize the rest of the time to do other things such as keeping in touch with their hobbies. There are three types of study skills namely auditory, visual and kinesthetic. The visual study skills involve learning through the visuals like graphs, charts and so on. Auditory skills involve learning and gaining information through hearing and speaking. The kinesthetic study skills use a “hands-on approach” to gain information and learn naval materials (Mason, 2019). The study skills can be developed through learning time management, research skills, note taking skills, writing skills, reading skills, critical thinking skills and so on. They can be improved by taking breaks between the study sessions, modifying the study behavior, separating the subjects that are to be studied, preparing for the class by going through the topics that are going to be taught in the class and so on.              
[bookmark: _1xozr4ne61yg]“Explanation of how I can use this to improve my own skills” 
I have developed study skills but it is not efficient as they lack in many aspects. The handbook has provided many ways to improve the study skills. I can use this to improve my own skills such as reading skills, critical thinking skills, note taking and making skills and the major skills such as self- efficacy skills, academic skills, people skills and task management skills. The handbook has provided a clear, detailed and simple explanation of how the study skills can be improved (Cottrell, 2020). I will follow all the steps and measures that have been provided in the handbook and I will also use sources from the internet so that I will develop my skills efficiently. I will make an efficient action plan so that I will achieve improvement in my study skills. The action plan I will use will be from the handbook itself. Firstly, I will go carefully through all that is mentioned in the handbook and then I will act accordingly. Secondly, I will follow every step that has been given in the handbook with utmost sincerity. I will then use SMART goals to make an action plan for the achievement of the skills. 
	Specific
	Measurable 
	Achievable 
	Relevant 
	Time 

	Self-efficacy 
	Using the New General Self-Efficacy Scale that has various survey questions (Sun et al., 2021). By answering all the survey questions I can measure my self-efficacy.   
	I will achieve this skill by doing difficult tasks and using the peer models. I will focus on getting frequent feedback and also motivate myself for accurate attributions.  
	In order to develop my self-efficacy skills, I will have to follow all the mentioned practices as they will help me improving my study skills. 
	2 months 

	Academic skills 
	Through GPA and my overall academic performance. Also through formative and summative assessments. 
	I will develop my academic skills by developing skills such as research skills, time management skills, note taking skills and so on. I will plan and write my assignments and also revise and prepare for exams that can be taken from home. 
	To improve my current study skills, I need to develop my academic skills in a more efficient manner. 
	3 months

	People skills 
	By using KPI
	I will develop my people management skills by learning to listen, communicating with people, and usr the 5a’s that are acceptance, appreciation, approval, admiration and attention.  
	For the improvement of my study skills that I currently possess, I will need to work on my people skills through the help of the practices that I have mentioned. 
	1 month 

	Task management skills
	By using a stopwatch to measure my time and how effectively I have managed my tasks. 
	I will achieve my task management skills by focusing on one task at a time and developing time management skills (Thompson, 2021). I will start with smaller tasks and collaborate with my teammates whenever it is possible.  
	For the purpose of developing my study skills I will need to develop task management skills through the stated practices. 
	2 months


Table 1- SMART goals action plan
(Source- Created by the learner)       
[bookmark: _lz3c67yd0rx9]“Evaluate what you have learnt from this source” 
From this source I have learned that there are seven approaches to learning. I have also learned that there are certain skills required to develop an efficient study skill. The skills that are required include self efficacy skills, task management skills, academic skills and people management skills (Cottrell, 2019). In order to achieve these skills the individuals need to have the right amount of dedication and the ability to work hard. I learned that reflection is very essential for growing as they help in reflecting the thoughts and all the things that have been learned. I have also learned to make an action plan on how to develop my skills through a proper action plan. The handbook has also provided an efficient way of understanding the teachers and has provided a simpler way in understanding the development of study skills of an individual. I have learned what to expect in higher education and that the study skills that I have developed will give me a great advantage in the future.        

[bookmark: _qztg184epdqv]Conclusion
In conclusion to the above study, it can be said that study skills help a student in achieving many things throughout their journey of schooling. It is mainly helpful in increasing the academic performance of an individual. Therefore, in order to improve in academics, an individual must develop efficient academic skills. For the development of academic skills, an individual needs to work on many skills such as task management skills, self-efficacy skills, people management skills and academic skills. I have learned various things from the source that I think will help me in improving my current skills which will help me in the future as well. 
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