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  Introduction, SWOT and PDP   
       In this essay I will write about my academic and employability skills. There are several and are the keys to development in life: Foundation Skills, Interpersonal, Communication, Problem Solving and Critical thinking, Team Working ,Legal Responsibilities. Also I will add professional skills as general employability ability. In addition I want to advance in my career so I need to acquire ability like career development and leadership. In the essay I will enclose and write for my SWOT analysis and personal development plan that helped to look at the development of my skills better. As a holder of this abilities  I think  I can be helpful , hard worker , organized  to my employers. Choose to study in university to improve my academic writing, digital skills, searching for information and critical thinking. In the SWOT analysis I described my strengths and weaknesses that helped me to know myself more. And in the personal development plan I understood what I would like in my future. It showed me what my desire is to develop my goals, knowledge, resources and few steps more. Someone can ask me what are academic skills?  I will answer they are made up of core skills , such as writing , presentation ability and referencing which underpin more complex proficiency ,such as critical thinking and reflective practice .
  Academic Skills    
       Academic abilities are about helping me become a more effective learner at university level and developing the research and study facility that will help me in the future. According to Staffordshire University ( Staffordshire University , 2020), academic skills help a person to study more effectively at a university , to develop in the research abilities that will help him in his future.
This facility, which include critical thinking and note taking, are also highly transferable and therefore vital for success in any career. In this way the academic skills are successful after receiving my education. Therefore , I think that practicing these abilities during my studies will give me a good future job .  In addition I need with soft skills in order to be motivated , flexible in conversation and successful in academic perspective. Communication is my important part of this academic ability. Writing is an ability with which I also express myself .
  Academic Writing     
        Academic writing have to be clear, focused, concise , structured and backed up by evidence.    When I show this skills I have to answers the questions and demonstrates an understanding of the subject , structured have to be coherent and brings together related points and materials .   Evidenced demonstrates knowledge of the subject area , also support opinions and arguments and formal in tone and style are uses  appropriate language and tenses .  Academic writing is a part of academic work. When I writing reports on university research ,I am using academic style. Though the tone , content and organization of writing can be different methods , all academic writing shares formal prose register and reference to other work. My academic writing skills are also part of a complex process of finding , analyzing and information ,planning ,structuring and proofreading my work and reflecting on feedback that underpins written assessment at university. Key elements is a number areas of importance in all academic writing . There are 
Formal style-writing should not be casual ,but be in a appropriate formal register
Appropriate reference ; Bibliography and Plagiarism.
 Critical Thinking         
    Critical thinking is the facility to understand the logotype between ideas . With that thinking I can use on evidence to justify my arguments and ideas, and to synthesize my thoughts and the thoughts of differing authors or theorists. The opinion of the critical thinking organization ‘’Skills You Need’’ is foresight. Any decisions we make can be successful if we don’t leave them in the background. In most cases, looking at an element from a different perspective will show us potential dangers in decision making. For example , moving our business to a new territory may improve our potential output, but this change may lose successful workers .In making such a decision we must first consider reducing the risk (2011-2010 Skills You Need) .  
 Digital Skills       
      By studying this module , I learned to research and gather validated and relieble information,  and I can manage new technologies online . Studying at university give me opportunities to think about my future and the skills which I will need to work on to help me in my progress . Using relevant information sources will help me to strengthen the quality of my work and independent  research . To find good academic information it is essential that I know the best resources to search within, and use appropriate techniques. According to online library Leeds (University  Leeds, 2020) reading list contain books and journal articles recommended by tutors for a particular module and this is good starting point for finding relevant intelligence. Some list might be short and others can be long and split into section. 
At every job search interview, the employers require specialized skills to help them select my performance as successful .For that I will introduce in my essay 10 key digital abilities that I have.
Social Media – And I , like many people in the world am an active user of social media and mobile phones .In my opinion ,they are a major source of communication and hey provide me with valuable and applicable proficiency .
Search Engine Marketing- most company’s work is related to sales and services. So there is a lot of competition and when I am looking for job it is necessary to know search marketing.
Analytics – According to Forbes, several percent of marketers say they have successful results. When I analyze a campaign, I use numbers and percentages, as I think the key is collecting and measuring. This increases and optimizes the investment. 
Mobile- According to ‘’ We are Social’’ and ‘’Hoot suite’’, mobile connective grow fast and all active connections come from smart phones . I use my phone all the time for any information and I think the mobile is the future.
Strategy and Planning I see in my marketing agenda are most likely results in the long term.
Social Selling – offering training in the organization I work for helps me to pursue a sales career.
Video has been very popular in recent years because, we as smart phone users , use them for fast communication .For me personally, it gives me more emotional power and is easier to consume than blog posts. 
Employability Skills 
            For me, a lifetime career is not an opportunity , because I can move into different employment sectors through my life. So I have to be flexible in the workplace and ready to change my priority at any time. For such an occasion I need to have employability ability.
 Problem Solving 
     Problem Solving are that gets me hired: goal analysis ,planning project decision making , work calmly .This module focuses on the behavior, language and structure required for action solution. It also enhances efficiency, innovation and success.  
Communication Skills
   The ability to communicate effectively with people, colleagues, friends and employers is paramount .It is a companion for sending and receiving messages personally ,by phone or social channels. This module helps me to succeed. To be called a good communicator I need to listen, empathize  ,draw logical conclusions ,build rapport, learn new methods and use the right resources to share ideas through speaking and writing .
          Active listening is the skill , that can be hard to develop and improve. I can be an active listener by focusing on the speaker, avoiding distractions like cell phones, laptops or other projects. 
In the workplace I am more likely to respond to ideas that are presented with confidence. This are many ways to appear, including by making eye contact when I am addressing someone. But my most hard opinion is as strong communicator I am able to accept critical feedback and provide constructive input to others. Feedback should answer questions and provide solutions. 
Working well in a group means sharing my goals and ideas effectively, also accepting ideas from others  ,not just my own ,to hear , to say and share responsibilities . For a successful team I use to share my goals by the most affordable way.  
Team Working
    If someone asked me why teamwork is the most important, I would reply that the better I work in team ,the more successful our goals will be. As an famous employee I work with many people and the ability to work in a team is a project experience. Even when working independently, my opinion is that teamwork is a very valuable skill. And obviously to improve my skills I have to be part of the team. Many opportunities are also given to me in education. This is because at university I have many group projects. 
  Professional Skills    
            If I can communicate not only in the workplace, but also in the life this will be one of the most important skills that I will have. If I want to be a communicator I must be successful in all communication processes. In additional if I would like to advance in their careers, also and people working in higher level jobs we should have professional skills and leadership. With career development I must learn new skills and take on different projects, serve on work with little supervision , alight my work goals with the mission and vision of my employer and understand the different roles of coworkers.
With leadership I must be willing to take risks, I have to be able to negotiate, also to be motivate and direct people as they work and I have to demonstrate efficiency. 


 Conclusion     
      The decision to invest in my education has helped me to successfully develop key abilities . Studying them excellent I changed my critical thinking , my writing style ,my facility to research and use information and it gave me a quick start in my career . With the completed study tasks I achieved the development of strong communication skills and teamwork ,through witch I strengthened my working capacity and my competitive environment .In conclusion in my essay I can emphasize that the development of academic and employability skills are important for enhancing intelligence and working capacity .
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