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Reflection
It is important that I reflect on my time in university and how this directly impacts my future and my current aspirations. The first skill that I was able to develop during my course is that I have learned to write concisely. I have struggled massively previously with sticking with word counts and writing more critically. I have previously not had to worry about word counts so starting made me feel more nervous as I was anxious to discover if I could successfully learn to write critically. According to (Bottomley, Pryjmachuk and Wright, 2020) critically means having an opinion and an independent view on the chosen topic. Learning this skill has enabled me to understand when writing too much is unnecessary and when writing more is needed. Overall, I needed to make sure that I improved this skill a tremendous amount. I could have prepared for university easier by writing more critically during my time in college to better prepare me for the transition. Now I know how to write critically I will ensure that I do this within every written assignment going forward. I have learned during this model what the layout of a report is. This is vitally important as a report is a crucial element of academic writing. According to Schneider, et al (2018) Reports help to uncover the truth about individuals or a certain topic and what their status is. I felt nervous to submit my first written report as I was worried, I had the structure completely wrong as I have not needed write within that format before. Overall, I found wr. iting a report quite simple as I just followed a straightforward guide and added the content that was needed. Report writing is quite simple yet an important skill that I needed to acquire. I could have planned earlier and started to write a report before starting university to have an overall understanding of the situation. I will make sure that anytime I need to use a writing technique I haven't used before I will look up how to do it to gain a much better understanding. I have also learned the ability to proofread my work. Proof reading is important as it enables mistakes to disappear which helps results. (University of Sheffield,2022). In the past I have lost marks because I did not proofread my work effectively and it is such a simple thing to do. The reason I don’t like proofreading is because it takes too much time to properly proofread as you need to analyse the writing properly. You can use the skill of Proofreading in everything so in the future I will make sure that I proofread my email before sending them. According to Robertson College (2019) Proofreading helps with professionalism, Tone, Clarity and more positive areas. 
Another area that I have been able to develop is my Harvard Referencing. At the start of university, I was scared about referencing as I have never referenced before. Harvard Referencing definitely takes time to understand and I at the start I did not believe that I would get the hang of it. Overall Harvard Referencing is easy to understand if you allow yourself time to properly understand how to reference because it is really important. Citations and referencing are super important as they protect you from plagiarism. Sanjay, P, et al (2020). I could have started to practice referencing before I started university, however, I did not really know where to start. Next time I will ask questions about referencing in order to obtain information which would help to understand the referencing style. Another area that I was able to develop during my module was producing a video presentation. I am not really confident in voicing my opinions on camera, so I felt really insecure when doing my voiceover for my video presentation. Data shows students find weaknesses in their learning from video recordings. Yamkate, K, Intratat, C, (2012). I felt like I was able to gain more confidence after receiving my first assignment mark and having positive reviews on my video presentation. In the future I will plan my video presentation and practice beforehand to ensure I am more confident in the future.
Finally, all of these elements that I have mentioned above are needed in order to make sure that I have all the academic skills needed to progress further into my life and my university. In university they assess every element of academic skills. Academic Skills addresses how academic and professional writing skills can be measured and assessed. Gopferich, S, Neumann, I, (2019). I feel like I have improved every element of my academic skills to help aid my future aspirations.
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	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	
I want to be able to effectively manage my time between work and university. “Time management is the process of skilfully applying time to finish and perfect a specific activity within time constraint” Dudovskiy, J (2013)


	
In order to be able to measure my success of time management I will ensure that I will make
Timetabling arrangement and rearrange workspace. I will also measure it by making sure every piece of work is completed ahead of time.

	
In order to achieve this, I will need to put a plan into action and then I would follow it. I would need to make sure that I have reminders on the mobiles devices as well as using techniques such as a wall chart to further help my ability to time manage.
	
Time management is relevant to my personal aspirations because I must manage time between working 10-hour shifts and doing university work and assignments. This would also help me become more dedicated within my life.
	
I want to aim to complete this skill of time management by my assignment submission and during my first year of university. To help with this I want to complete my deadlines in advance of the submission dates.


	
I want to improve my health and fitness standards. Higher Health and Fitness standards are important because “Physical activities help to stimulate brain chemical that relieves off stress and this improves human happiness and mood.” Cazahealth Center, (2020)
	
I will measure my success by seeing my progress become actually effective and seeing a physical change. I will set an amount that I will exercise per week and make sure to hit that goal. This is how I would measure my success overall.
	
In order to properly achieve this goal, I will need resources such as Exercise routes that are pre planned ready for me to run. I will also need to have all of the proper sports equipment such as the appropriate footwear and clothing. 
	
Improving my health and fitness is relevant to my personal aspirations because it will help me become more positive and more confident within myself. It will help me progress in my career of policing as my with confidence your work ethic and ability to do your work to the best level.

	
In order to complete this skill I will make sure I have a calorie check and make sure that I set new milestones ever week in order to improve. I would of step a daily step count at the start of the week and analyse how I have done at the end of the week.

	
I want to volunteer with the police more than 16 hours a month. There are a number of different benefits of volunteering. These are: “Better physical and mental health and wellbeing. More confidence. New skills and valuable work experience. A sense of connection to others in the community”. Royal Voluntary Service, (2022)
	
I will measure my progress in this goal by putting my name forward for shifts so that I can work as many hours as possible I can. I can also help measure this by timetabling every time I work so I can keep track of the hours I have done volunteering.
	
In order to complete this goal, I will need to know the schedule of my mentor in order to book shifts to work on. I will also search for other job opportunities within the police as the more I do more experience I gain and the more I get respected within the police service.
	
This goal aims towards my future aspirations because I want to join the police service full time, so volunteering with them with enable me to experience what it is like and also gain valuable experience that will help when I join the police full time.
	
In order to complete this goal I will set weekly milestones of the hours I aim to complete that week and as well as having monthly reviews with myself to analyse if I need to do more hours.

	
I want to spend more time each day and week reading more books and information. Reading is really important because people who read tend to gain a better vocabulary and better understand the different cultures within the society. Pearson, (2023)
	
I will measure my success in this goal by improving my library skills by making sure I visit the library and order books. I then measure success by recording how many books I have read within that week and what have I learnt about the book.
	
In order to complete this goal I will need access to my local library so that I can acquire books to read and I will also require a phone or laptop so I can read articles/writing that is online. 
	
Reading more will help me progress into my future because it will enable me to become more productive and have more knowledge and understanding about different type of scenarios.
	
To complete this goal I will make sure that I have monthly, quarterly and yearly reviews about how books I have read and then this will help me understand if I need to read any more books. 

	
I want to improve my communication skills in order to help with my policing career. Good communication is important and should be studied because it can help us understand what happens in life and it enable a personal impact on people. Wood, J (2014)

	
I will measure my success on this goal by making sure I understand communication and the different communication techniques. I will also measure it by using my new learned communication in my everyday life to see if it has made a difference.
	
I will need to make sure I reflect on verbal, non-verbal communication. This will help me to go forward as I will understand what to do in different scenarios. I will also read book and listen to people to see how communication is portrayed to me by others.
	
Better Communication will massively help me in the future, and this is because I can use the new technique when on patrol with the police and also in my everyday life as it may help get my thoughts across to people.
	
I will make sure to have weekly milestones. These will include stages of what I learned about communication that week and what the best way to approach that situation is.
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