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[bookmark: _Toc27141897]Introduction 
The importance of academic and employability skills is becoming undeniable in the present world. The growing competition has resulted in the requirement for extra skills that the individuals need to possess. An analysis of these skills is necessary for a successful career prospect. This study will aim at explaining the importance of academic and employability skills in professional career. It will be a report on the details of the skills that I possess and the skills that I need to develop in the future. The study shall evaluate the skills based on my performance quality. 
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I am a young student and will soon start my professional career within the competitive business world. There is usually a vast range of academic and employability skills, but it is clear that they have specific requirements (Jackson, 2015). For this, I need to have a clear understanding of my skills and competencies. I would need to know my strengths and weaknesses, so that I can work on them and improve my performances. After analysing my activities and the feedbacks generated from my tutors and peers, I have been able to identify three skills that I am strong at.
Time management
This is the skill used to manage and handle time in the most efficient manner. This is an important skill because most tasks and assignments are time based and require to be completed within deadline. Under such circumstances, the people that are able to set goals and prioritise their task list within the time constraint are more prone to succeed. These people are able to take out time for their personal refreshment, as they effectively link their time to their work (Alvarez Sainz et al., 2019). This is one of the strong skills that I possess. Most of the tasks and assignments that I have completed so far have been submitted within the deadlines. The skill to manage time effectively has helped me set priority to one subject at a time. I have been able to find time out for concentrating on the quality for research and study. This has enhanced my performance quality.
My performances so far have gone to show that the skill of time management has helped me grow and develop. This skill is essential for setting priority and goals (Cottrell, 2019). My tutors have praised me for submitting the tasks within most challenging deadlines. They have also praised me for not dropping my work quality because of the time constraints. My peers are also of the opinion that my way of utilising time is precious and are helpful in the long term academic performance. If I am able to retain and nurture the skill further, I shall be able to meet my goals and thereby build academic and employability skills. 
Academic writing
This is one of the skills that is much required in the academic performance of the individuals. For this, they need to possess the skills of grammar and vocabulary. They must also have the knowledge of different subjects and topics that they are writing on. The importance of imagination and wise selection of words are prioritised in this skill (Mousavi et al., 2016). This is another skill that is present in me. I have always been good with grammar and language skills. As I am an avid reader, my vocabulary is naturally good. I like to communicate with the reader when I am writing something. This is the reason that most people find my writings interesting. This has made me to be confident towards my writing skills, thereby enhancing my knowledge of the language and the topics that I deal with while writing an academic report.
My past performances and assignments have thrown light on my academic writing skills. This skill makes one creative and imaginative (Mourgues et al., 2016). My tutors have liked the academic reports that I have written and have given good feedback. They have been impressed with my grammar and vocabulary skills. They have also liked the fact that I am creative in academic writing. This makes the tutors relate to my opinion and connect with the writing. My peers have opinionated that my writing skills have improved over the time. I have often made use of good words and wisely framed sentences. My reading skills shall further enhance my writing skills in the future.
Research skills
This is a mandatory academic and employability skill. The ability of the individuals to gather information and study the same for an effective assignment helps them succeed. In order to attain this skill, the individuals need to possess patience and reading habits. They must strive to learn more about the concerned subject using whatever resources that can be convenient for them (Mills and Gay, 2019). This is the final skill that I believe in present in me. Most assignments and tasks these days are based on difficult subjects, and a thorough research is mandatory. The skill comes easier for me as I already love reading. I have a fascination of knowing about new things. This skill helps me develop my assignments effectively with the right information. I use both the online and offline sources of authentic information to research in the right direction. I then incorporate the leanings in my report.
The reports and assignments that I have written so far have generated good score and reviews for having a good sense of knowledge on the concerned subject. My efforts towards developing my report into a flawless one by means of effective research have impressed my tutors and peers. They have felt that the authentic information has made my assignments more relevant and successful. This skill has enhanced my overall academic knowledge to a large extent. My peers often ask for my advices regarding the right ways of research while finishing a project. It has also enhanced my efficiency in selecting the most authentic source of information and ignore the fake ones (Allison et al., 2016). An improvement in this skill will help me enhance my performance quality.
Apart from these, there are other smaller skills that have helped me improve my academic career so far. However, there are various skills that I need to develop and improve in order to enhance my performance quality. This is identified after evaluating my performances and the scores and feedbacks generated from the tutors. The following list describes three such skills that have been my drawbacks and lack in my career.
Communication skills
In the present world, this is a skill required in almost every field. Proper ways of communication and interaction can be highly beneficial for the individuals and their career growth. This skill is highly relevant and requires confidence and spontaneity. With the help of effective communication, the individuals are able to develop professional relationships within the workspace (Delamain and Spring, 2017). The skill to communicate verbally or non-verbally lacks in my career. I am mostly unable to express myself properly to a group of people, which results in my inability to communicate with them. This has been a big drawback as I am unable to connect and form bonds with my tutors and peers. I also lag behind in generating feedbacks from them or expressing my opinions towards their work. My performance quality has been hampered as my knowledge of my surroundings is not clear. 
My tutors and peers have felt that my lack of verbal communication skills has been a matter of growing concern. Communicating and interacting with the surroundings can be helpful in many ways, and I might be losing out on the same (Ahmad, 2016). My performance for written communication has remained stagnant as I have not been able to take important suggestions into account. My confidence level is also poor, which is the reason for my inability to express my demands and grievances. If I become successful in acquiring and developing this skill, my career and future will be improved. It would help me have a better work experience when I successfully form bonds with the people around me and adjust within the workspace.
Teamwork
Another important academic and employability skill is that of teamwork. It is the ability to work with or lead a team of people. This skill is important as it teaches the individuals to be able to work in the midst of a number of people. They are able to understand their viewpoints and thereby develop bonds with them. They try to execute the work while working in cooperation with all the other members of the team (Bronstein and Abramson, 2017). This is my weak point that originates from my inability to communicate effectively. I often fail to form a team and handle the members effectively. This is mostly because I fail to understand their points of view and allocate the right work to them. My ability to cooperate and express the requirements for proper execution of the project is also poor. This makes my performances suffer as the team works that I perform are mostly dissatisfactory. 
My performances so far have gone to reveal that the projects that I have completed on my own are better in terms of quality, compared to the teamwork projects. My tutors feel that this skill needs to be developed soon, as most workplace would demand for proper conduction of teamwork. My peers are also dissatisfied as I have mostly been unsuccessful in working towards the success of the teamwork. They suggest me to improve my ability to cooperate and work with them while communicating about the overall demands and requirements of the project. I need to develop this skill in order to succeed in my employment career (Brock et al., 2017). It will also help me develop my communication skills.
Public speaking
This skill is again important for the individuals to develop their professional careers. The purpose of the skill is to enhance the confidence and expression levels of the individuals. For both academy and employment, public speaking is highly relevant. The individuals are able to express their viewpoints regarding various matters and  reach out to more number of people to spread the same (German, 2017). My ability to speak publicly is poor throughout my academic life. My lack of confidence and spontaneity has given rise to my inability to face the public and speak out regarding my feelings and opinions. The art of public speaking demands for the speaker to be free of stage fright, which lacks in me. Although I have tried to speak publicly on some occasions, they have mostly been dissatisfactory as I sound conscious while speaking. I have therefore tried to stick to such tasks that does not require for me to go on stage and speak to the public.
The overall performance in my academic life has established my weakness in public speaking. My tutors have encouraged me to shed my inhibitions and practice the skill regularly. They feel that this skill can be a mandatory one in the professional life, and therefore it is important for me to develop the same. My peers have felt that my public speaking skills can be developed if I communicate with people on a daily basis and learn to connect while speaking (Chollet et al., 2015). Once I am able to develop this skill, I shall succeed to express my feelings and opinions in an effective manner, thereby coming into the notice of the authorities. 
For the skills that are lacking in me, I have decided to work on and develop the same. In case of communication skill, both in terms of verbal and written, I need to set a long term time goal for about 1 year. During this time, I shall try to communicate with my tutors and peers and thereby improve my skills. I shall also generate feedback from the people around me to understand my progress. In case of team work, I have assigned a short term goal of 3 months. During this time, I shall take up more projects that involve working with a team. This will help me work in cooperation with my peers and try to make the collaboration a success. For the final skill of public speaking, I have decided set a mid-term goal of 6 months. During this time, I shall communicate with more people and thereby try to connect and form bonds with them. I shall also make attempts to get rid of my stage fright by taking up such assignments. 
[bookmark: _Toc27141899]Conclusion
Therefore, it can be stated undoubtedly that academic and employability skills largely dominate the market of professional careers of the aspirants. Apart from having the basic academic and professional skills, there are certain other skills and qualities that are required while pursuing a career. The study explored my academic and employability skills. It helped me understand the skills that I am strong at, and the skills that I lack and need to develop. This assessment is based on my class performances and the feedback I have received from my tutors and peers. I have set time based goals to develop my weak skills in future.
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