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My elementary education has left me with a positive impression of myself as an enthusiastic, diligent, and ready learner who is able to comprehend the unknown. I enjoyed travelling across the globe using my imagination, literature, and my own two hands. I enjoyed finding out how things worked by interfering with and disturbing seemingly complex systems such as water fountains, cargo doors, and anything else that had buttons. It is often thought that all children are born with curious brains. 
Curiosity, in my opinion, is a fundamental childhood characteristic that propels the process of learning forward. When we travel and interact with our surroundings, according to Piaget, we are gaining knowledge.  Jean Piaget (1954) is credited with developing this learning theory, which holds that knowledge is produced via interaction between experience and conceptions. The world is made up of a collection of permanent objects that are connected together by causal interactions with one another. As a result, at least during its real activity, the individual is conscious of himself and recognizes himself as a cause among other causes as well as an object subject to the same rules as other objects. 
 In addition, I believe that the interplay between a topic and its surrounds is critical to the learning process itself. I also believe that learning is about asking questions, putting concepts to the test, and coming up with creative answers. I believe that learning is characterized by this process of interacting with our environment and challenging our assumptions. The essay is aimed at reflecting my learning journey at this institution. 
Time management
During this course of study, I have learned that if you want to live a productive life, time management is a critical component to master. To be quite honest, I've always struggled with properly managing my time. When I was in college, this was a significant roadblock for my success. So attending a time management conference was very beneficial in addressing this problem since it covered a variety of time management topics, including planning, SMART goals, and the important/urgent matrix (Lazorenko & Brynchak, 2018). Throughout the learning tenure, my teachers stressed the need of developing a detailed schedule for my daily tasks as well as creating a detailed to-do list in order to make my day as fruitful and efficient as possible. It is time and nature-specific, to be more precise about life affairs. 
Furthermore, I've always heard the term SMART, but I've never paid attention to it since I assumed it was the same as a slew of other ineffective time management methods. However, the manner in which this lecture explains this idea or method is very unique, and it has allowed me to use it in my daily life. When it comes to setting goals, time is essential (Lazorenko & Brynchak, 2018). For example, for many years, I have established targets or projects without specifying a deadline or time period. As a result, I have continued to tread water until I lose track of time and either complete or defect the work. As a result, every time I am exposed to SMART, I instantly create a new goal or assignment, as well as a deadline or time restriction. Another great thing from the presentation is the much-needed matrix, which was also shown during the learning period.
CV writing 
With this work, I've recognised and identified the quality and location of my talents, and I'm excited about it. It also assisted me in improving my skills, something I really needed. Because of this project, I've learned that I have strong communication, interpersonal, and self-management skills, among other things. I'm looking forward to the next one. Additionally, throughout my work life, I have had hands-on experience with these skills. This will be beneficial to me in my future employment. My intellectual talents, on the other hand, have proven to be less beneficial than my other abilities, as I discovered. It also assisted me in concentrating and improving my concentration skills. These skills are linked with each and every situation encountered in real-world professional life. This project provided me with hands-on experience in categorising and expanding my skills, which I believe will assist me in obtaining a great deal of work and improving my overall work efficiency.
This project began with me learning where I could apply for a job opening, where I could get a large number of job advertisements, job descriptions, and other information. The second section assisted me in analysing my own work. Technical requirements, required credentials for this profession, transferrable abilities and skills, as well as a huge variety of other criteria, have been identified. I believe that in order to be considered for a postgraduate position, every candidate must possess these skills. I believe that the skills I have found as a result of this project will be very useful in my future job application. With these talents, the majority of the demand for graduation positions that businesses are looking for can be quickly identified, and they can also assist in the development of skills if they are weak in certain areas.
Public Speaking 
The ability to deliver a public speech is a skill that is very valuable in a professional career (Güvendir, Onat & Dündar, 2020). A businessperson may be asked to prepare for his or her employer a presentation on a topic he or she is currently researching for the company or on different alternatives the company is considering, as well as the advantages and disadvantages of each option. It is important to be a skilled public speaker in order for the audience to recognise that the speaker is trustworthy and to respond accordingly. According to research, listeners usually retain just 7 percent of what a speaker has said throughout a conversation (Güvendir, Onat & Dündar, 2020). The nonverbal aspects of the speech, such as the speaker's body language and tone of voice, account for the remaining 93 percent of what people remember. Because of this, understanding how to become a good public speaker as a business student is critical in ensuring that the audience is not distracted by sloppy presentation techniques.
Personally, I don't consider public speaking to be one of my strongest abilities. In order to accommodate this, I practised classroom skills in advance of the session. That the more I practised my part of the speech, the more confident I would feel when it came time to deliver it. It is recommended that you speak about six times before your presentation. This assisted me in understanding what I was talking about and in feeling more confident and less nervous in front of an audience. I also practised movements in front of the whole audience and made them obvious to them.
Due to the fact that we didn't have enough time to prepare our topics, I was most concerned about the lecture going poorly. In spite of the fact that I used the incorrect words and did not pay close attention to what I was saying, I was able to connect with the eye and come up with three main concepts. Most likely, this was my worst public speaking performance in the class.
In terms of my informative talk, I was able to prepare my three main topics in advance and use visual aids to keep my audience's attention throughout the presentation. As a result, I think my performance in the instructive speech was superior than my performance in the inappropriate speech. I was better prepared for what I was going to say this time around. I could have given my all in the group persuasive speech since I was not only prepared, but I also had other members who could have helped me feel more confident speaking in front of the class.
It is my belief that the area where I most need to improve with my audience is in my ability to resist speaking too fast when I get nervous. While listening to the group's riveting speech, I started to get nervous and stumbled over my words. As time went on, I grew more anxious and tripped over my words. I think that with more practise and opportunities for public speaking, I will be able to overcome this challenge. When I speak, it is critical that I maintain my composure and speak slowly and deliberately.
Paraphrasing and summarizing 
During the course, I have got the opportunity to write an engaging essay for college students on the benefits of starting to save money and teach money management skills while still in school, and I was extremely happy with the results of our efforts. Our three main points were well-organized, and we placed a strong focus on the features of each feature as well as the benefits of each feature in our presentation. My group worked very well together throughout the whole preparation process, and we were able to effectively transition from speaker to speaker throughout my essay. It considerably helped me to learn summarizing the content as per the requirements. The part of the speech that I gave was the conclusion. I think I would be able to effectively explain the points made by the members of my group.
I believe that in general I have done a decent job of collecting the major points of my partners and repeating the advantages of saving money at school to the audience. A solid ending is essential since it reminds the listener of the material and is the final thing they hear. I think I was able to make our arguments clear and encourage people to act and save money. By speaking more clearly, I might have enhanced my portion of the speech. I tend to speak quicker when I feel anxious and occasionally this leads me to stumble over my words. Next time, I should attempt to relax, breathe, and be less anxious before the presentation. I believe my eye contact with the audience was fairly constant and my gestures to the whole audience were important and apparent. I understood very well the major things I spoke so I don't believe it sounded like I simply read off a page.
Academic Writing 
When I first started working in business communication and heard about the objectives for the semester, I believed that my writing talents would be my greatest asset in the course and that my speaking abilities would be my worst liability. I believe I came into the course with the conviction that I could write and use proper grammar in a professional manner. I believe I did. I have, on the other hand, picked up a slew of new writing techniques and approaches that I want to use in the future.
In preparation for our presentations, we learned how to use the technique of developing three main topics. We may have learned this to improve our public speaking skills, but I believe it also helped me organise my business communications. By defining particular things on the issue, the letter or writing will be focused rather than being a jumble of unrelated information collected at random (Cortes, 2019). I think that this method has significantly improved my writing since I used to include much too many unnecessary details in my previous writing that were not directly related to my main points.
The knowledge I've gained from studying business writing and other types of writing has allowed me to become more concise and to remove unnecessary content. My direct letter was written with the assumption that I already knew what the recipient was aware of at the time of the first mailing. It is important to get the grammar and punctuation correct in business writing since busy people don't always have the time to read long letters and emails. A letter that is too long discourages someone from reading it (Cortes, 2019). During the revision process of my direct letter, I have removed any unnecessary information and gotten straight to the point.
Conclusion
Throughout the course, I discovered that our ideas have a significant impact on our ability to succeed. In this lecture, Einstein's concept of insanity was discussed extensively. Prior to this discussion, which I referred to in my reflective writing assignment, I believed that people just needed to be educated on various topics. Individuals and businesses, on the other hand, thrive when the intellect is kept active, as I have discovered. I discovered that proper thinking goes hand in hand with the feedback system for achieving desired results. It is impossible to achieve success without receiving positive comments.
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