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[bookmark: _heading=h.xjxsh16opv7u]Introduction 
This report will discuss how writing is different from talking and states that the person can not make a difference while communicating with others through speech or by writing. It's proven that there's more to talk than talk as talking never ends. While speaking our body language, facial expression, and tone of voice express attitude and emotion better than words whether the person intends to show it or not. This report also deals that talking must need some basic context. Talking starts only when there is a speaker, listener, and the physical and social situation which triggers the talk. The report will evaluate the difference between face-to-face talk and telephonic talk. The most important characteristic of face-to-face talk is that it provides an opportunity to clarify doubts while talking instantly. These books namely Reading, Writing and Reasoning A guide for student serve as useful basis to improve communication through speaking as well as writing the chapter includes in it are as follows: 	Comment by Lizeta Demetriou: This is a good introduction. 
Reading as a student includes: Finding meaning in written texts, cultural literacy, Thinking about what, why, when, where and how you need, Approaching reading in different ways and at different levels
Writing as a student includes; The purpose of essays and other written tasks, The writing process, Getting your writing right: punctuation, spelling and grammar Getting your writing right: citation and referencing.
[bookmark: _heading=h.aks4qbcwmbsj]Summary of the chapter from the book
First, this book throws light on Reading as a student explaining the difference between talking and writing. The book states that the information is conveyed to the listener more conveniently without distorting the meaning through talking because the listener gets the opportunity to cross-examine the message with facial expression and body language but while written communication there is a lack of personal touch. In Telephone talk or written communication, there's a chance of misleading the message as it lacks visual cues like facial expression, body language and tone of voice. The very first chapter also deals with finding meaning in written texts which explains the purpose of reading is to gain meaning. Chapter one states that reading habits are good as well as bad. It is good as readers are making an effort to understand what the author is likely to convey to its reader. On the other hand, it is a slovenly bad habit due to carelessness because after reading it the reader has very little idea of what the reader is reading about. Further, it states that before reading, the reader must have some prior broad understanding of the subject to make an effective reader because this will help to understand the content of the subject. At the beginning of reading any subject or course, the reader will come across some unfamiliar text or technical terms but with a little effort, the reader can strengthen the vocabulary. Further the reader faced a challenge that they left with very little time left to read as they had several other activities to do like writing, doing assignments, listening to music, drinking, eating, and socializing. 
Secondly, the Writing as a student part deals with writing mainly depends upon the subject such as literature, history, sociology, and many more and four distinct steps prewriting, drafting, revising, and editing. Writing all the subjects may not be equally valid and worthwhile. It recommends writing must be for some particular purpose and by the end, you must achieve that purpose. Sometimes reading and writing quality depends upon where and when a reader finds it easy to read or write. It is said that not all time and places are equally worthwhile for reading and writing. Some writers prefer morning time to be best for reading but some consider evening time. To make reading or writing successful, the person must avoid these distractions like friends, tiredness, and feeling too cold or too hot as it becomes a hindrance to quality reading. Some readers consider fast reading as they believe this kind is a better form of reading but they are mistaken because, for the sake of speed, they are sacrificing the inheritance concept of the subject. Fast reading or writing may have some little merit in terms of time-saving but it leads to incomplete gain in the information. Reading also involves questioning, surveying, reviewing and reciting because this also helps in analysing the quality of information you obtain by reading. By implication of the above points, the reader is aware of how much information they obtain after reading and can judge whether reading comes to be beneficial or not. Further, the main purpose of writing is to inform, explain or entertain the reader and it serves as the basis for expressing and evaluating feelings without making direct contact with the reader (Fairbairn and Winch, 2011). 
[bookmark: _heading=h.j2tttc4x589e]Evaluation of the skills
Importance of reading and writing skills
· The building block of learning: Reading and writing from inside or outside the comfort place and time enable the reader to improve their reading and writing skills. Reading and writing skills serve as a building block for learning irrespective of the school subjects. 
· Improve the capacity of the Brain: Reading and writing skills strengthen the brain and improve the memory of the readers. In order to improve the concentration level and the efficiency of the work, reading and writing are considered to be the best. 
· Helps in concentration: Reading and writing skills help to develop the ability to sit straight and still in one place for a long time which builds concentration and enables the reader to carry the work. Reading and writing make the vocabulary and background knowledge strong. 
· Self-confidence: Strong literacy skills which include reading and writing boost the reader with self-confidence and independence by reducing the level of stress and offering relaxation. Good writing skill involves writing the content by considering the reader's context and purpose (Schlauch, 2014). 
Some tips related to reading skills are as follows:
· Skimming: It is the process of reading at a fast speed in order to get general information from the source. In order to pick out important content it should be recommended to underline the nouns, conjunctions and starters which are considered to be the essential part of skimming.
· Guessing the meaning of vocabulary: After reading the context the reader must come across some unfamiliar words. In that case, they need to look after these words in the vocabulary and understand their meaning of it. 
Some tips for writing skills are as follows: 
· Writing accurately and helps in pronouncing spellings: Sometimes writers may choose a poor combination of words and the same can be corrected through proper feedback, editing and revising their writing. It also helps with spelling difficult words.
· Paragraphing: Writing with the use of paragraphs makes the content attractive and interesting to the reader as each paragraph contains specific ideas. Paragraphs in the proper place avoid the reader from getting confused and annoyed (teachingenglish.org.uk, 2023).
The first lesson that a reader gets after reading the book is that they get the ability to listen as reading books involves making concentration in one place which enhances the listening power. Reading or writing should not be done in a hurry as doing this you will be getting incomplete knowledge and this wastes the effort that you spend on reading or writing. 	Comment by Lizeta Demetriou: This is a good report. You have mentioned a number of pertinent points and discussed them in some detail. 

For a higher mark, you should provide more examples and evaluate what you have learnt from this skill. 
Unfortunately the bucket filler reader who do not have the ability to judge the quality of the content of reading or writing are likely to filled their mind by rubbish and useless information which considered to be worthless. So through the appropriate reading and writing skills they should aware about the quality of sources that what to select and what not. 
By reading this book the knowledge imparted enhanced the reading and writing skills which proved to be benefical in academmic. This book has the ability to boost up the reading and writing skills and the makes the person fell confident in speaking or writing infront of the public at large. 
[bookmark: _heading=h.d1ikacsppi0u]Conclusion 
After completing this report the information concluded that efficient reading and writing skills are necessary for academic and professional careers. Both reading and writing skills develop good habits in readers like increasing concentration levels, improving vocabulary, making the best use of free time, and enabling them to express their feelings by choosing proper words. Reading allows the eye to roam freely to each and every line of the book to pick up the important content in a general sense. Through this report, readers get the concept of skimming which proves to be essential while preparing for the exam when only important information needs to be picked up.  
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