How to share a file via the OneDrive
OneDrive is used to store files via Microsoft cloud storage which gives you access to store, sync, share, and access files from anywhere on all your devices. Furthermore, it creates space for you to back up files such as photos and documents, so nothing ever gets lost. You can participate in real-life time with others. Additionally, you have the ability to access 5GB of free storage. OneDrive makes sharing files and collaborating easily accessible to backup any files you have saved. 

1st step will be to open the onedrive app then pin point it on the onedrive website or app


2nd step will be to click on the three dots next to the file and select share


3rd step is to add a name, group, or email in the box. you can add mutiply people. you can set permissions on deciding whether you want people to be able to edit or view only. you can also add a message.


4th step you can use various sharing options with onedrive. sending invitations is quick and easy if you want to send to specfic people. This creates extra safety when sharing links. you can also set a expiration date or password for  maxium security.  


5th step after you have selected the sharing method this permits others to acess the file depending on the permission youve set.


