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Introduction
In this report, I will reflect on my learning by using the Gibbs Reflective Cycle. I will follow the stages of Gibbs reflective cycle to describe the actual situations, describe my feelings, evaluate and analyze the activities conducted in the class, conclude the report and develop an action plan to benefit from the learnings of this module in the future. 
[bookmark: _Toc58968878][bookmark: _Toc59036324]Gibbs Reflective Cycle
The Gibbs reflective cycle provides systematic details about the different stages of an experience or the activity (Heyer, 2015). Gibbs regarded the reflection process as a cyclical process where the learnings and lessons of previous stages affect the behavior of an individual in the later stage. This cycle is considered to be the most suitable tool for the students enrolled in higher education programs because it allows them to reflect on their learnings, understand their weaknesses and strengths, and develop future plans (Walsh, 2014). The Gibbs reflective cycle is based on six-stages:
1. Description
2. Feelings
3. Evaluate
4. Analyze
5. Conclude
6. Action plan 
I will use these stages to reflect describe my learning experience. 
1. [bookmark: _Toc58968879][bookmark: _Toc59036325]Description
I am a student at University of Wales Trinity saint David. During the first and 2nd term of Academic and Employability Skills module, we learned about different aspects of employability skills and our instructor conducted different activities which assisted us in the improvement of our knowledge and getting practical details about the things we learned. I joined this course because I wanted to improve my employability skills to efficiently contribute in the companies I will work in the future. However, the journey was not very smooth. There were several ups and downs but these challenges made me even stronger and increased my motivation to whole-heartedly acquire the knowledge and engage in the activities that were being conducted by our instructor in the classroom.

2. [bookmark: _Toc58968880][bookmark: _Toc59036326]Feelings
Even though I thoroughly enjoyed this experience, some activities were not easy for me. I am an introvert with a very shy nature, which makes it difficult for me to participate in group activities and public speaking activities. In addition to this, some of the topics were really difficult for me but my instructor guided me throughout my journey and helped me in getting an understanding of the complex dimensions of the course material. Despite having difficulty in participating in groups and understanding some parts of the course, I did not lose hope and take these difficulties as a challenge. My instructor appreciated my efforts which further boosted my confidence. 
3. [bookmark: _Toc58968881][bookmark: _Toc59036327]Evaluate
Along with the theoretical information, our instructor provided us knowledge about the practical aspects of the course. The instructor conducted different activities in the class where we had to write reflective reports, raise our views, paraphrase the available content, and write reports on the given topics. 
We learned about reflective writing and our instructor conducted different activities in the class to increase our familiarity with the format of reflective writing. It is a kind of personal response of an individual to his surroundings, events, and the acquired information. This is the process where learning and thinking occur simultaneously. Our instructor told us that reflective writing is not concerned with whether what you are writing is right or wrong, it is just about the questions that we explore. This activity was a great addition to my knowledge because it provided me an opportunity to explore the way I can express myself and describe my experiences. I used to struggle in describing my feelings and putting my thoughts into words but after participating in the activities that were conducted by our instructor on reflective writing, I learned about the measures that can assist me in improving the way I express myself. 
Our instructor also encouraged us to participate in public speaking by conducting group and individual presentations. It was the most challenging part for me because of my shy and introverted nature. Initially, I was struggling to raise my views and present my topic in front of the entire class but my instructor encouraged me throughout these steps and motivated me to keep participating in these activities. While learning about the techniques to improve my presentation skills, I realised that non-verbal communication plays as important role in the improvement of my communication style as the verbal communication. The body language, tone, posture, eye contact, paying attention to the queries of others, and standing in the right position are all the basic tactics of non-verbal communication that can make a positive impact on the audience (Febriani, 2019.). Thus, this activity was very helpful for me because it increased my confidence and allowed me to break my shell. 
In addition to this, we learned about the basics of academic writing and paraphrasing of content. Our instructor conducted the activities in a class where we had to paraphrase the given information in a way that the content does not lose its authenticity and delivers the exact message to the audience. Along with the activities in our class, I also read previous articles to learn about paraphrasing. Paraphrasing assists the students in the development of connections with previous knowledge, revise their information, and demonstrate comprehension (Milićević & Tsedryk, 2011). Paraphrasing was a relatively new dimension for me because I was not aware of its usage and the way it contributes to learning, but I will definitely use it as a tool in future to write appealing papers.
The last topic that I would like to include in this reflection is report writing. Although I was familiar with report writing and its formats, I read about it in a more detailed manner in this module. We were assigned the tasks by our instructor to write reports on the given topics and present the findings of the reports in the class. These activities were conducted to assist us in improving the way we access data and present it in the form of reports. Reporting writing is anyways very useful for students as well as professionals because it is required in almost every field and most of the major projects depend on the content of the reports. Due to this reason, I was looking forward to learning about report writing, which becomes even interesting because of our involvement in the activities and exploration of the available data to form the reports. 
3 [bookmark: _Toc58968886][bookmark: _Toc59036328]Analyse
I will provide my analysis of the overall course through the selected four activities because, among all the activities that we performed during the class, these activities were the ones that I really needed to indulge in and learn about.
As mentioned earlier, we were assigned tasks in the class where we had to reflect on our knowledge. While doing these tasks, we learned that reflective writing assists people in making observations about the events and experiences, for example, it guided me in reflecting on my past experience as a student and helped me in building views about my current position in terms of my knowledge and skills. It assists in creating new knowledge by requiring the individual to evaluate what he reads, thinks, and performs and acknowledging the events from different viewpoints (McMillan & Weyers, 2013). I also viewed previous literature to get more details about reflective writings. I learned that reflective writing tasks require the readers to build a connection between the events they are reflecting on and the theories that are somewhat related to those events. By building connections between the experience and theory, it promotes new knowledge and understanding in the students.
The public speaking and presentations related activities were also encouraged by our instructor. These activities improved my confidence and allowed me to confidently present my views in front of the class without any hesitation. Our instructor motivated us to participate in the presentation by telling us about the importance of public speaking in our professional careers. We learned that public speaking is similar to participating in the other activities in the class, where an individual can share his ideas, ask questions, and describe his experience (Zhang, 2011.). However, unlike the other activities, public speaking requires the speaker to stand in front of the class and describe the given topic or share his views (Hegarty, 2011). I prepared myself for the presentation by practicing before directly presented in the classes, carefully writing the content of the presentation, and using some breathing exercises to overcome my anxiety.
I also writing and learn about academic papers in this module. As I mentioned in the previous section that I was not familiar with most of the aspects of academic writing. I had an idea about some basic elements of academic writing but we learned it in detail in this course. Academic writing requires the writer to produce clear, structured, and concise content by providing evidence of collected data in the form of references (Fitzmaurice & O’Farrell, 2013). Our instructor assigned us the tasks to rephrase the information and write assignments according to different formatting styles which improved our knowledge of the field of academic writing. We also learned about paraphrasing which refers to the rewriting of the available content without changing its meaning and context (Na & Nhat Chi Mai, 2017).
Along with academic writing, our instructor also ensured our participation in the activities related to report writing. Reports are short and concise documents focused on a specific goal and audience (Wiener & Costaris, 2012). Report writing was also a part of our course in this module. I looked forward to the activities in the class that revolved around report writing because I am aware of the role of reports in almost all fields of life. I participated in different activities in the class that were focused on the development of reports. I also analysed previous literature to strengthen my grip on the reports. With the help of previous literature, I get to know that the content, format, and types of reports vary according to organizations, different departments of the organizations, the context in which the reports are being created, and the subject of reports.
4 [bookmark: _Toc58968891][bookmark: _Toc59036329]Conclusion
I used the Gibbs Reflective cycle in this report to reflect on my learnings and provide a better description of my learning experience. Overall, it was a great experience because it added to my knowledge and allowed me to grow as a person. The best part about this course was its focus on practical activities along with theoretical knowledge. Most of the educational institutes only focus on theoretical information which I think is not fair because students need practical information and exposure as well (Widyahening & Wardhani, 2016.).
We participated in different activities throughout the duration of this course. Our instructor tried to conduct all activities ranging from reflective writing to public speaking and reporting writing. The instructor was paying equal attention to all aspects of the course and even though some components like report writing and academic writing could have been managed with just theoretical information, our instructor decided to conduct some practical exercises which were very beneficial for us. These activities allowed us to get in-depth information about different aspects of academic writing, the format of report writing, tools that can be used for presentation-making, and strategies to reflect on our knowledge. We also participated in presentations and public speaking which acted as a driving factor in boosting our confidence and improving our body language. I have observed visible improvement in my knowledge and confidence because of the activities that were conducted in the class. Thus, these types of activities should be promoted in all courses to improve the knowledge and experience of students.

5 [bookmark: _Toc58968892][bookmark: _Toc59036330]Action Plan
I will use the teachings and experience of this course in the improvement my confidence and body language. I will continue to indulge in activities where I have to present my point in front of the classroom or a group of people to maintain my confidence and improve the way I conduct myself in front of people. In addition to this, I will work on my body language to make a positive impression on the viewers while giving presentations. I will search for strategies to overcome my anxiety and improve my tone to convincingly convey my points. 
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employability skills:

Employability aptitudes are characterized as abilities to activate information, aptitudes and
qualities to act successfully in a bunch of fundamental circumstances. not exclusively to find
a new line of work yet addtionally to advance inside an organization, to arrive at
somebody's latent capacity and effectively add to the organization’s essential bearings.

These days organizations are utilizing individuals with degrees as well as searching for and
looking for effective specialists, people who can activate their insight, encounters and
information in any expert circumstance.

Knowing is basic and collecting information and information is significant. collection of those
equivalent bits of information and encounters i to realize the proper behaviour, apply and
use what has been accomplished for the duration of school life and expert work, it is through
this gathering that the individual exchanges his aptitudes from association to association,
continually staying dynamic in the market of work.

hard skills:

Hard aptitudes can be characterized as explicit information and abilities learned through

instruction or preparing. As in schools and colleges, through books or other preparing
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hard skills:

Hard aptitudes can be characterized as explicit information and abilities learned through
instruction or preparing. As in schools and colleges, through books or other preparing
materials or at work. the same number of ventures and callings have a particular rundown of
abilities expected to play out the occupation appropriately, they can likewise be viewed as
employment explicit aptitudes.

They are workable, which implies that you can create them through committed preparing.
Furthermore, for certain vocations, certain hard abilities will be viewed as requirements.

Proficiency ina foreign language
A diploma (or other academic qualification)
Typing speed

Encoding capability

Microsoft Office Suite

Social media

SEO Marketing

Machine operation

* Computer programming

Soft skills:

Social abilities are propensities and traits of individual qualities that shape how you work, all
alone and with others. Successful correspondence is incorporated with self-advancement,
which are not explicit to a particular capacity. .
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‘about cooperating, yet realizing how to share, gap and add. To construct a fruitful profession [<]
and add to the development of the organization, itis important to know that no one does
only anything and the estimation of every part's commitment.
7 Essential Skills for Teamwork
Listening You will be “piggy-backing” or building on
each other’s ideas.
Questioning  You will be interacting, discussing and
posing questions to all members of the team. B
Persuading  You will be exchanging,defending and
rethinking ideas.
Respecting  You will be encouraging and supporting the
ideas and efforts of others.
Helping You will be offering assistance to each other.
Sharing You will be offering ideas and reporting your
findings to each other.
Participating  Each student will be contributing to the
project. [~]
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proper consequence of this examination utilizing the SWOT apparatus, it is important to
isolate the climate in which the organization is in two circles: External Environment, Internal
Environment.
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internal environment:
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