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[bookmark: _Toc58059521]Introduction
The professional career development focuses on the self-assessment, career exploration and planning, the process provides various opportunities to explore people’s interest. The main aim of the report is to show some strategies to the students to develop career and also to gain confidence as an effective employee. The report has three main section, each section will evaluate the different factors of the professional career development. It will develop a personal action plan, effective action plan will help to achieve the goal. It shows the systematic pattern to utilise the factors and to achieve maximum objectives.
[bookmark: _Toc58059522]Skills and knowledge needed for working effectively
Career development is a complex process which requires various tasks to perform and also a proper planning to implement. Knowledge and skills are the two require factors for the students and also to an employees to fulfil the tasks. It will help them to improve their own personal characters, the skills helps people to relate them with an important aspects. The skills and knowledge makes sure about their will power and also encourages them to work hard for their success. It gives confident to the people to decide their career option and also to achieve the desire outcomes. It has been shown that, the unemployed individual’s gains knowledge and encouragement to enhance their reemployment quality. Individuals who have the ability to understand and learn obtain more job opportunities, the confidence level of the employee has impact over the salary of the individuals (Ritter et al. 2018). The skill development help the student to find a new ways to explore thing and also improve their way of solving problems. It helps the student to build collaboration as a result it improves the spoken skills and also to engage in a group collaboration. It develops confidence amongst the students which lead them to take responsibility rather to blame other for any difficult situation.
• Learnability: learnability is the most important skill which need to succeed in this 21st century, at any phrases it has been said that illiterate are those persons who are not willing to learn, unlearn and relearn. Because in environment and in this century each day has something to learn and also provides a knowledge in each point. In this learning stage, the only way to succeed in life is by adopting more knowledge about each new emerges topic. New information and skills helps the individual to respond the surrounding activities, it enhances people’s confidence level.
• Resilience: in the path of success having hurdles is a part of the success, failure and setbacks teaches how to get progress by solving the issues. People must have the capability of fighting back while to managing the progress, the resilience helps the individual to bounce back in the track (Schulze and Krumm, 2017). The resilient makes people believe in their will-power, it helps them to focus on the goal. It improves their capacity to engage in the process, it allows people to involve their goal achieving process. 
• Agility: the agility skill helps the people to understand that yesterday’s solution is not applicable to the today’s problem. The people must engage to develop their skills and makes them stable for future hurdles, it also improves their problem solving ability. It shows the importance of their activeness and their working ability towards the managing client’s requirement.
• Collaboration: in an increasing hyper managing world, it is impossible to work as an individual, the people must have the tendency to work as a team. As the project becomes more complex day by day, it is mandatory for the people to perform effectively to a team (Krumm et al. 2016). The capability of sharing thoughts, ability to collaborate and contribution to the team will enhance to diversify of thinking. It performs in such a way that each people who involves to the team will have benefits.
• Verbal communication: with the evolution of time and technology, it brings chances to improve the verbal communication. The skills will help to enhance the ability to attract people, to perform some specific project and also on any research, the people needs to have an ability to communicate well. The strong communication will help the people to connect with the audience which will lead a great customer satisfaction (Sousa and González-Loureiro, 2017). Verbal communication is also needed to be improved and developed as to get success in any process in this 21st century.
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[bookmark: _Toc58059524]Career readiness and employability skills
Employability is a journey that must goes on, employers and the institutes helps employees and students to learn each and every topic in their daily life. It makes them able to think about their future plan, it shows the importance of goods skills and knowledge. The involvement and the surroundings helps the people to identify the needs which must be fulfilled. As the technology and time brings huge changes to the economic and environmental factors of the world, the employees have the tendency to reduce the impacts. The employer helps the employees to develop their skills and makes them advance in the path of their journey (Peck,2017). The students learn from the institute to execute plan and process, it helps them to work as team because the project becomes complicated to understand individually. It makes them to improve their thinking ability, recruiting jobs and to equip own-selves, it affects the growth of the people. Each individual needs to upgrade their knowledge and skills with the changing time because the traditional way of living and implementing project can slows down the growth of the career development. The changes itself will help the individual to face challenges during the journey and lead them to convert the challenges into opportunities.
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• Core academic competencies: the key component of the career readiness is to increase the ability to gain core academic competencies. The literacy, numeracy and the writing will help the individual to perform effective in their workplace, the critical thinking abilities will enhance their way of managing workplace. The mastery in all this factors will help the individual to prepare for the future progress and also makes improvement in the analysing and organising process (Perera,Fernandes, and Paniker, 2018). The core academic helps the learners to reduce the maximum risks factor in their journey and also makes them mentally stable.
• Personal and social capabilities: the ability to build a strong relationship amongst the other staffs and to the management will increase the chance of gaining ultimate progress in the career development. Personal skills are the main basic needs to develop as to make more progress, the skills of involvement will help the individual to understand the situation and also to make decision as per the situation and requirement. The personal qualities enables individuals to manage their capabilities as per the jobs perspective and also makes them understand about the value of involvement. The soft skills and personal abilities will help the individual to interact with the people effectively, it enhances the way of interaction.
• Career knowledge and transitional skills: making a positive impact over the management of the employees is more important than to help the people to find a suitable job or to hire a number of people. The career knowledge and transitional skill is all about helping people to developing their existing skills and makes them able to improve their knowledge. It helps the employees to grab a maximum opportunities and also supports them to achieve a long terms success (Gago, 2016). Well-developed set of transitions skills are like interviewing and networking makes people enable to gain various information regarding the career path and also about the journey.
• Occupational competencies: as per the career readiness requirements, it also requires the mastery of occupation specific in addition to the core of academic competencies. The skills enables the people to develop in both formal and experimental, it makes them improve the knowledge about the experimental data (Al Hinai et al. 2020). The skill involves the developed functions which requires to perform in a specific job, the individual must have a knowledge about the occupation which they choose to build.
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Career planning and development lead the people to choose a career, it makes transitions between the knowledge and skills. By examining the attitude and personality, people can start the process of developing career development. It also helpful to establish an-employment goal which will help the people to focus on their vision and makes the active towards the achievement. Setting an employment goal means being selective to what kinds of skills and knowledge needs to be develop.
• Measurable: the measurable employment goal defines the outcomes that are relatable to the career development. Feedback such as ratings will help them to analyse about their progress, it also helpful in adjusting the career development path as per the ratings (Laczko, 2016). Website tools is also helpful in developing career development path, it will guide to the journey.
• Attainable and realistic: the employment goal must be attainable and realistic, such as being involved to writing articles and exploring new topics will enhance the career development path. If the employment goals are not achieve anyhow, it will have negative impact over the career development path.
• Time constrained: setting an objectives will help the individuals to be productive towards the goal, objectives defines the tasks that needs to be fulfil to achieve a goal. Promotion is also a factor towards developing the career development, it develops skills and knowledge (Bozer and Jones, 2018). It enables people to set an employment goal by managing other representatives and also makes individual capable to achieving objectives.
[bookmark: _Toc58059528]Personal action plan
Having a goal is not enough, the people must need to have a proper schedule to fulfil the objectives to makes achievement. An action plan is a process which will instruct people to work forwards towards the success, it will help them to accomplish the goal. An effective action plan has six steps from the base to end which will people to be active and productive. The person who uses effective action plan has a higher chance to achieve maximum objectives.
• Seek clarity: the step towards creating an effective action plan is to decide what you actually want to achieve. The clarity will make you understand what the basic needs of achieving success, it is the most important quality. The people needs to set a goal which is multidimensional, the goal must have to grow towards the health, career and finance.
• Write down the goals: after deciding the wants, it must write down because it will make people realise that something needs to be achieve. The people also can start with a three goal method, it is an effective way to be active towards the goal.
• Set a deadline: by finding a path and a goal, the people must have a deadline which will help them to get involved to the process of achieving. The deadline will tell in what time people will achieve a goal, it acts as a forcing system which will somehow manage to force people to do productive work as per the goal requirements.
• Make a list: people must write down or make a list which will show the activities that must have to be done to achieve a goal (Brydges et al. 2020). It will show the prioritise work, planning a goal is not enough people must work hard to achieve it.
• Create a plan: after setting a goal and other activities to achieve it, the people must create a definite plan, the plan will guide the individual as in which way the goal can be achieved. The people must have to be careful and detail when to create a plan because it will take future direction.
• Take action: the last step towards creating an action plan that people must be active and needs to take an action (Anderson, Kauff, and Cavadel, 2017). The action will show the progress of their success and also will guide individual to take adjust the career development.
[bookmark: _Toc58059529]Conclusion
After going through the above section of task one and two, it can be concluded that the professional career development focuses on improving the self-assessment  the way of achieving objectives. The different skills such as learnability, agility, verbal communication helps the individual to perform an effective job in this 21st century . The agility shows that each day has something that would be learn, it improves the ability to face challenges. The verbal communication develops people communication skill which lead them to achieve maximum attention from the audience. The key component of the career readiness is to increase the ability to gain core academic competencies, the career knowledge and transitions skills helps to create a positive impact over the employee management.
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