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[bookmark: _Toc119345132]Introduction 
Personal development can be defined as the process in which an individual focus on making changes and focuses on creating measures to better themselves (Ukcpd, 2022). With the application of the personal development plan, an individual could determine the ways of improvement to develop skills and talents. In this portfolio, the focus will be made on auditing own skills and competencies by using the SWOT framework and the Johari Window following a personal development plan shall be created. Evaluation of the skills that are important in own chosen career with own developed ones shall be done. The chosen career for this portfolio is Dietetic Assistant. Lastly, assessing and reflecting on concepts learned in the module will be considered. 
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Chosen Career
My chosen career is Dietetic Assistant. 
Skills required to become a Dietetic Assistant
Some of the vital skills that I am required to pose in order to become a Dietetic Assistant are:
· The ability to work in a diverse group as well as individuals without requiring much support from others.
· Furthermore, gaining both oral and written communication skills is also important. 
· Additionally, having the organisational and planning skill is also vital for this role
· Development of computer skills which further includes Excel, PowerPoint, Word and the experience of inputting data. 
Analytical Tool 
SWOT Analysis 
SWOT analysis is a framework that helps an individual to determine their own strengths, weaknesses, opportunities and threats to have further development (Benzaghta et al., 2021). 
	Strengths 
· I have the skill of time management and meet the deadline
· I also have the strength in undertaking effective customer service
	Weaknesses
· I have a weakness in conducting effective communication with my peers and others
· Furthermore, I also lack the organisational skill 

	Opportunities 
· I could attain an internship based on the position of Dietetic Assistant
· I have the opportunity to attain different workshops conducted related to Dietetic Assistant where I could expand and gain various knowledge
	Threats 
· The major threat I have is the inability to perform the role of Dietetic Assistant due to lacked organisational threat
· I also have the threat due to the immense competition that has risen after the Covid-19 pandemic. 


Table 1: Personal SWOT Analysis
(Source: Created by Learner)
Johari Window 
Johari Window is a theory that helps an individual to have an improved self-awareness and make development based on the analysis made from the application of the same (Oliver and Duncan, 2019). In this theory, there are four windows which signify an individual’s feelings, motivation, personal information and if the same is known to them.  
Open or self-area: I pose skills that include time management, effective customer service and being highly committed and reliable. Additionally, I also have the skill of solving numerical problems and working independently. 
Blind Self: I believe that others think I have computer skills, which I have been highly unaware of. 
Hidden Area: Mainly two languages that I am aware of which are Romania my native language and the other is English. 
Unknown Area: I have recently been aware that I have the skill of critically thinking and identifying the problem and further developing solutions for the same. 
Personality Test 
Based on the personality test I have conducted via analysing 16 questions, it has emerged that I am Virtuoso. This indicates that I am a highly innovative and practical minded person who likes experiments and masters all tools. 
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Figure 1: Personal Personality Test
(Source: 16personalities, 2022)
Personal Development Plan 
A personal development plan (PDP) is considered the process by which an individual makes their own self-evaluation by reflecting on the area of improvement they are required to make (Grit, 2019). 
	Objective
	Time
	Activities
	Success Criteria
	Resources

	Short -Term

	To gain the organisational skill
	2 Months
	I will develop a checklist, identify the goals I am required to meet and work on the same. 
	By conducting all the tasks assigned to me in an organised manner
	Proper time management, strategic planning process and goal setting

	To gain the verbal communication skill 
	3 Months 
	I will be reading books and taking part in different talking events
	Sharing and receiving information without making mistakes
	YouTube tutorials, books, peer support

	Long -Term

	To develop the self-management skill
	9 Months
	I would do mediation daily, develop my own techniques and create a timetable to follow the same
	I could gain success in determining my roles and responsibilities and catering for the ways to do the same. 
	Online journals and articles 

	To enhance the leadership skill 
	6 Months 
	I would take participation in different activities, furthermore, I would also gain cross cultural experiences
	By achieving this skill, I would be able to delegate people the roles and responsibilities they are required to perform. 
	Presentations, Online tutorials, books, podcasts and so on. 


Table 2: Personal Development Plan
(Source: Created by Learner)
Evaluation of Own Skill with the Chosen Career 
As has been already stated in the above sections my chosen career is Dietetic Assistant along with the skills required for being the same, there are certain areas of improvement I am still required to make. I have learned that to become the Dietetic Assistant I am required to have the skill of being highly dependent and gain the ability to work both individually and in a group.  It is important to teach different patients about the diets that they are required to follow and provide them with an effective demonstration so that they can maintain the same. Furthermore, I have the skill of time management, which is also important in being a Dietetic Assistant. This is important to acquire because it aids in performing outgoing nutrition assessments and assists in the meal distribution process (Betterteam, 2022). Communication both written and oral is an important skill that must be posed in attaining the role of Dietetic Assistant, which I highly lack. It is important to have communication skill because it helps in providing patients with diet counselling, preparing and stating the means that is important to consume and so on (Climbtheladder, 2022). I also oppose computer skills, likely, Excel, PowerPoint, Word and the experience of inputting data, which are important in performing different laboratory tests and preparing the result for the same. 
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Assessing and reflection about the concepts that has been learned from the module shall be effectively done by using the Driscoll’s Model of Reflection, which is divided into 3 parts including what, so what, and now what. 
What
Some of the major concepts that have been taught in this module include CV writing, personal development plan, SWOT analysis, Johari Window, and different employment opportunities that are available. Within the concept of the different employment opportunities that are available within the current marketing trend, I have gathered that I could determine the same by knowing myself. Furthermore, I am also required to keep every option that is available to me open at all times. 
CV (Curriculum Vitae) writing is another concept that has been taught in this module. It is important to gather knowledge about the process of writing an effective CV because it helps in gathering speculative approaches to undertaking an effective interview (Woo et al., 2019). Continuous professional development (CPD) is the process by which an individual can efficiently develop, maintain and document the skills that are important to career enhancement (Batista et al., 2022). Mock interview is another learning point that was based on response from interviewee and check their nonverbal communication skill. This can be created in any interview environment such as telephone, face-to-face and others.
Along with continuous professional development, this has taught me to create a personal development plan (PDP) as well. A personal development plan is a process by which an individual determines methods and a period within which the lacked skills would be identified along with the strategies (Shaheen and Hameed, 2020). Another concept that I have successfully learned from this module is the process of becoming self-aware and evaluating the importance, it holds within both the personal and professional development process. Self-awareness is crucial while understanding professional and personal development because it allows them to have self-reflection, recognise their own strengths weaknesses and strengths and manage their emotions (Cureton et al., 2021). SWOT analysis is a process by which an individual is able to determine their strengths, weaknesses, opportunities and threats so that they can make their own development plans. 
Another concept that I have learned is Johari Window. Johari Window is the process of identification of both the known and unknown strengths and weakness that an individual pose to make a plan that will support their future improvement process (Osmanoğlu, 2019). 
So what
By learning the different purposes and methods of writing an effective CV, I have successfully determined the skills that I am required to acquire while preparing for an interview. Furthermore, I have also been successful in understanding the different employment opportunities that I have and catering for the vacancy that is presented concerning my desired job role. By using this method of continuous professional development, I have successfully been able to take actions that included gaining different work experiences, gathering different knowledge about my field of interest, became an apprentice. Moreover, I have been able to determine the opportunities that are available to me and redefine my goals so that I focus on the specialist skills that are vital to make improvements. By using the theory of the Johari Window, I have been able to receive feedback from my tutors and mentors who have helped me to identify the strengths and weaknesses that I pose. By being highly self-aware, I have successfully been able to identify the tools that I could effectively improve my self-awareness. However, in order to have such a realisation, I have also developed the understanding of using and applying SWOT analysis, and Johari Window and taking personality tests. With mock interview, I can practice for future job employment and improve my communication skills. 
Now What 
Having posed the researching skill is important because it expands the possibility to identify the problems faced and develop solutions based on them (Rao, 2019). With the support of research skills, I have also learned about the process by which I could look for different trends that are involved in the area of employment that I want to opt for in the future. I would like to improve my research skill through continuous practice and getting access to materials. If I fail to write a CV, the possibility of me getting a job interview becomes difficult and it may further create a negative impression about me to the recruiters. In order to have an enhanced career development process in the future, with the support of this module I have learned the method to create a continuous professional development plan. Furthermore, this also supported me to network with new people, gaining the confidence to apply for different jobs and undertook volunteering jobs. I will develop a personal development considering skills in which I lack. Based on this, I will improve my short term and long-term career goals. Additionally, I will enrol for a program where I can prepare myself through mock interview and get better opportunities in further career.
By attending the personal development plan, I will be benefitted in facilitating the progress that I am making towards my career and looking into the skills and knowledge that I am required to work on so that I can achieve my desired goals within the required time. Additionally, self-awareness also helps in determining the emotion posed by others around the individual and taking the criticisms positively. By using the SWOT analysis, I could have great access to the tool that could offer me proper guidance to develop plans for my future career opportunities. Johari Window has enabled me further to develop a personal development plan that would directly assist me in my career enhancement process. Therefore, it is stated that with the support of this module and the concept that has been taught here, I will be able to develop both my personal and career plans which created diverse employment opportunities for me in the future. 
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In this portfolio, with the use of the SWOT analysis, determination of the strengths, weakness, opportunities and threats that the learner pose has been identified. Furthermore, the inclusion of the Johari window theory has enabled the learner to identify the different skills about themselves that has not been previously known or applied. Additionally, based on the outcome of the SWOT analysis and Johari Window, the learner has successfully developed the personal development plan to determine methods that could be used to improve the lacked skills. Lastly, a reflection has been provided in terms of the different concepts that have been gathered knowledge in the last section of the portfolio to determine their importance in personal development. 
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Virtuosos are innovative and practical experimenters,

masters of all kinds of tools.
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