BMSW4001


Academic and Employability Skills Task 2





Student name: Mirela Filipova 
Student number: 2114282
LECTURER: Anita Nan





Table of Contents

 1.Introduction………………………...3 
 2.Description……………………….…3      
 3.Feelings ………………………….….4
 4.Evaluation ………………………..…5
 5.Analysis…………………………...…5
 6.Conclusion ………………………..6,7
 7.Action plan ……………………..…..7
 8.Reference …………………………...8





[bookmark: _7zitmnibemdw]
1. Introduction
[bookmark: _sqfmlxgle4lb]The goal of this report is to reflect on what I learned throughout the Moodle Academic and employability skills. All of these skills I learned are very important for me. Every student should work on developing their ability to reflect. Reflectiveness Is a style of thinking and looking back on prior experiences in order to comprehend something. Reflectiveness is a vital quality that may be applied not just in the classroom but also in one's personal life and work. Gibbs reflective will be used to show how to reflect on the following topics. Paraphrasing, summarizing, plagiarism, CV writing and cover letter.   Those are examples of how I will use them in my work and my personal time. To reflect on those subjects, Gibbs' Reflective Cycle was developed by Graham Gibbs in 1988 will be utilized.  Paraphrasing, summarizing, and CV writing are all skills that may be learned. In my report, I will discuss what I learned throughout my first semester at university, what I comprehended, and I will use it in my life. The Gibbs model is a useful tool for analyzing an event. Gibbs Reflective Cycle is a self-reflection and management technique that assists individuals in thinking clearly and methodically about the many experiences they have had during a certain task or comparable scenario and drawing conclusions. (Bhasin, 2021). It also is structured into six phases, as follows: feelings, evaluation, analysis, conclusion and action plan.

2.Description
2.1 Paraphrasing 
 The same meaning can be expressed or paraphrased in many different ways; automatically
detecting or generating different expressions with the same meaning is fundamental to many
natural language understanding tasks so much previous work has investigated methods for automatic paraphrasing. (YourDictionary, 2018)
Anyone may utilize reflection to analyze and assess their own performances and experiences as a result of a certain action. With the help of a reflective notebook, everyone may recognize the gaps and flaws in their own performance. As a result, people may try to come up with effective strategies for bridging performance gaps.
2.3 Plagiarism
Free writing is critical, and it must be explained in academic papers using citations and sources. In order to avoid plagiarism, the lecturer has addressed bibliographies. Accurate citations and references are required in academic papers since they are used to preserve the paper's quality (Alamgir et al., 2021).
2.4 Summarizing
Summarizing is the process of expressing an idea in a condensed form, whereas paraphrase is the process of expressing an idea in depth in your own words, retaining most of the material from the original source while maintaining the original's meaning. (Cambridge Dictionary, 2019)
2.5 CV writing 
Description: During the course I was informed about matters such as the statement of purpose and other related topics. The module lecturer has spoken about how to create a personal report for each of the students. Using reports, I have been ready to comprehend as to how to compose and portray my own talents and shortcomings (Cotronei-Baird, 2020). Different tools have been developed to help students with their personal statements. To give an example, the personal report will need to be prescribed throughout the personal report process. So, I have learned about how to represent my particular talents. It would also be aiding me to locate the openings within my situation.
2.6 Cover letter
 A covering letter is a piece of paper which, in complement to the CV, offers other details. Any CV must be concise, but a cover letter is utilized to express the ideas about talents and capabilities in a clear and concise manner. The lecturer has also attempted to teach more about covering letters in this location. I was able to describe all my skills and knowledge in the cover letter. (Cotronei-Baird, 2019)

3.Feelings 
All the information, including paraphrasing, summarizing, plagiarism, CV writing, and a Cover letter, was quite helpful to me and greatly aided my evaluation, not just for this Moodle but also for other exams that I had. I was unsure if I had the necessary abilities to support myself in my studies before I began my education, but with the aid of my lectures and colleagues, I am more certain that I am on the correct track. Because of the abilities I have learned in this module, I feel I will be able to handle any obstacle in my future education and in my professional career. 
4.Evaluation
Paraphrasing: I learned how to employ paraphrases appropriately in my future academic writing throughout this programmed. As a degree student, I should be able to evaluate the work of another author critically. Summarizing: There is an art to good summarizing. I know my purpose is to use the source material by tying the ideas in the summary to the general point I am making. Summarizing is the best way to show my confidence and convince the reader I understand what I am talking about. In academic papers, accurate citations and references are necessary since they are utilized to maintain the paper's quality. Plagiarism: I learned how to use academic papers correctly by avoiding plagiarism.  CV writing, I learned how important the good performance of my CV is. How to show the experience and my knowledge that I have so far. How to present myself in a professional way to impress my future employers. The cover letter gives me a unique opportunity to show my talents and desires for development in my future work. I can describe my talents and explain how I would handle my future job.


5. Analysis 
While conducting my study, paraphrasing was a critical skill for me to master. Students' failure to paraphrase appropriately is due to a general lack of awareness of academic writing expectations, a restricted vocabulary, and a misunderstanding of reference. Paraphrasing It demonstrates knowledge of the themes and serves as a tool for avoiding plagiarism. When paraphrasing, I've learnt that I should always offer a reference list to recognize the source I'm referencing. The reference is included to demonstrate where I acquired the information and to ensure its accuracy. We should always do their research using reliable sources. 
 Summarizing is used to briefly represent what previous books, articles, etc. have expressed. When we need to summarize a textbook or a book, we need to know how to do it to avoid plagiarism. This would help me a lot in my future development as well as for the whole period of my higher education. Thanks to the summary technique, I can write what I have learned, but written by someone else. Reading a certain textbook or article will make it easy for me to express what I have written. I use my notes to write the summary. I make certain that I don't add anything that isn't in the original (e.g., my own comments). I go through the summary again to make sure have covered all the important aspects. I want to double-check that I have included a source reference.
Plagiarism: What I learned during my lectures on academic writing will be very useful in my education. To write my report, my essay, or whatever exam I have that involves academic writing, I will know what to do to avoid plagiarism. Direct copying of part of a passage should be a rarity in my written assignments and should not be a large part of the text. It must be very clearly distinguished from the rest of the text I have written in a way that clearly shows that it is a quotation. What I learned during the module is that knowing how not to plagiarize will help me not to have unethical behavior that can lead to various forms of social punishment such as loss of reputation, failure in school, loss of professional job. 
 One of the really important things in our life is good CV.  This is above all an honest and concise presentation of our educational and career path so far, the experience we have gained and the skills we have acquired. It is our business card, our personal advertising. Because of a good written CV, we are able to find a perfect job. In this module, I understood how to write my CV. When we present ourselves, our capabilities and experience, we must introduce it in the right way. So that our future employers can be impressed by the information provided. I learn how to do my CV so that I can be successful in the job market. My lecturer showed me all the important things to write the best CV for me. After this course, I know how to do that, and I am sure I will be able to find a proper job for me. 
 During this module, I learned what a cover letter is, what elements it should include and why it is important for my future career. I can explain what my strengths are, where I am really good, and how this can help me in my job. I can show my talents, that I have the necessary qualifications, knowledge, skills and experience. Also, I am able to show that I am reliably, motivated and enthusiastic. How I will be able to improve company wellbeing and reputation. Relating to my skills, I can improve and develop my career in an appropriate organization, which will give me a chance for my future progress. 

6.Conclusion: 
This course was really helpful for me. I learned so many important skills, which I will use for my professional and personal life. I need to focus on improving my writing and paraphrasing abilities, as well as my spelling and grammar, in order to be more effective in the future. I recognize that they are my weaknesses because English is not my first language, but I will improve that with practice, reading, and patience, I will learn more and improve. All of the material I learned about academic writing, paraphrasing, plagiarism, CV writing, and cover letter was really beneficial to me since it provided me with new techniques and approaches to assist my work in university, and in my life. I understand that I still have a lot to learn about all of the academic abilities I'll require. Those study abilities are critical not just for my schooling but also for my long-term professional goals.

7.Action plan:
 I need to improve my English, my writing, academic skills and my communications in the future. I have to practice with more reading, writing and learning to be able to get better and more successful in my career and my personal life.  To accomplish that, my plan is to continue studying in university and to carry on with my further plans which include improving myself, and to be able to achieve my goals. 
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