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Introduction
In this report I will be writing about my learning experience on several topics with our teacher Lizeta, has covered in our online lessons, such as Time management, cv writing, referencing, Academic writing, and a few more but in this report, I have chosen the required skills that I think I need in my chosen work field.
I will be using Gibbs reflective cycle which we have also learned about in class, Graham Gibbs (1988) created a reflective learning cycle, which is made to help people reflect from experiences, it includes the role of feeling to identify how each topic has helped me and improved my knowledge.
Time Management: Time management is your ability to use your time effectively, be productive and accomplish not only your daily tasks, but your larger life goals. “The purpose of the time management is to increase the quality of the activities carried out in that limited time” (Erden,1998). In the lesson the teacher gave us tips on how to organize our daily activities and prioritize important tasks first.
 
 Feeling: I loved the Swot Analysis in the lesson that we covered. It was something very new for me so it took a bit to understand how I can use it to reflect. But Its a great way to reflect and challenge yourself to do more than you are comfortable with. One of the skill that I would like to improve would be my adaptive skills.  As I find it difficult to adapt with different or new things.
Evaluation: The importance of time management comes down to how much it impacts your personal and professional life. Time management is organizing your day so that you find the best use for every moment. Excellent time management allows you to create a healthy balance in your workflow and home life.
Analysis: In the lesson, I have learned the different types of ways to manage our time effectively. Daily I can admit that I do spend a lot of time on things that do not benefit me in any way. I know it’s very important to direct your effort appropriately towards things that are most important. The lesson helped me realise that and has helped me a lot to focus on my goals and reach them through hard work and less time wasted.
Conclusion: In conclusion to have a better organized lifestyle I need to improve my time management skills. It means knowing the difference between being busy and being productive: When you’re busy, your mind is preoccupied with your to-do list, skipping from one task to another without focusing on anything. When you’re productive, you have a plan for tackling everything you need to do and you’re able to get focused on your goals. 
Action plan: In order to improve my time management skills, I will make a to do list as instructed by our teacher to plan my daily activities by prioritising the important tasks first. This method will help me manage my time more effectively by knowing what my exact priorities on the list for that certain day are.


Description: 
CV Writing: “A CV (also known as a Curriculum Vitae, or résumé), is a written overview of your skills, education, and work experience.” (Reed, 2022) During the lesson, our lecturer Lizeta taught us how to write a proper CV how it can be effective whether you will get the job you applied for by what you have included or not in your CV.
I have realized that a good CV writing makes the difference to your success career by including the right information. A CV is an essential part of any job search, not to mention a wonderful way to put all your skills, experience, and qualifications in one place. 
Feelings: In the lesson I have learnt how a proper CV is built. It was quite challenging as I had to remove things from my CV which I thought it looked good. But by all the videos we watched and the information the teacher gave us I realized it was not fully complete.
Evaluation: Learning about this topic has helped me realize the number of things that needed to be changed in my personal CV to make it a professional one. I have learned that there are a range of different CV that could benefit me if I use the correct information.
Analysis: I have realized that I need to improve my CV writing, thanks to the lesson and all the advice that has been given to us during the lesson I am more confident about writing my CV correctly and making it stand out for the employer.
Conclusion: In conclusion, this topic was useful for my learning progress, as I have been taking the necessary notes of the important ideas from the materials provided un our class to make sure I apply them in the future.
Action plan: To improve my skills of CV writing I will set some goals to complete in suitable time, this will help me understand the importance of my goal as it is easier to track my progress if I have a good plan in place.

Description:
Academic Writing: “Is the formal writing style used in colleges and universities. It is what students are expected to produce for their classes for example in journal articles and books on academic topics, and you will be expected to write your essays, research papers, and dissertation in academic style. This skill is one of the most important tasks 
This topic has helped me to understand the importance of using academic writing in our essays correctly and in our daily life, as we also need it when going for job interviews or when presenting in class.
Felling: the lesson benefited me a lot as I have learned so many things during this topic that was covered by our teacher in class. 
Evaluation: when I first came in the UK, I struggled a lot, as English was not my first language. Throughout the years I started going to school and bit by bit learn more and more with the help of the teachers that where there to support me. My English punctuation and grammar have gone better and many other things.
Analysis: Academic English in university is more complex than the standard English, during the lesson we have watched a video of Jhon McDonald who was giving tips on how to improve academic writing, this was very helpful as have learned from the video how to use simple sentences that makes more sense rather than sentences that has complicated terms, so it will be more understanding for the reader.
Conclusion: Academic writings the most required aspects of a make the reader understand what the teacher has given in class for example the material they have been used during the lessons.
Action plan: To improve this skill, I will keep practicing my academic English by reading books, linking word exercises, using gite to academic English structure, this will help me in my essays.


Description:
Academic Writing: “Is the formal writing style used in colleges and universities. It is what students are expected to produce for their classes for example in journal articles and books on academic topics, and you will be expected to write your essays, research papers, and dissertation in academic style. This skill is one of the most important tasks at University in order to be successful” (University of Leeds)
This topic has helped me to understand the importance of using academic writing in our essays correctly and in our daily life, as we also need it when going for job interviews or when presenting in class.
Felling: the lesson benefited me a lot as I have learned so many things during this topic that was covered by our teacher in class. 
Evaluation: when I first came in the UK, I struggled a lot, as English was not my first language. Throughout the years I started going to school and bit by bit learn more and more with the help of the teachers that where there to support me. My English punctuation and grammar have gone better as time passed I learned how to write assignments and many other things.
Analysis: Academic English in university is more complex than the standard English, during the lesson we have watched a video of Jhon McDonald who was giving tips on how to improve academic writing, this was very helpful as have learned from the video how to use simple sentences that makes more sense rather than sentences that has complicated terms, so it will be more understanding for the reader.
Conclusion: Academic writings the most required aspects of a student in University, for you to make the reader understand what the teacher has given in class for example the material they have been used during the lessons.
Action plan: To improve this skill, I will keep practicing my academic English by reading books, linking word exercises, using gite to academic English structure, this will help me in my essays.
Description:
Academic Writing: “Is the formal writing style used in colleges and universities. It is what students are expected to produce for their classes for example in journal articles and books on academic topics, and you will be expected to write your essays, research papers, and dissertation in academic style. This skill is one of the most
Felling: the lesson benefited me a lot as I have learned so many things during this topic that was covered by our teacher in class. 
Evaluation: when I first came in the UK, I struggled a lot, as English was not my first language. Throughout the years I started going to school and bit by bit learn more and more with the help of the teachers that where there to support me. My English punctuation and grammar have gone better as time passed, I learned how to write assignments and many other things.
Analysis: Academic English in university is more complex than the standard English, during the lesson we have watched a video of Jhon McDonald who was giving tips on how to improve academic writing, this was very helpful as have learned from the video how to use simple sentences that 
Action plan: To improve this skill, I will keep practicing my academic English by reading books, linking word exercises, using gite to academic English structure, this will help me in my essays.

CONCLUSION:
This report focused in my reflection on the several topics discussed in class and which best applies to my own skills which are the ones mentioned above, I have enjoyed this module as I have learned a lot from it. I am very proud from the outcome of this online class as it was very engaging and useful to me. I can now apply each skill not only in my essays but also in my daily life, as each skill is very important not only an university but also when applying for a job or when having a job interview if this skills are used correctly it can make a huge difference. Conclusion: In conclusion to have a better organized lifestyle I need to improve my time management skills. It means knowing the difference between being busy and being productive: When you’re busy, your mind is preoccupied with your to-do list, skipping from one task to another without focusing on anything. When you’re productive, you have a plan for tackling everything you need to do and you’re able to get focused on your goals. 
Action plan: In order to improve my time management skills, I will make a to do list as instructed by our teacher to plan my daily activities by prioritising the important tasks first. This method will help me manage my time more effectively by knowing what my exact priorities on the list for that certain day are.
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