Report Writing Worksheet
Activity 1
[bookmark: _Hlk161734527]Discuss the following questions in a small group. Have one person take notes on your answers (The Secretary) and have another person prepared to report your group’s answers to the class after the discussion (The Reporter)
1. What is a report?
2. What is the difference between a report and an essay?
3. Are there any similarities between reports and essays? What are they?
Activity 2
Discuss the following questions in a small group. Have one person take notes on your answers (The Secretary) and have another person prepared to report your group’s answers to the class after the discussion (The Reporter). These roles should be different people than the last discussion!
1. Why is an introductory section important in a piece of writing? How does it help the readers?
2. What do you think should go in an introduction? What is the purpose of each sentence/part in an introduction?
3. What % of the whole work should an introduction be? 50%?

Activity 3
With a partner, decide which of the below Introduction  is the opening sentence, background details, statement of aims, and outline. You can highlight, change the colour of the font, use italics/bolds, whatever you like! 
Opening sentence?			Background details?
 Statement of Aims? 			Outline?Technology plays a very big role in the life of a successful student. It is highly unlikely that technology will not offer a solution to a university student’s problem, whether it is related to the subject they are studying, working on assignments, student union, researching, reading materials or academic support. Since I started my degree course at UWTSD, I have also relied on technology for various matters, and I feel very positive about the benefit of using technology in my studies. This work presents a reflective commentary on the role of technology in my studies. After describing the topic and commenting on my feelings and thoughts on it, I will evaluate and analyse the experience I have had so far in relation to the topic. In the latter part, I will present my conclusions of my reflections and possible action plan for future improvement. 


