Part 1: Job Advertisement
Job Title: Junior Health, Safety & Environmental (HSE) Coordinator
Company: Vanguard Infrastructure Ltd.
Location: Birmingham/London (Site-based)
Salary: £32,000 - £38,000 per annum
The Role: We are seeking an aspiring HSE professional to join our team on a major commercial development project. You will assist the Senior Health & Safety Manager in ensuring all site operations comply with CDM 2015 regulations and company safety protocols.
Requirements: * Knowledge of UK Construction Health & Safety legislation.
· Strong communication skills to deliver site inductions and toolbox talks.
· NEBOSH General or Construction Certificate (or working towards it).
· Ability to conduct site inspections and produce detailed risk assessments.

Part 2: Cover Letter
Ionut Emanuel Cheptanariu Student ID: 2441937
[Your Address] | [Your Phone Number] | [Your Email]
Date: April 18, 2026
Hiring Manager Vanguard Infrastructure Ltd.
RE: Application for Junior HSE Coordinator Position
Dear Hiring Manager,
I am writing to express my strong interest in the Junior HSE Coordinator position at Vanguard Infrastructure Ltd., as advertised recently. Currently completing my studies in Business Skills for the Workplace, I am eager to apply my understanding of operational safety and project coordination to a dynamic construction environment.
During my academic career and previous experience in the construction sector, I have developed a keen eye for identifying site hazards and a thorough understanding of the importance of compliance. I am particularly drawn to Vanguard’s commitment to "Zero Harm" on-site, and I am confident that my ability to communicate complex safety protocols clearly to diverse teams would make me an asset to your HSE department.
I am a proactive problem-solver with a strong work ethic, ready to support your team in maintaining the highest safety standards. Thank you for your time and consideration. I look forward to the possibility of discussing how my skills align with the needs of your current infrastructure projects.
Yours sincerely,
Ionut Emanuel Cheptanariu

Part 3: Curriculum Vitae (CV)
Ionut Emanuel Cheptanariu
Construction Specialist | HSE Aspirant
Personal Profile A dedicated and safety-conscious professional with a background in the construction industry. Proven ability to handle complex site logistics while maintaining a strict focus on regulatory compliance and team productivity.
Core Skills * Safety Compliance: Familiar with CDM 2015 and site-specific risk assessments (RAMS).
· Project Coordination: Skilled in managing timelines and resource allocation.
· Communication: Experienced in delivering briefings and coordinating with subcontractors.
· Technical: Proficient in Microsoft Office Suite and basic Building Information Modeling (BIM) software.
Education * Cert HE Business Skills for the Workplace | University of Wales Trinity Saint David (Ongoing)
· Relevant Coursework: Employability and Career Development, Operational Management.
Professional Experience Site Support Technician | [Company Name] | 2024 – Present
· Assisted in daily site inspections to ensure PPE compliance among 50+ subcontractors.
· Maintained accurate safety logs and incident reports for the Project Manager.
· Coordinated the delivery of high-value materials, ensuring safe off-loading procedures.
Key Achievements * Successfully reduced minor site infractions by 15% through the implementation of a new "Daily Safety Brief" format.
· Awarded "Employee of the Month" for maintaining perfect attendance and safety records over a 6-month period.

