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[bookmark: _Hlk215671418][bookmark: _Hlk215671310]The purpose of this essay is to reflect on my learning experience within the last ten weeks and to show the importance and relevance of using digital and academic skills. According to (collegenp,2025) Study skills are habits and techniques that help you learn more efficiently. Think of them as a toolkit for learning—tools like organizing your time, taking better notes, preparing for exams, and staying focused. I faced a few challenges while trying to complete assignments, but I also overcame those challenges. Within this essay I will be using the Gibbs reflective circle. According to (McLeod.S.2025) Gibbs’ Reflective Cycle is a theoretical model, developed in 1988 by Professor Graham Gibbs, that provides a structured framework for experiential learning through a structured six-stage process of reflection.



[bookmark: _Hlk215671227]After doing this term in university and using everything I have learnt, the experience I am focusing on is time management. During week one, we were shown the Pomodoro technique to assist with time management but during week two, we went into more detail regarding this technique. According to ( Gupta.S.2025) Why the Pomodoro Technique Is the Productivity Booster You Need to Try Why working in short bursts (and taking brief breaks) might boost productivity While learning about this technique, I felt anxious before it started as I know I struggle so much with time management. However, after listening to the tutor explain the technique and how it works well for people who struggle to manage their time effectively, I felt more optimistic about being able to use this technique myself. I have tested the pomodoro technique while completing tasks for my assignments and for research. I found this technique to be the perfect solution for me.
 
The first experience I am going to focus is time management, when we were shown the handbook containing all the assignments up to the end of the year, the first reaction was panic. I immediately thought, there is no way that amount of work could be completed in just a few weeks. It felt so overwhelming as I just could not see how it could be done. When I saw essays needed certain word counts and references and my mind went into denial saying I can’t do this. We were in the lessons and every week we covered a section of the module. I still found that doing section by section still felt overwhelming and often left the lesson feeling worried. I felt like having enough time to get everything done was just impossible, especially with more than one task to do at a time. I always struggle to get things done by deadlines, but I also know there are ways to help with time management. After learning about the pomodoro technique, I thought that it sounded like the best way for me to learn how to manage my time efficiently, so I applied this technique to my study sessions at home. All I can say is I wish I knew about this technique a long time ago. Suddenly, small sessions of studying passed by quickly and I got quite a lot done in the short bursts of time without feeling anxious and overwhelmed. The feeling of knowing I can do this is just immense relief.
 

[bookmark: _Hlk215664360]The second experience I am going to focus on is the art of presentation. We covered presentation during week 7 and I immediately felt anxious even seeing the word presentation. Public speaking frightens me as I hate attention being focused on me. We were shown ways on how to speak confidently and were given a task to stand in a line and speak confidently and clearly. We were asked to use eye contact, stand confidently and make sure we engaged with the tutor at the back of the room.
[bookmark: _Hlk215671036]When doing the presentation This made me feel so vulnerable as I hate all eyes being on me. I felt very intimidated stood in the line waiting my turn. As I watched a few of the students have their turn and how well they did despite their nerves, I knew I had to try and get passed my nerves. During my turn, I felt so nervous and my heart was racing but I took my turn and did my best. When it came to my second attempt, I felt so much better when I got to the front of the line and felt more comfortable taking my turn. When we came to week 9, it was the mock presentation week. I had to miss this session as I did a course about suicide awareness. This made me feel very anxious as I knew me presenting to the class would be my only chance to practice before the final presentation according to (Coursera Staff,2025) presentation skills are more important than ever for a career in business and they're critical in a diverse range of other jobs.


One of the challenges I faced was putting the technique into practice. At first, I found myself wanting to carry on after the timer as I was so used to not taking a break. It took a while to get into the habit of short breaks, and it made me worry I was falling behind if I didn’t keep going. According to (Growth tactics,2023)  Time management is a common challenge that many people face in their personal and professional lives. But fear not, because in this blog post, we’ll dive deep into the world of time management and provide you with effective strategies to overcome common challenges and improve your productivity.

One of the positive aspects with time management was the way the pomodoro technique was explained to us. The tutor explained how short, timed bursts of studying makes even the biggest challenges easier to cope with. I referred to the slide on moodle to make sure I used the technique correctly. I found that by doing this, I completed more work than I usually would with no breaks.

The biggest challenge about delivering a presentation was believing I can do it. I had clammy hands, felt nauseated and flustered and my heart was racing. I found it very difficult to control my emotions and focus on what I needed to do. The waiting in the line for my turn was so overwhelming, and I felt pressured to get it right.

Although the thought of presenting and speaking in front of the class terrified me, I am so glad that I done it. It made me realise that I am more capable at public speaking than I thought I was. It has given me a huge boost in confidence as I felt that the class respected me and listened to everything I said. 

Coming into university has made me realise my strengths rather than focusing on my weaknesses. I have developed skills that I know I can use in my workplace and made me realise that I can use the methods I’ve been taught and practice them to be able to reach my full potential.



I have learnt that time management doesn’t have to be a problem. The pomodoro technique is so simple yet so effective. I now use this technique at home when I am doing assignments or homework and at work when we have so much to get done. I have found it makes the atmosphere in work more relaxed as there is no pressure to get everything done at once and I am finding that assignments are becoming easier to manage now I have allowed myself allocated times. I have also learnt that public speaking isn’t as terrifying as I first thought. Its all about being confident in what you present and remembering that practice makes perfect. I was surprised to have learnt that public speaking doesn’t come naturally to a lot of people, so I am not the only one who struggled with this. 



There would be a few things I would change if I was able to do this again. I would have used the study skills sessions that are available. I only had one session, but I think if I had a few sessions, it would have helped me to use my time more efficiently from the beginning rather than leave it for as long as I did. I also think it would of helped me with my presentation as I could have practiced presenting any of my work to the tutor and then maybe I would have delivered a more polished, confident presentation.


Going forward, I am going to ensure that I apply all the time management skills I have learnt into practice from the start of every task I do, whether that is at university, at work and at home. I now know that time management can be easily done so I will never let myself feel overwhelmed and struggle the way I did ever again. I hope that the nerves and anxiety I had when it came to the art of presentation have now taken a back seat. I know I will always have a blast of nerves before speaking out loud, but I will no longer allow that to take over. I will also use the newfound confidence I have found in my presentation skills and use that to make my next presentation a more enjoyable experience.
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