Activity 1:
[bookmark: _Hlk164161654]Work in small groups of 3-4. One person in the group should be the secretary and take notes on the group’s discussion. Another should be the reporter and be prepared to report the group’s answers to the class. In these groups, discuss these questions:
1) What is referencing?
Referencing in academics means giving credit to the sources you used in your work, like books, articles, or websites. It shows where your ideas came from and helps others find the same information. It's like saying "thank you" to the people whose work you used.

2) Why is referencing important?
Referencing is important because it shows that you've used credible sources to support your ideas. It shows that your ideas and arguments haven’t just been pulled out of thin air, and shows that your arguments are supported by evidence from experts. It also gives credit to the original creators and helps readers find more information from those sources. In addition, it prevents plagiarism, which means using someone else's work without permission.

3) What are the three ways to use a source in your writing? 
Direct quotations/paraphrasing, paraphrasing, summarising
4) Should you include references of works you have read but haven’t cited in your essay/report in your references list?
No. Unless told otherwise by your teacher or the assessment brief, most (maybe, all) of your assessments will ask for a references list which ONLY includes works you have cited the body of your essay. You should not have references for works you have not cited, and you should also never have works cited in your essay that are NOT included in the references list.
Activity 2:
To Cite or Not! Work with a partner or trio and decide if you would need to cite the below or not and why! Highlight your answer.
1) The UK's e-commerce market was valued at £120 billion in 2024, driven by increased online shopping and digital transformation.					CITE?/ NOT?
A specific fact/statistic must be sourced.

2) Many people in the USA are Trump supporters 			CITE?/ NOT?
NO Citation needed: It is common knowledge (to some extent).
Most people are aware that Donald Trump has a significant support base in the USA.
However, if the statement made a more analytical claim (e.g., "Trump's support has declined among suburban voters"), it would require a source.

3) Sky News reported in February 2025 that Heineken plans to cut the alcohol strength in one of its popular beers as part of its strategy to promote healthier choices.                                               CITE?/ NOT?
Citation Needed: News and expert statements must be cited.

4) Climate change is one of the biggest challenges facing humanity today 
CITE?/ NOT?
NO Citation Needed: This is a widely accepted fact.
 If citing specific studies or statistics about climate change, then cite.
5) Some studies suggest that the gig economy offers greater flexibility and opportunities for workers, but critics argue that it leads to job insecurity and lack of benefits.
CITE?/ NOT?
	Citation Needed: This presents a debate that requires support from sources.

6) Effective time management strategies, such as the Pomodoro Technique and time blocking, have been linked to increased productivity and reduced stress
CITE?/ NOT?
Citation needed – Since this connects time management techniques to specific outcomes, it should be cited.
Activity 3:
Work with a partner to write the following references into a reference list, while using Cite Them Right (UWTSD> Study>Library & Learning Resources>Search our Collections searchbar> Cite Them Right (DATABASE)> Harvard)
1. A book with the title: The study skills handbook, published in London in 2019 by Red Globe Press, written by Stella Cottrell. This is the fifth edition. 
[bookmark: _Hlk164250429]Cottrell, S. (2019). The study skills handbook. 5th edn. Red Globe Press.

2. A book with the title: Marketing management: a value creation process, published in Basingstoke by Palgrave Macmillan in 2007. The authors are Dubois, P.-L., Jolibert, A. and Mühlbacher, H.
[bookmark: _Hlk164250450]Dubois, P.-L., Jolibert, A., and Mühlbacher, H. (2007) Marketing management: A value creation process. Palgrave Macmillan.

3. A journal article by J. R. Savery and T. M. Duffy, called 'Problem based learning: an instructional model and its constructivist framework', published on pages 31 to 38 in the journal 'Educational Technology', volume 35, number 5, in 1995. 
[bookmark: _Hlk164250479]Savery, J. R., and Duffy, T. M. (1995). ‘Problem based learning: An instructional model and its constructivist framework’, Educational Technology, 35(5), pp. 31-38.

4. [bookmark: _Hlk164250376]An online article written by Amber Rolfe in 2021with the title ‘How to: Write a CV’. The link to the article is: https://www.reed.co.uk/career-advice/how-to-write-a-cv/
Rolfe, A. (2021) How to: Write a CV. Available at: https://www.reed.co.uk/career-advice/how-to-write-a-cv/ (Accessed: 30.06.2025)
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Activity 4:
Work in pairs / groups and identify and correct the errors in the following citations and Reference list entries. Example: According to Johnson, 45 percent of children suffer from eye disorders such as blurred vision and Computer Vision Syndrome. Correction: According to Johnson (2020), 45 percent of children suffer from eye disorders such as blurred vision and Computer Vision Syndrome.  (Missing year)
1. “Education is what is left in you when whatever you have learned has been forgotten” (Skinner, 2000).
(If you quote - exactly the same text - from another source, page number is required).
“Education is what is left in you when whatever you have learned has been forgotten” (Skinner, 2000, p. 84).

2. One obvious difference, says Smith, between Japan and the USA is the people. Japan is a homogeneous society of one nationality and a few unprecedented minority groups whereas the population in the USA is heterogeneous with many ethnicities.
(Citation is missing)
One obvious difference between Japan and the USA is the people (Smith, 2016). Japan is a homogeneous society of one nationality and a few unprecedented minority groups whereas the population in the USA is heterogeneous with many ethnicities (Smith, 2016).

3. According to an article in E-Magazine, environmental messages have been deliberately put into prime-time television shows for several decades.
(Citation is missing)
According to an article in E-Magazine, environmental messages have been deliberately put into prime-time television shows for several decades (Mark, 2011).

4. Leroux (1999). The culture of the world, New York: Pearson Longman.
(The name of the book must be italicised).
Leroux (1999). The culture of the world. New York: Pearson Longman.

5. Graddol (2002, p. 29) that although English is likely to remain one of the world’s most important languages for the foreseeable future, its future is ‘more problematic and complex than most people appreciate.’
(Reporting verb is missing).
Graddol (2002, p. 29) warns that although English is likely to remain one of the world’s most important languages for the foreseeable future, ‘its future is more problematic and complex than most people appreciate.’

6. Freedom to express oneself, as Solomon, Sakir, Armour and Joseph (2001) point out, is a fundamental right in the UK Bill of Rights.
(If there are more than three authors, we use et al. after the first author’s name)
Freedom to express oneself, as Solomon et al. (2001) point out, is a fundamental right in the UK Bill of Rights.

7. Brown’s article (www.nhs/article/brown/nhssafety/nurses/jkshjdhfhjsdhjksf.com) argues that nurses need to be given more safety training in the first few weeks of their employment.
(We don’t ever include urls in the body of our work, only in the reference list, date is also missing)
Brown’s (2021) article argues that nurses need to be given more safety training in the first few weeks of their employment.

8. Statistics prove that women are, in fact, safer drivers then men.
 (Citation is missing)
Statistics prove that women are, in fact, safer drivers then men (DVLA, 2019).

     9.	Someone has argued that the earth revolves around the sun.
 (We do not need to cite generally accepted information)
Someone has argued that The earth revolves around the sun.


