
HOW TO INSERT HYPERLINKS IN A POWERPOINT

STEP ONE: 
 

1.Highlight the text 
you want to turn 

into a link

2.Right-click the 
text (or go to the 
best Insert tab)

3.Click Link or 
Hyperlink.

4. In the dialog box:

*Paste or type the 
web address(URL), 

or 

*Choose a place in 
the document (like 

another slide).
STEP TWO:

1.Click the 
object(image,shape,

etc.).

2.Go to the Insert 
tab-Link.

3.Enter the URL or 
select another 

slide/file.
4.Click ok
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